
PUBLIC INFORMATION MEETING @ 6:30PM 

NOTICE OF ALDERMANIC MEETING 
OF 

THE CITY OF NEW HAVEN 
GREETINGS 

You are hereby required to meet in the Aldermanic Chambers of the City of New Haven on the date and time below. 

TUESDAY      17th DAY  JANUARY  2023 

At 7:00 PM 

Given under my hand this 13th  Day of January  2023 

____________________________ 
(Hon Justin Elicker) 

The Seal of The City of New Haven 



BOARD OF ALDERS 
REGULAR MEETING  

AGENDA 
January 17, 2023 

 Attendance -   
Divine Guidance  
Approval of the Journal of the January 3, 2023, Regular Meeting of the Board of Alders.   
  

ELECTIONS 
 
By Resolution:   

 
a. Affirmative Action Commission. One Member. One Year Term 
 
b. Capital Projects Committee. Two Members (not of same party). One Year Term.  

 
c. City Plan Commission. One Member. One Year Term.  

 
d. Cultural Affairs Commission.  One Member. One Year Term.   

 
e. Development Commission. One Member. One Year Term.   

 
f. Environmental Advisory Council. One Member. Two Year Term (filling vacancy for year two). 

 
g. Equal Opportunities Commission. One Member. Two Year Term.  (filling vacancy for year two). 

 
h. Parks Commission. Two Members (elected bipartisan). One Year Term.  

 
i. Redevelopment Agency Advisory Council. Two Members (selected on a bipartisan basis). One Year Term.   

 
UNANIMOUS CONSENT 

 
1. From Tax Collector, Order De Tax Refunds (January 17, 2022) 

 
2. From the Chief of Staff submitting an Order approving the key employee salary request of $124,500 for the 

position of Manager of Human Resources and Benefits.  
 

3. Order concerning real property taxes of Anthony E. Johnson Jr., on motor vehicle tax accounts 86194 and 
77077 

 
4. Order concerning real property taxes of Luiggi Diaz on motor vehicle tax accounts 63961, 83942, 64250, and 

64178. 
 

COMMUNICATIONS 
 

1. From the Mayor submitting a request to approve the appointment of Sharon Bass to the Homeless Advisory 
Commission. 

 
2. From the Mayor submitting a request to approve the appointment of Cordalie Benoit to The Historic District 

Commission. 
 

3. From the Mayor submitting a request to approve the appointment of Kyle Hovannesian to The Commission 
on Youth. 

 
4. From the Mayor submitting a request to approve the appointment of Kelonda Maull to The Commission on 

Youth. 
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5. From the Mayor submitting a request to approve the appointment of Donald McAulay, Jr. to The 

Commission on Youth. 
 

6. From the Mayor submitting a request to approve the reappointment of Mildred Melendez to The Board of 
Zoning Appeals. 

 
7. From the Mayor submitting a request to approve the reappointment of Unedra Muley to The Homeless 

Advisory Commission. 
 

8. From the Mayor submitting a request to approve the reappointment of Matthew Wilcox to The Board of 
Education. 
 

9. From Democracy Fund submitting a request to review and approve the New Haven Democracy Fund Board 
Approved Code of General Ordinance Revisions. 
 

10. From West Ridge Apartments submitting an application for tax abatement for low-income multi-family 
residential developments for the address concerning 16 Miller Street, New Haven, CT 06511.   

 
FIRST READINGS 

 
11. City Services and Environmental Policy. Favorable.  

 
a. Order of the New Haven Board of Alders approving the Parks Commission to accept a donation of funding 

to install fitness equipment at Wooster Memorial Park from the Dalio Foundation in memory of Devon 
Dalio and for the city to execute any necessary documents. 

 
b. Resolution of the New Haven Board of Alders authorizing the City to apply for and accept a grant from the 

Connecticut Department of Economic and Community Development in the amount of $1,300,000 and to 
partner with West River Housing Company, LLC to support the environmental remediation of the property 
located at 16 Miller Street. 

 
c. Resolution of the New Haven Board of Alders authorizing the City to apply for and accept a grant from the 

Connecticut Department of Economic and Community Development in the amount of $985,000 and to 
partner with Monarch Apartment Homes, LLC to support the environmental remediation of the property 
located at 149-169 Derby Avenue.  

 
d. Resolution of the New Haven Board of Alders authorizing the City to apply for and accept a grant from the 

Connecticut Department of Economic And Community Development in the amount of $2,000,000 and to 
partner with Conncorp. LLC, to support environmental remediation of the property located at Dixwell Plaza. 

 
e. Resolution of the New Haven Board of Alders authorizing the city to apply for and accept a grant from the 

Connecticut Department of Economic and Community Development in the amount of $2,000,000 and to 
partner with Winchester Partners and Science Park Development Corporation to support environmental 
remediation of the property located at 275 Winchester Avenue.  
 

f. Order of the Board of Alders of the City of New Haven authorizing the filing of an application with the U.S. 
Environmental Protection Agency for and acceptance of a grant in an amount not to exceed $2,000,000 to 
remediate city-owned property at George and Orange Streets. 
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12. Finance. Favorable. 
 

a. Order of the New Haven Board of Alders appropriating $1.3 million from the American Rescue plan act for 
the purchase of Parks and Public Works rolling stock. 
 

b. Ordinance amendment to Appropriating Ordinance #1 authorizing budget transfer #504-23-1 transferring 
funds from the Parks and Public Works salary accounts to the Parks and Public Works overtime accounts in 
the amount of four hundred thousand dollars ($400,000) and transferring funds from the Parks and Public 
Works salary account to Parks and Public Works transfer station other contractual services account in the 
amount of one million dollars ($1,000,000). 

 
c. Order of the Board of Alders of the City of New Haven authorizing the execution of the Quadient, inc. 

agreement with the Board of Education for the period of July 1, 2022, to June 30, 2027. 
 

d. Order of the Board of Alders of the City of New Haven authorizing the execution of the CT Association for 
the Performing Arts agreement with the Board of Education for the period of July 1, 2022, to June 30, 2027. 
 

MISCELLANEOUS 
 

13. MOTION TO DISCHARGE.  
 

From the Chair of the Finance Committee submitting a motion to discharge the Finance Committee from 
consideration of the following items and take them up for immediate action.  

 
a. Order of the New Haven Board of Alders, authorizing the execution of the successor collective bargaining 

agreement between the City of New Haven and local 1303-467 (nurses), AFSCME council 4, dated July 1, 2020-
June 30, 2026 
 

b. Order of the New Haven Board of Alders, authorizing the execution of the collective bargaining agreement 
between the New Haven Board of Education and the New Haven School Administrators’ Association on New 
Haven, inc., July 1, 2023-June 30, 2026 
 

14. MOTION TO AMEND:  
 

From Alder Singh Submitting a Motion to Amend LM-2019-0303, An Order of The Board of Alders re: the 
disposition of 455 Greenwich Avenue, an item Previously Adopted on May 19, 2019, and amended on July 
6, 2021, by extending the expiration date to January 17, 2024. 

 



FROM TAX COLLECTOR, ORDER DE TAX REFUNDS (January 17, 2023) 
ORDERED by the New Haven Board of Aldermen that the tax refund applications 
specified hereinafter by taxpayer’s name, account number, and refund amount be and 
hereby are approved pursuant to the Connecticut General Statutes and the certification 
of the Tax Collector.  The Tax Collector shall draw orders upon the City Treasurer for 
each payee specified and, pursuant to Section 2-37 of the City Ordinances, the 
Controller or his designee shall surrender each payment to the payee named thereon 
after obtaining satisfaction of any and all debts owed to the City of New Haven by the 
Payee.       
 
 
NAME  
CARBONELLA & DESARBO 
CARBONELLA & DESARBO 
CARBONELLA & DESARBO 
DAVID LUIS A 
HONDA LEASE TRUST 
HOSEN JANE 
KOIKE TATIANA 
LAWRENCE LEASING OF CT INC 
LAWRENCE LEASING OF CT INC 
ORTIZ JOVANIE 
PRIEST CLAIRE 
THAKUR VINAY 
TOYOTA LEASE TRUST 
USB LEASING LT 
 

ACCOUNT 
57814 
57815 
57813 
62301 
55888 
75010 
77619 
78451 
78452 
87414 
92654 
100272 
101319 
102483 
 

AMOUNT 
 $305.78  
$305.78  
$1,368.52  
$688.61  
$246.05  
$11.87  
$77.81  
$303.08  
$238.03  
$55.41  
$254.51  
$89.17  
$99.84  
$504.14  
 
 
 
 
 
 
$4,548.60 
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..Title 
ORDER CONCERNING REAL PROPERTY TAXES OF ANTHONY E JOHN 
SON JR., ON MOTOR VEHICLE TAX ACCOUNTS 86194 AND 77077 
 
..Body 
WHEREAS: Anthony E Johnson Jr. has old motor vehicle tax accounts; and  
 
WHEREAS: Anthony E Johnson Jr wants to pay these tax bills; and  
 
WHEREAS: Anthony E Johnson Jr is asking for assistance with these accounts. 
  
NOW THEREFORE BE IT ORDERED by the New Haven Board of Alders that the 
interest for account numbers 86194 and 77077 be forgiven 
 
BE IT FURTHER ORDERED that Anthony E Johnson Jr will pay the outstanding 
taxes less the interest within ninety days of the passage of this Order or the interest shall 
be restored on motor vehicle tax accounts 86194 and 77077 
 



..Title 
ORDER CONCERNING REAL PROPERTY TAXES OF LUIGGI DIAZ ON 
MOTOR VEHICLE TAX ACCOUNTS 63961, 83942, 64250, AND 64178. 
 
..Body 
WHEREAS: Luiggi Diaz has old motor vehicle tax accounts; and  
 
WHEREAS: Luiggi Diaz wants to pay these tax bills; and  
 
WHEREAS: Luiggi Diaz is asking for assistance with these accounts. 
  
NOW THEREFORE BE IT ORDERED by the New Haven Board of Alders that the 
interest for account numbers 63961, 83942, 64250, and 64178 be forgiven 
 
BE IT FURTHER ORDERED that Luiggi Diaz will pay the outstanding taxes less the 
interest within ninety days of the passage of this Order or the interest shall be restored 
on motor vehicle tax accounts 63961, 83942, 64250, and 64178. 
 













































































































































































CHECK LIST FOR ALDERMANIC SUBMISSIONS  
         

X Cover Letter 
X Resolutions/ Orders/ Ordinances 
X Prior Notification Form 
X Fiscal Impact Statement - Should include comprehensive budget  
 Supporting Documentation (if applicable) 
 Disk or E-mailed Cover letter & Order 
  
  IN ADDITION IF A GRANT: 
 Notice of Intent 
 Grant Summary 
 Executive Summary (not longer than 5 pages without an explanation) 

Date Submitted: January 12TH, 2023 

Meeting Submitted For: January 17TH, 2023 

Regular or Suspension Agenda: Regular 

Submitted By:  Rafael Ramos, Environmental Health  

Title of Legislation:  

ORDINANCE AMENDING THE NEW HAVEN CODE OF ORDINANCES TO 
LICENSE AND INSPECT SALONS WITHIN THE CITY OF NEW HAVEN IN 
ACCORDANCE WITH CONNECTICUT STATE STATUES 20-234,20-250, 19A-231 AND 
CHAPTER 384A FOR THE PURPOSES OF SETTING STANDARDS FOR 
OPERATION AND MAINTENANCE OF: BARBER SHOPS, BODY PIERCING 
SHOPS, HAIR SALONS, MASSAGE PARLORS, NAIL SALONS, AND TATTOO 
SHOPS TO MINIMIZE HEALTH HAZARDS IN ACCORDANCE WITH SECTION 
16 OF THE CODE OF GENERAL ORDINANCES 

Comments: Legistar File ID:  OR-2023-0001 

  

 

 
 

Coordinator's Signature: 
 

Controller's Signature (if grant): 
 

Mayor's Office Signature: 
 

 
 

Call (203) 946-7670 or bmontalvo@newhavenct.gov with any questions. 
 
 



CITY OF NEW HAVEN 
Health Department 
 
54 Meadow Street, 9th Floor • New Haven, Connecticut 06519 • 203-946-6999 

 
Justin Elicker, Mayor • Maritza Bond, MPH, Director of Health 
 

 
 

Honorable Tyisha Walker-Myers  
President - Board of Alders  
City of New Haven  
165 Church Street 
New Haven, CT 06510 
 
Re: ORDINANCE AMENDING THE NEW HAVEN CODE OF ORDINANCES TO 
LICENSE AND INSPECT SALONS WITHIN THE CITY OF NEW HAVEN IN ACCORDANCE 
WITH CONNECTICUT STATE STATUES 20-234,20-250, 19A-231 AND CHAPTER 384A FOR 
THE PURPOSES OF SETTING STANDARDS FOR OPERATION AND 
MAINTENANCE OF: BARBER SHOPS, BODY PIERCING SHOPS, HAIR SALONS, 
MASSAGE PARLORS, NAIL SALONS, AND TATTOO SHOPS TO MINIMIZE HEALTH 
HAZARDS IN ACCORDANCE WITH SECTION 16 OF THE CODE OF GENERAL 
ORDINANCES 
  
 
Dear Honorable Tyisha Walker:  
 
In the interest of protecting the health, safety, and welfare of the public, the New Haven Health 
Department is proposing an ordinance to license and inspect; hair salons, barbarshops, nail salons, 
day spar, cosmetology and massage parlors.  

The proposed  ordinance will require salons to be  licensed and inspected annually. The Salon 
ordinance will assure that sanitary practices are being followed by practiciners providing the services 
at these estblishments. The Salon ordinance will provide an incentive for the establishment to 
promote better public health practices.  

 
Thank you for your consideration of this matter. If you have any questions, please feel free to 
contact me at 946-6999. 
 
Respectfully submitted,  
 
 
 
Maritza Bond, MPH 
Director of Health 
City of New Haven Department of Health  
 
 
Cc: Alder Darryl J. Brackeen, Chair of Health & Human Services 
 



FISCAL IMPACT STATEMENT 
         
DATE:  January 12, 2023 
FROM (Dept.):  Health Department 
CONTACT:  Maritza Bond, Director PHONE (203) 946-8351 

SUBMISSION ITEM (Title of Legislation):  

ORDINANCE AMENDING THE NEW HAVEN CODE OF ORDINANCES TO LICENSE 
AND INSPECT SALONS WITHIN THE CITY OF NEW HAVEN IN ACCORDANCE WITH 
CONNECTICUT STATE STATUES 20-234,20-250, 19A-231 AND CHAPTER 384A FOR THE 
PURPOSES OF SETTING STANDARDS FOR OPERATION AND MAINTENANCE OF: 
BARBER SHOPS, BODY PIERCING SHOPS, HAIR SALONS, MASSAGE PARLORS, NAIL 
SALONS, AND TATTOO SHOPS TO MINIMIZE HEALTH HAZARDS IN ACCORDANCE 
WITH SECTION 16 OF THE CODE OF GENERAL ORDINANCES

 
List Cost:  Describe in as much detail as possible both personnel and non-personnel costs; 

general, capital or special funds; and source of funds currently budgeted for this 
purpose. 

 
   

 
 GENERAL 

 
 
SPECIAL 

 
 
BOND 

CAPITAL/LINE 
ITEM/DEPT/ACT/OBJ CODE 

A. Personnel       

 1. Initial start up  N/A     

 2. One-time  N/A    

 3. Annual  N/A    

B. Non-personnel      

 1. Initial start up      

 2. One-time      

 3. Annual      

List Revenues: Will this item result in any revenues for the City? If Yes, please list amount and type. 

       
NO       
YES X      

       
1. One-time      

2. Annual $250     

 
Other Comments: Annual fee $250 per establishment.  Additional $250.00 for all required 
inspections due to enforcement actions 
 
 



\\nhcitywide-fs.int.newhavenct.net\citywide\ALDERS\SUBMISSIONS\2023 Submissions\1-17-23\Health Dept Salon 
Ordinance Amendment\PRIOR NOTIFICATION FORM_Salon Ordinance 1.12.23.doc 

Revised   2/18/2022 

 

PRIOR NOTIFICATION FORM 
 

NOTICE OF MATTER TO BE SUBMITTED TO 
THE BOARD OF ALDERS 

 
 
TO (list applicable alders of):  ALL 
 

WARD # ALL 
 
DATE: January 12, 2023  
 

FROM: Department/Office Health Department – Division of Environmental Health 
 Person Maritza Bond, Director Telephone (203) 946-6999 
 
This is to inform you that the following matter affecting your ward(s) will be submitted to the 
Board of Alders in the near future: 
 
ORDINANCE AMENDING THE NEW HAVEN CODE OF ORDINANCES TO LICENSE 
AND INSPECT SALONS WITHIN THE CITY OF NEW HAVEN IN ACCORDANCE WITH 
CONNECTICUT STATE STATUES 20-234,20-250, 19A-231 AND CHAPTER 384A FOR THE 
PURPOSES OF SETTING STANDARDS FOR OPERATION AND MAINTENANCE OF: 
BARBER SHOPS, BODY PIERCING SHOPS, HAIR SALONS, MASSAGE PARLORS, NAIL 
SALONS, AND TATTOO SHOPS TO MINIMIZE HEALTH HAZARDS IN ACCORDANCE 
WITH SECTION 16 OF THE CODE OF GENERAL ORDINANCES 
 
 
Check one if this an appointment to a commission 
 
 Democrat   
    
 Republican   
    
 Unaffiliated/Independent/Other   
    

INSTRUCTIONS TO DEPARTMENTS 
 
1. Departments are responsible for sending this form to the alder(s) affected by the item. 

2. This form must be sent (or delivered) directly to the alder(s) before it is submitted to the Legislative Services 
Office for the Board of Alders agenda. 

3. The date entry must be completed with the date this form was sent the alder(s). 

4. Copies to: alder(s); sponsoring department; attached to submission to Board of Alders.  
 



..title 
ORDINANCE AMENDING THE NEW HAVEN CODE OF ORDINANCES TO LICENSE 
AND INSPECT SALONS WITHIN THE CITY OF NEW HAVEN IN ACCORDANCE WITH 
CONNECTICUT STATE STATUES 20-234,20-250, 19A-231 AND CHAPTER 384A FOR THE 
PURPOSES OF SETTING STANDARDS FOR OPERATION AND MAINTENANCE OF: 
BARBER SHOPS, BODY PIERCING SHOPS, HAIR SALONS, MASSAGE PARLORS, NAIL 
SALONS, AND TATTOO SHOPS TO MINIMIZE HEALTH HAZARDS IN ACCORDANCE 
WITH SECTION 16 OF THE CODE OF GENERAL ORDINANCES 
 
..body 
CONH CODE _____-__ Salon Ordinance 
Sec. X-1. - Title and scope.  

(a) Title. This chapter shall be known as the "Salon and Tattoo/Body Piercing Ordinance" and 
may be so cited and referred to as this chapter. 

(b) Scope. The provisions of the chapter shall apply to all Barber Shops, Hair Salons, Nail salons, 
Tattoo parlors and Body Piercing establishments hereinafter defined. The purpose of this chapter 
is to set the standards for operation and maintenance of salons to minimize the public health 
risks associated with the practices. 

• Sec. X-2. - Definitions. 

The following definitions shall apply in the interpretation and enforcement of this chapter. 
The word "shall" as used herein indicates a mandatory requirement. 

(1)   “Advanced Practice Registered Nurse” means a person licensed to perform advanced level 
nursing practice activities pursuant to subsection (b) of section 20-87a of the Connecticut 
General Statutes.  
 
(2)   “Authorized Agent” means an employee of the Naugatuck Valley Health District designated 
by the Director of Health to enforce provisions of this code.  
 
(3)   “Blood” means human blood, human blood components and products made from human 
blood. 
 
(4)   “Bloodborne Pathogens” means pathogenic microorganisms that are present in human 
blood can cause disease in humans.  These pathogens include, but are not limited to, Hepatitis B 
Virus (HBV), Hepatitis C Virus (HCV) and Human Immunodeficiency Virus (HIV).  
 
(5)  “Body Piercing” means puncturing or penetration of the skin of a person with pre-sterilized 
single-use needles and the insertion of pre-sterilized jewelry or other adornment thereto in the 
opening, except that puncturing the outer perimeter and/or lobe of the ear with a pre-sterilized 
single-use stud-and-clasp ear-piercing system shall not be included in this definition.   
 



(6)  “Body Piercer” means a person who engages in the art of body piercing.  Body Piercers shall 
be licensed as a Tattoo Technician as specified in Connecticut Public Act 13-234 Sections 132 et 
seq. or shall comply with the requirements in Section B(11) of this code.  
(7)  “Body Piercing Establishment” means any room or space where body piercing is practiced or 
where the business of body piercing is conducted or any part thereof.  
 
(8)  “Contaminated” means the presence or the reasonably anticipated presence of blood or 
other potentially infectious materials on an item or surface.  
 
(9)   “Critical Items” means those aspects of a procedure, which if violated, constitute an 
imminent hazard to health and safety.  
 
(10)   “Critical Violations” means one or more of the following findings:  

 
(a) Autoclave not in proper working order or in proper use.  
 
(b) Lack of a monthly spore test properly recorded.  
 
(c) Non-disposable instruments and equipment improperly sterilized or stored.  
 
(d) Reuse of single use items.  
 
(e) Improper operator scrub technique before and/or after a procedure. 1 
 
(f) Improper glove technique during a procedure.  
 
(g) No hepatitis B vaccination program in place.  
 
(h) Tattooing or piercing an unemancipated minor under the age of eighteen  
(18) years of age without the written permission of the parent or guardian of such minor.  

 
(11)   “Department” means The New Haven Health Department .  
 
(12)   “Director of Health” means the Director of Health of the New Haven Health Department.  
 
(13)  “Disinfected” means the destruction of all vegetative forms of pathogenic agents by 
chemical or physical means.  
 
(14)   “Ear Piercing” means the puncturing of the outer perimeter or lobe of the ear with a 
presterilized single-use stud-and-clasp ear-piercing system following manufacturer’s instructions. 
Under no circumstances shall ear piercing studs and clasps be used anywhere on the body other 
than the outer perimeter and lobe of the ear.  
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(15)  “Equipment” means all machinery, including fixtures, containers, vessels, tools, 
implements, furniture, display and storage areas, sinks, and other apparatus used in connection 
with the operation of the establishment.  
 
(16)   “Fee Schedule” means the Tattoo or Body Piercing Establishment License, Temporary 
Tattoo or Body Piercing Establishment License and associated fees specified in the Annual Fiscal 
Budget adopted by the Board of Directors of the New Haven Health Department in accordance 
with the provisions of the Connecticut General Statutes.  
 
(17) “Health department”. The Health Department of the City of New Haven 

 
(18)  “Hot Water” means water which is at a temperature of not less than one hundred and ten 
degrees (110°) F (43° C), nor more than one hundred fifteen degrees (115°) F (46° C).  
 
(19)  “Infection” means invasion and colonization of body tissues by pathogenic organisms.  
 
(20)   “Infectious Waste” means waste generated in the treatment or service of a human which 
falls under one or more of the following categories: (a) Pathological wastes are human 
pathological wastes, including tissues that are removed during medical procedures. (b) Human 
blood and bodily fluid waste including liquid waste, human blood, blood products, items 
saturated or dripping with blood or caked with dried human blood.  
 
(21)   “Jewelry” means a surgical steel or other approved component ornament made of 
body/implant grade material, free of imperfections and designed for use in body piercing.    
 
(22)   “Osteopathic Physician” means a person licensed to practice osteopathy pursuant to 
chapter 371 of the Connecticut General Statutes.  
 
(23)   “Parenteral” means piercing mucous membranes or the skin barrier through such events as 
needlesticks, cuts or abrasions.  
 
(24)   “Physician” means a person licensed to practice medicine and surgery pursuant to chapter 
370 of the Connecticut General Statutes.  
 
(25)   “Physician Assistant” means a person licensed pursuant to section 20-12b of the 
Connecticut General Statutes.  
 
(26)   “Registered Nurse” means a person licensed to practice nursing pursuant to subsection (a) 
of section 20-87a of the Connecticut General Statutes.  
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(27)   “Regulated Waste” means liquid or semi-liquid blood or other potentially infectious 
materials; contaminated items that would release blood or other potentially infectious materials in 
a liquid or semi-liquid state if compressed; items that are caked with dried blood or other 
potentially infectious materials and are capable of releasing these materials during handling; 
contaminated sharps; and pathological and microbiological wastes containing blood or other 
potentially infectious materials.  
 

(28) “Salon” "Salon" includes any shop, store, day spa or other commercial establishment providing 
the services of a barber, as described in section 20-234 of the Connecticut General Statutes, or the 
services of a hairdresser and/or cosmetologist, as defined in section 20-250 of Connecticut General 
Statutes, or a nail technician, as defined in section 19a-231 of Connecticut General Statutes, or a 
massage therapist, as defined in Chapter 384a of the Connecticut General Statutes. 

(29)   “Sanitization” means the process of killing and/or removing bacteria and microbes with 
chemicals.  
 
(30)   “Scarification” means permanent modification to the human skin from the infliction of a 
wound by creating designs made up of scars produced by branding, cuttings and general 
scarification using various means.   
 
(31)  “Sterile Technique” means a method of functioning that is designed to maintain the sterility 
of sterile objects.  
 
(32)   “Sterilization” means the process of destruction of all forms of microbial life by physical or 
chemical means.  
 
(33)   “Student Tattoo Technician” means a person studying tattooing who is registered with the 
Connecticut Department of Public Health pursuant to section 133 of Connecticut Public Act 13-
234.  
 
(34)   “Tattoo” means the indelible mark, figure or decorative design introduced by insertion of 
nontoxic dyes or pigments into or under the subcutaneous portion of the skin of a live human 
being to alter the appearance of the skin for non-medical reasons  
 
(35)   “Tattooing” means the process by which the skin is marked or colored by the insertion of 
nontoxic dyes or pigments into or under the subcutaneous portion of the skin so as to form 
indelible marks for cosmetic or figurative purposes.  The term tattooing shall include 
scarification as defined elsewhere in this code.  
 
(36)   “Tattoo Technician” means a person who is licensed with the Connecticut Department of 
Public Health pursuant to section 133 of Connecticut Public Act 13-234.  
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(37)   “Tattoo Establishment” means any room or space where tattooing is practiced or where 
the business of tattooing is conducted or any part thereof.  
 
(38)   “Temporary Tattoo or Body Piercing Establishment” means a tattoo or body piercing 
establishment that operates at a fixed location for a period of time of not more than seventy-two 
(72) consecutive hours in conjunction with a single event, celebration or festival at an established 
locale. (1) Director of health. The Director of Health of the City of New Haven or any duly or 
lawfully appointed staff member of the Health Department. 
 

(2) Person. Any person, firm, partnership, association, corporation, company, club, or 
organization of any kind. 
(1) Salon.  "Salon" includes any shop, store, day spa or other commercial establishment providing the 
services of a barber, as described in section 20-234 of the Connecticut Ggeneral Sstatutes, or the 
services of a hairdresser and/or cosmetologist, as defined in section 20-250 of Connecticut General 
Statutes, or a nail technician, as defined in section 19a-231 of Connecticut General Statutes.  

(2) Person. Any person, firm, partnership, association, corporation, company, club, or 
organization of any kind. 
 
(3) Director of health. The irector of health of the City of New Haven or any duly or lawfully 
appointed staff member of the Health Department. 
 
(4) Health department. The health department of the City of New Haven. 
• Sec. X-3. - License to operate a salon. 
A. No person as defined in Section X-2 shall operate or maintain a salon  unless said person has 

obtained a license to operate from the Director of Hhealth. Licensurees shall occur upon 
application and or subsequent inspection, the first year of this chapter and on January 1, each 
year thereafter and shall be valid for one (1) year unless otherwise revoked for cause. Only 
persons who comply with this chapter, including but not limited to Section X-4, shall be 
entitled to receive and retain a license. Licenses are not transferable. 

 
 
B. The annual fee for a salon  license is two hundred fifty dollars ($250.00), per Section 17-201, 

and shall be used by the City to recoup the health department’s cost of inspection. 
C. The licensee shall pay an inspection fee equal to two hundred fifty dollars ($250.00) for each 

inspection required.    
 
Sec. X-4. Plan Review and Pre-operation Inspections  
 

A. No barbershop, hairdressing or cosmetology, nail salon or massage therapy establishment 
having a permanent location shall, be relocated, constructed, remodeled, or extensively 
altered, nor shall a structure be converted to use as a barbershop, hairdressing or 

Formatted: Right:  0.08", Space Before:  0 pt, After:  2.4
pt, Line spacing:  single,  No bullets or numbering, Font
Alignment: Auto

Commented [BW1]: Is the total license fee and 
inspection fee $500.00 or is it just $250.00?  



cosmetology establishment, except in accordance with plans and specifications approved by 
the New Haven Health Department and other applicable city agencies. 

 
B. Properly prepared plans and specifications for such construction, remodeling or alteration 

shall be submitted to the Director of Health for review and approval before relocation, 
construction, remodeling, alteration, or conversion is begun. The plans and specifications 
shall indicate the proposed layout, arrangement and construction materials of work areas and 
the type and model of proposed fixed equipment and facilities. The Director of Health shall 
approve the plans and specifications if they meet the requirements of this regulation and 
applicable state laws and regulations.  

 
C.  Prior to the opening of a barbershop, hairdressing, cosmetology, nail salon, massage therapy 

establishment or tattoo establishment the Director of Health shall conduct a pre-operational 
inspection to determine compliance with the approved plans and specifications and with the 
requirements of this regulation and applicable state laws and regulations. 

 
 
Sec X-54. - Sanitary Condition  

 
A. Salon inspection(s) shall be performed by the health director or his/her designee at the 

time of license application, annual renewal, and whenever else is necessary to determine 
the validity of a public complaint that has been filed with the health department. 
Inspection(s) by the health department shall be conducted during the salons normal 
business hours. A determination of the inspection shall be made by the health director or 
his/her designee based on the standards stated in sub-section (B). 

 
B. A person shall operate and maintain a salon in the following ways to establish sanitary 

condition and minimize health hazards:  
 
(1) The use of personal protective equipment, including, but not limited to, disposable 
gloves as a barrier against infectious materials; and 
 
(2) the immediate disposal after use in a covered waste receptacle of all articles that came 
into direct contact with the customer's skin, nails or hair that cannot be effectively cleaned or 
sanitized; and 
 
(3) the proper cleaning and sanitizing of all re-usable tools, including bowls used for soaking 
fingers,;  in a separate utility sink used solely for instrument cleaning; and 
 
(4) the use of hospital-grade cleaner to clean the area and materials used in the practice of 
barbering, and hairdressing and cosmetology, and by nail technicians, including, but not 
limited to, chairs, armrests, tables, countertops, trays, seats and soaking tubs for both hands 
and feet; and 



 
(5) the required availability of handwashing sinks in an area where the barber, hairdresser, 
cosmetologist or nail technician is working. 
 
(6) the proper posting of barber’s, hairdresser and/or cosmetologist license per Connecticut 
General Statutes section 20-241, if applicable. 
 
(7) A practitioner should not perform services on a client if the practitioner has reason to 
believe the client has a contagious condition such as head lice, nits, ringworm, conjunctivitis; 
or inflamed, infected, broken, raised or swollen skin or nail tissue; or an open wound or sore 
in the area to be serviced 
 
(8) an adequate safe supply of hot and cold water, at required temperatures, at all sinks  
 
(9) any wastewater from plumbing fixtures must be disposed on in an approved manner. All 
applicable plumbing codes must be followed.  
 
(10) all products and chemicals must be stored in labeled containers with directions on how 
to use them properly. Chemicals must be stored properly. 
 
(11) adequate ventilation of the facility to remove excess heat and odor. This ventilation 
must be installed and operated in compliance with all state and local building codes and 
ordnances 
 
(12) adequate restroom facilities must be provided for customers and employees. Bathrooms 
must have adequate handwashing facilities with liquid soap, paper towel/air dryer and a 
covered waste container. These restrooms must always be kept in a clean and sanitary 
condition. 
 
(13) all floors, walls ceilings and equipment must be maintained in good repair and in a clean 
and sanitary manner.   
 
(14) no person known to have a communicable disease in its infectious stage shall engage in 
barbering, hairdressing cosmetology 
 
(15) no animals or pets are allowed in the establishment (exception for service animals) 
 
(16) all supplies (towels, linens, gowns, etc.) must be stored in a sanitary manner to protect 
from dust and dirt 
 



 
C. If any salon, upon an inspection by the health director, is found to be in an unsanitary 

condition, per violation of sub-section (B), the director of health shall issue a written order 
that such salon correct any inspection violations identified by the health director within a 
specific time frame. If the salon fails to make said correction within this period of time the 
salons license may revoked or suspended..   

•  

Sec. X-6. - License to Operate a Tattoo/ Body Piercing Establishment  

(1)   No person or person(s) shall operate a tattooing or body piercing establishment until a Tattoo 

or Body Piercing Establishment License from the Department has been issued.   

(2)   The provisions of this section shall not apply to a physician, an advanced practice registered 

nurse rendering service in collaboration with a physician, a registered nurse executing the medical 

regimen under the direction of a licensed physician, dentist, or advanced practice registered nurse, or 

a physician assistant rendering service under the supervision, control and responsibility of a 

physician.   

(3)   The Tattoo or Body Piercing Establishment License shall be issued by the New Haven Health 

Department prior to opening and shall expire on XXX of each year.  

(4)   The fee for the Tattoo or Body Piercing Establishment License shall be a reasonable amount set 

by the New Haven Health Department. Applications and fees received after the license expiration 

date are subject to the addition of a late fee as specified in the fee schedule. Any applicant whose 

check is returned unpaid to the Director of Health shall be required to pay a returned check fee as 

specified in the fee schedule. 

(5)   In order to receive the Tattoo or Body Piercing Establishment License, the establishment shall 

meet the Tattoo or Body Piercing Establishment Requirements of this code.  

(6)   Each applicant shall provide the Department with the following information:   
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full name(s) and address(es) of the applicants, and whether such applicant is an individual, firm or 

association, including but not limited to, any partnership, limited partnership, limited liability 

partnership, company, limited liability company, corporation, trust or estate, and if not an individual,  

1. the name(s) of the partners, members, officers, or if applicable, the duly authorized 

representative thereof, including but not limited to, a fiduciary, trustee or receiver, together 

with their addresses.  

2. establishment name, proposed hours of operation,  

3. names of all employees and their exact duties, complete description of services provided,  

4. inventory of equipment to be utilized in the tattoo or body piercing procedure,  

5. a copy of the written aftercare instructions given to each client  

6. a copy of the informed consent that each client must sign.  

(7)  The Tattoo or Body Piercing Establishment License shall not be transferable between persons, 

places, or other establishments. Any planned change in ownership or renovation of a facility must be 

reported promptly to the Department and such changes must be approved by the Department prior 

to the issuance of an operating license.  

(8)   No person shall build a new facility, or extensively alter an existing facility, without first 

submitting plans to the Department for approval prior to the commencement of a project.  

(9)   The Tattoo or Body Piercing Establishment License shall be displayed in a prominent location 

within the establishment where it can be observed by patrons.  

(10)   Each Tattoo Technician shall provide the Department with the following information:  

1. name,  

2. home address and home phone number  

3. location of the Tattoo Establishment where he or she is employed  

4. proof that he/she is licensed as a Tattoo Technician by the State of Connecticut.  

(11)  Each Body Piercer shall provide the Department with the following information:  
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1. name, home address and home phone number 

2. location of the Body Piercing Establishment where he or she is employed 

3. proof that he/she is licensed as a Tattoo Technician by the State of Connecticut.  

a. If the Body Piercer is not licensed as a Tattoo Technician, he or she must complete a 

Bloodborne Pathogens course on a yearly basis.  The course shall be approved by the 

Director of Health or authorized agent and a certificate of completion must be 

submitted to the Department and posted in a prominent location in the 

establishment where it can be observed by clients.    

(12)   The Tattoo or Body Piercing Establishment License may be revoked when, in the opinion of 

the Director of Health or authorized agent, unsanitary or other conditions, including but not limited 

to critical violations as defined in section X-2(10) of this code, that constitute an immediate hazard 

to the public health exist.  

C.   Temporary Tattoo or Body Piercing Establishments  

(1)  Applicants applying for a Temporary Tattoo or Body Piercing Establishment License shall 

submit an application approved by the Department which provides all necessary documentation to 

attest to the ability of the proposed operation to substantially comply with the provisions of this 

code. The application must be received no later than fifteen (15) days prior to the event and must be 

accompanied by all applicable fees. No license shall be issued without satisfactory inspection of the 

temporary facility by the Department in advance of the event.  

(2)   Applicants for a Temporary Tattoo or Body Piercing Establishment License shall provide the 

Department with proof that each Tattoo Technician or Body Piercer working at the Temporary 

Tattoo or Body Piercing Establishment is in compliance with section 133 of Connecticut Public Act 

13-234.  

(3)   The Temporary Tattoo or Body Piercing Establishment shall meet the requirements of the 

Tattoo or Body Piercing Establishment Licensure under the Department’s Tattoo or Body Piercing 

Code.  
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(4)   One person, business or corporation may not receive more than four (4) Temporary Tattoo or 

Body Piercing Establishment Licenses each calendar year.  

D:  Inspections  

(1)   The Director of Health or authorized agent shall inspect each Tattoo or Body Piercing 

Establishment at least once annually and shall make as many inspections or re-inspections as 

deemed necessary for the enforcement of this code. Failure to pass inspection may result in 

suspension or revocation of the license.  

(2)   The Director of Health or authorized agent, after proper identification, shall be permitted to 

enter, at any reasonable time, any Tattoo or Body Piercing Establishment for the purpose of 

inspecting to determine compliance with this code.  

(3)   The Director of Health or authorized agent shall be permitted to examine records of the Tattoo 

or Body Piercing Establishment, to obtain information pertaining to persons tattooed or pierced and 

equipment, but not including financial records.  There shall be a person knowledgeable of these 

records in the Tattoo or Body Piercing Establishment during all hours of operation.  

(4)   Whenever the Director of Health or authorized agent conducts an inspection of a Tattoo or 

Body Piercing Establishment, the Department’s findings shall be recorded on an inspection report 

form provided for this purpose, and a copy of such inspection report form shall be furnished to the 

license holder or person in charge.  

(5)   Whenever the Director of Health or authorized agent conducts an inspection and observes that 

any of the requirements of this code have been violated, the Director of Health or authorized agent 

shall notify the license holder or person in charge of such violations by means of the inspection 

report form or other written notice.  Such notification shall include the specific violation(s) observed 

and a reasonable period for the correction of the observed violation(s).  

(6)   The Director of Health or authorized agent may, upon written notice to the license holder or 

person in charge, place an embargo on any item, substance or equipment that is determined to be or 

is believed associated with the cause of illness or infection.  It shall be considered unlawful to 



remove or alter such an embargo without the permission of the Director of Health, except by order 

of a court of competent jurisdiction.  

E:  Records and Compliance  

(1)   Each Tattoo Technician or Body Piercer shall keep permanent records for each client which 

shall consist of the following:  

1. the name, address and telephone number of the client,  

2. the date the tattoo was applied, or the piercing done 

1.3. a photocopy of the legal document that certifies the client is at least eighteen (18) years of 

age or an emancipated minor 

4. Permanent records for each emancipated minor must contain photographic identification 

and a photocopy of the legal document declaring the client an emancipated minor.   

5. a description of the tattoo or piercing,  

6. the area of the body tattooed or pierced,  

7. a photocopy of the written after care instructions of the tattoo or piercing  

8. a release form signed by the client that these records are accurate.  

(2)   No person shall tattoo or pierce an unemancipated minor under eighteen (18) years of age 

without the permission of the parent or guardian of such minor. This permission shall be signed by 

either parent or guardian. Photographic identification of the parent or guardian must be obtained by 

the Tattoo Technician or Body Piercer.  A photocopy of the photographic identification shall be 

included in the client’s permanent records.  

(3) The client shall sign an informed consent waiver.  A photocopy of this waiver must be made part 

of the client’s permanent record.  The informed consent waiver shall be approved by the 

Department prior to the issuance of a Tattoo or Body Piercing Establishment License. The 

informed consent waiver shall include, but is not limited to, the following information:   

1. nature of the procedure, 

2. reasonably foreseeable risks of the procedure,  
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3. description of the equipment utilized in the procedure, 

4. sizing of the jewelry (if applicable),  

5. an explanation of the jewelry removal procedure and sterilization techniques.   

The client shall have the opportunity to ask questions and understand the contents of the informed 

consent to his/her satisfaction.  

(4) The Tattoo or Body Piercing Establishment shall keep written records of maintenance and 

sanitation of operating equipment, including repairs of autoclaves and ultrasonic devices.   

(5)   The Tattoo or Body Piercing Establishment shall maintain written records of biological 

monitoring of sterilization devices conducted monthly, including spore test reports prepared by an 

independent testing agency approved by the Department.  

(6)   The Tattoo or Body Piercing Establishment shall maintain written records of hepatitis B 

vaccination for each employed Tattoo Technician or Body Piercer or other employee who may 

come in contact with bloodborne pathogens. An employee may refuse vaccination for hepatitis B, 

but a signed statement attesting to his or her refusal must be part of his/her record.  

(7)   The records must be maintained for two years and are to be made available to the Department 

upon request. All records and signatures shall be written in ink. Failure to maintain proper records 

shall result in suspension or revocation of the operating license  

D:  Establishment Requirements  

(1)   Plan Review and Submission 

(a)   When a Tattoo or Body Piercing Establishment is constructed or remodeled, 

plans drawn in a minimum ¼ inch scale and specifications for construction must be 

submitted along with a Tattoo or Body Piercing Establishment License application 

to the Department for approval.  

(b)   The plans must include but are not limited to:  
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(a) description and location of work areas and equipment, sinks, 

counters, storage areas, toilet facilities, fixtures, waiting and 

viewing areas.  

(c)   Manufacturers’ specification sheets shall be included in the plan submission for 

all equipment, floors, walls and ceilings.  

(d)   All plans must be approved by the Department prior to construction of the 

Tattoo or Body Piercing Establishment.   

(2)   Location of Establishment  

(a)   Tattoo or Body Piercing Establishments shall be in locations permissible under 

local zoning codes.  

(b)   Written approval from the local Zoning Code Enforcement Officer must be 

submitted with the plans.  

(c)   There shall be no human habitation, food service and/or preparation or other 

such activity which may cause potential contamination of work surfaces inside the 

tattoo or body piercing establishment.  

(3)   Floors, Walls and Ceilings  

(a)   Floors shall be constructed of approved materials so as to be durable, easily 

cleanable, nonabsorbent and free of holes. Floors shall be kept clean and in good 

repair.  

(b)   The juncture between the floor and wall shall be closed or covered to permit 

effective cleaning.  

(c)   Walls, ceilings and attached equipment shall be constructed of approved 

materials so as to be durable, easily cleanable, non-absorbent and free of holes.  
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Walls, ceilings and attached equipment shall be kept clean and in good repair and 

finished in a color that will not conceal the presence of soil and debris.  

(4)   Equipment  

(a)   The chair, seat or table to be utilized by the person receiving the tattoo or 

piercing shall be smooth, easily cleanable and non-absorbent.  

(b)   All chairs, seats or tables must be cleaned and disinfected prior to use by the 

next client.  

(c)   All walls with chairs, seats and tables placed against them must be sanitized prior 

to use of chairs, seats and tables by the next client.  

(d)   All equipment shall be maintained in good repair.  

(5)   Lighting  

(a) Tattoo or Body Piercing Establishments shall have adequate lighting of at least 

fifty (50) foot candles of illumination.  Such illumination shall be reasonably free 

from glare and distributed so as to avoid shadows.  

(6)   Ventilation 

(a) Ventilation shall be provided so as to prevent condensate and/or excess moisture 

and to remove objectionable odors in such a manner that will not cause a public 

health nuisance.  

(7)   Water Supply  

(a) The water supply shall be adequate, of a safe, sanitary quality and from a source 

approved by the Department.   

(b) Hot and cold water under pressure shall be provided at all sinks.  
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(8)   Toilet Facilities  

(a)   All Tattoo or Body Piercing Establishments shall provide an adequate toilet facility for 

the employees and comply with all applicable statutes, ordinances and regulations.   

(b) Sewage shall be disposed of in a public sewer system or, in the absence thereof, in a 

manner approved by the Director of Health. 

(c) Toilet fixtures shall be sanitary and easily cleanable. 

(d) Toilet facilities including rooms and fixtures shall be kept in a clean condition and in 

good repair.  

(e)  Anti-bacterial liquid soap, toilet paper and single use, disposable towels shall be provided 

at each handwashing sink in each toilet room.  

(f) The doors for all toilet rooms shall be self-closing.  

(g) Equipment or supplies used for tattoo or body piercing procedures shall be neither used 

nor stored in the toilet facilities.   

(9)   Handwashing  

a)   Each work station in the Tattoo or Body Piercing Establishment shall have a 

handwashing sink in close proximity with hot and cold potable running water for the 

exclusive use of the Tattoo Technician or Body Piercer for the purpose of washing his or her 

hands and prepping clients.  
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(b)   At each handwashing sink liquid anti-bacterial soap and single use, disposable towels 

shall be provided at all times. Common towels are prohibited.  

 

(10)  Refuse and Refuse Containers  

(a)   All garbage and rubbish shall be kept in leakproof, non-absorbent, easily cleanable, 

covered containers which must be kept clean.  

(b)   Refuse containers inside the establishment shall be operated by a foot pedal.  

(c)   All garbage and rubbish shall be disposed of with sufficient frequency and in such 

manner as to prevent a public health nuisance.  

(d)   Infectious wastes shall be disposed of in compliance with the Regulated and Infectious 

Waste requirements of this code.  

(11)  Regulated and Infectious Waste  

(a)   All infectious and regulated waste must be disposed of by means of medical regulated 

waste containers and licensed medical waste disposal methods.  

(b)   All needles and attached equipment shall be disposed of in Sharps containers.  The 

needles shall not be broken or bent prior to disposing in the Sharps container.  

(c)   A written plan of disposal for regulated and infectious waste must be submitted to the 

Department for approval prior to issuance of the Tattoo or Body Piercing Establishment 

License.  

(12)  Pest Control 

(a)   Effective measures shall be taken to protect against entrance, or presence, or breeding 

of pests or rodents inside the Tattoo or Body Piercing Establishment.  
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(b)   All openings into the outer air shall be effectively screened to prevent the entrance of 

flies.  

(13)  Toxic Items  

(a) Only poisonous and toxic materials that are required to maintain sanitary conditions and 

utilized in sterilization may be stored in the Tattoo or Body Piercing Establishment.   

(b) These materials shall be labeled and stored in such a manner as to not constitute a hazard 

to clients, employees or equipment.  

(14)   Miscellaneous Items  

(a)  Only articles deemed necessary for the routine operation and maintenance of the Tattoo 

or Body Piercing Establishment shall be permitted in the Tattoo or Body Piercing 

Establishment.  

(b)  No live animals shall be kept or allowed in the Tattoo or Body Piercing Establishment 

except guide dogs that accompany physically disabled person(s) may be permitted.  

(c)  Adequate facilities shall be provided for the storage of employees’ clothing and personal 

belongings.  This storage shall not be located in the work areas.  

G:  Pre-Tattoo Procedures  

(1)   Skin Preparation  

(a)   Only intact and healthy skin shall be tattooed.  

(b)   If the area where the tattoo is to be placed needs to be shaved, only safety 

razors with single use blades shall be used.  
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(c)   The area of the skin to be tattooed shall first be washed with an anti-bacterial 

soap and hot water. After drying, the area shall be cleansed with medical grade 

rubbing alcohol and allowed to air dry.  

(d)   The use of styptic pencils and alum blockers is prohibited.  

(e)   Any petroleum jelly or antiseptic ointment applied to the area shaved shall be 

applied in a sanitary manner.  A sanitary manner consists of either sterile petroleum 

jelly or antiseptic ointment removed from container and applied to skin with a clean 

utensil or sterilized single use, collapsible metal or plastic tubes.  

(f)   No person other than a licensed physician, dentist, or doctor of osteopathy shall 

employ the use of federally controlled substances, including topical, oral, parenteral 

or inhaled anesthetics, while providing tattooing procedures.  

(2)   Dyes and Stencils  

(a)   Only single use and sterile stencils shall be used.  Multi-use stencils are 

prohibited.  

(b)   Only nontoxic, sterile dyes shall be used.  Dyes and inks shall not be adulterated 

and only used in accordance with the manufacturer’s guidelines.  

(c)   For each client, dyes shall be transferred to a clean, single service container.  

(d)   If excessive dye must be removed from the skin then only single use tissues or 

sterile gauze shall be used.  

(e)   Any unused dye shall be discarded after each client.  

(3)   Post-Tattoo Procedures  

(a)   The Tattoo Technician shall explain the aftercare instructions to each client 

upon completion of the tattoo.  
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(b)   After completion of the tattoo, the area of skin tattooed shall be washed with a 

hospital grade germicidal solution from a single service container or applied with 

single use applicators.  

(c)   After air drying, the tattooed area shall have petroleum jelly or antibacterial 

ointment applied using a sterile material. A sterile bandage or sterile gauze shall be 

applied to the tattooed area and affixed with adhesive tape. 

 H:  Pre-Body Piercing Procedures  

(1)   Skin Preparation  

(a)   Only healthy, intact body parts may be body pierced.  

(b)   If shaving of the skin where the piercing is to occur is required, only single use 

razors shall be used.    

(c)   The area of skin to be pierced shall first be washed with an antibacterial soap 

and hot water.  The skin must be prepared for not less than forty-five (45) seconds 

with a povodine-iodine solution prior to all piercings.  A seventy percent (70%) 

alcohol solution, applied for ninety (90) seconds, may be used as an alternative to 

povodine-iodine.  

(d)   All solutions applied to the skin shall be allowed to air dry.  

(e)   Prior to all oral piercing, the client must rinse with an anti-bacterial mouthwash.   

(f)  All preparation solutions shall be applied in a sanitary manner. All cotton balls, 

swabs or other applicators shall be single use.  

(g)  Only single use toothpicks may be used for marking in oral piercings. 

(h)   The use of styptic pencils and alum blockers is prohibited.  
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(i)   No person other than a licensed physician, dentist, or doctor of osteopathy shall 

employ the use of federally controlled substances, including topical, oral, parenteral 

or inhaled anesthetics, while providing body piercing procedures.   

(2)   Jewelry Requirements  

(a)   Jewelry to be placed in the client must be of body/implant grade material, free 

of imperfections and designed for use in body piercing.    

(b)   All jewelry shall be sterilized, by either the manufacturer or the body piercing 

establishment, prior to use on the client.  

(c)   After sterilization, all packages containing jewelry shall be kept in a sanitary 

manner and dated.  

(3)   Body Piercing Needles and Equipment 

(a)   No person shall perform an ear-piercing procedure with an ear-piercing 

instrument unless the ear-piercing instrument utilizes a single-use stud-and-clasp ear 

piercing system. Under no circumstances may an ear-piercing instrument be used on 

any body part other than the lobe and/or outer perimeter of the ear excluding the 

tragus.   

(b)   All body piercing needles are for single use only and shall be sterilized and dated 

prior to use.  

(c)   To resist temptation to reuse needles, a minimum of twenty-five (25) ready to 

use sterilized and dated needles shall be provided at the Body Piercing Establishment 

at all times.  

(d)   After each use the piercing needle shall be disposed of in accordance with the 

Regulated and Infectious Waste requirements of this code.  
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(e)   All instruments to be used during the body piercing procedure which will come 

in contact with a body or bodily fluids, including but not limited to, thimbles, nail 

clippers, hairclips, scissors, pliers, files, forceps, needle holders, clothespins and 

insertion tapers must be sterilized and kept in a sterile manner prior to use.  

(f)   Corks, rubber bands and other items that cannot be sterilized must be kept in a 

sanitary manner prior to use and be single use only.  

(4)   Post-Body Piercing Procedure  

(a)   The Body Piercer shall explain the aftercare instructions to each client upon 

completion of the piercing.  

(b)   The Body Piercer shall inform clients that latex or other barriers are 

recommended whenever the client will be placing their piercing into the body or 

bodily fluids of another person. 

I:   Tattoo Technician or Body Piercer Responsibilities   

(1)   Prior to starting the tattoo or piercing, and as often thereafter as may be necessary, the 

Tattoo Technician or Body Piercer shall wash his or her hands and any exposed areas of the 

arms by lathering with an anti-bacterial soap for at least twenty (20) seconds, rinsing under 

hot water and then drying with a single use disposable towel.  

(2)  Disposable, single use, examination gloves shall be worn for any procedure involving 

contact with the client’s skin, hair and other body tissue.  The gloves shall be changed 

whenever necessary to prevent contamination. If latex gloves are to be used, the Tattoo 

Technician or Body Piercer must determine if the client has a latex allergy before any 

procedures are performed. 

(3)   The Tattoo Technician or Body Piercer shall keep his or her fingernails clean.  
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(4)   Excessive jewelry or cosmetics that may interfere with handwashing shall not be worn 

by the Tattoo Technician or Body Piercer.  

(5)   Outer garments worn by the Tattoo Technician or Body Piercer shall be clean.  

(6)   The use of tobacco, by either the client or Tattoo Technician or Body Piercer, while 

engaged in the act of tattooing or piercing is prohibited.  The use of tobacco shall be limited 

to areas physically removed from the procedure areas.  

(7)   The consumption of food or drink, by either the client or Tattoo Technician or Body 

Piercer, while engaged in the act of tattooing or piercing is prohibited.  The consumption of 

food or drink shall be limited to areas physically removed from the procedure areas.  

J:   Needles and Attachments  

(a)   All needles and needle bars shall be single use only. 

(b)   All needles and needle bars shall be sterilized prior to use.  

(c)   To resist temptation to reuse needles, a minimum of twenty-five (25) ready to use, 

sterilized needles shall be provided at all times on site.  

(d)   Only lead free solder shall be used in conjunction with needles and needle bars.  

(e)   Needle tubes shall be single use, however, surgical stainless steel tubes may be used 

provided they are cleaned and sterilized prior to each client.  

(f)   After use on each client, the needle shall be disposed of in accordance with Section D 

(11) of this code. 

(g)   All equipment used in the tattoo or body piercing process shall be designed to be 

nontoxic, easy to clean, non absorbent and corrosion resistant.  Additionally, all equipment 

shall be sterilized or sanitized, if sterilization is not possible, and stored in accordance with 

this code.  
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(h)   Each Tattoo or Body Piercing Establishment shall have a written protocol for 

needlestick accidents that describes how medical care will be provided to the client or 

employee after a needlestick injury.    

(i)  This written protocol shall be submitted to the Department at the time of application for 

the Tattoo or Body Piercing Establishment License for approval.  

K:   Sterilization  

(a)   Every Tattoo or Body Piercing Establishment shall utilize a steam sterilizer which meets 

the requirements of the United States Food and Drug Administration.  Chemical sterilizers 

or alternate methods of sterilization may be used upon prior approval from the Department.  

(b)   Every Tattoo or Body Piercing Establishment shall utilize an ultrasonic cleaner that is 

resistant to chemical spills and cracking, constructed of stainless steel and capable of 

uniform cleaning of equipment.  

(c)   All equipment to be sterilized shall be cleaned in the ultrasonic cleaner according to the 

manufacturer’s recommendations, then packaged in individual peel packs, arranged in the 

autoclave in accordance with the manufacturer’s recommendations and then sterilized for 

twenty (20) minutes at fifteen point nine (15.9) minimum pounds pressure at a minimum 

temperature of two hundred fifty degrees (250°) Fahrenheit.  A temperature sensitive 

autoclave tape shall be included in every load that is placed in the autoclave.  This tape shall 

indicate that the requirements of this section have been attained before use of the equipment 

sterilized.  

(d)   A test using a biological monitoring system that is processed through a licensed 

laboratory shall be conducted monthly to insure the sterility of the autoclave.  The 

Department must be notified within forty-eight (48) hours of receipt of test that indicates 

non-sterile conditions.  

(e)   After sterilization, all packages containing sterilized equipment shall be stored in a 

sanitary manner.  
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(f)   Packages shall be dated with the month, day and year of sterilization.  Sterilized 

equipment shall be used within eight (8) months of the sterilization date.  

(g)   All equipment shall remain in the sterilized packages until the time of the tattoo or 

piercing.  These packages shall be opened in front of the client to be tattooed or pierced.  

When opening the package and assembling the equipment, the Tattoo Technician or Body 

Piercer shall wear gloves that meet the requirements of this code. 

(h)   Sterilized packages that have been compromised by handling or otherwise damaged 

shall not be used.   

(i)   All needles and equipment shall be stored and handled in a way that will prevent 

contamination.  

L:  Penalties  

(1) Suspension  

(a)The Director of Health may suspend the license of any Tattoo or Body 

Piercing Establishment or Temporary Tattoo or Body Piercing Establishment if the 

business or Tattoo Technician or Body Piercer has made any material 

misrepresentation to the Department, does not meet or no longer meets, or has a 

history of non-compliance with the requirements of the applicable sections of this 

document or of the Connecticut Public Health Code. The license holder or operator 

shall be notified in writing that the license is, upon service of the notice, immediately 

suspended, and that an opportunity for a hearing will be provided if a written request 

for a hearing is filed with the Director of Health by the license holder within two (2) 

business days following the service of such notice  

(2)    Revocation  

(a) The Director of Health may revoke the license of any person for serious or 

repeated violations of the provisions of this code including, but not limited to, 

critical violations as described in section A(9).  Written notice of intent to revoke the 
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license, setting forth the violation(s), shall be delivered to the licensee at his/her 

establishment ten (10) days prior to such revocation.  The licensee may file a request 

for a hearing with the Director of Health within two (2) business days of receiving 

notice of intent to revoke the license.  If no request for a hearing is filed within two 

(2) business days the revocation of the license becomes final. A license may be 

suspended for cause pending its revocation or a hearing relative hereto.  

(3)    Hearings  

(a) provided for by this ordinance shall be conducted by the Director of Health at a 

time and place designated by the Director.  Hearings will be conducted within five 

(5) days of receipt of a request for same.  A written report of the hearing decision 

shall be furnished to the license holder by the Director of Health. 

(4)    Reinstatement  

(a) A suspended license will be reinstated when an inspection made by the 

Department reveals that the conditions causing suspension of the license have been 

corrected.  The inspection will be conducted within ten (10) days of a written request 

for license reinstatement indicating how each of the conditions, which caused the 

suspension, have been corrected and shall be signed by the license holder.  

M:   Unconstitutionality Clause  

(a) Should any section, paragraph, sentence, clause or phrase of this code be declared 

unconstitutional or invalid for any reason, the remainder of said code shall not be 

affected thereby.  

N:    Conflict of Regulations  

(a) In any case where a provision of this code is found to be in conflict with a 

regulation of the State Department of Public Health or any other state law or 

regulation, on the effective date of this code, the provision which establishes the 
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higher standard for the promotion and protection of the health and safety of the 

people shall prevail.  

O:    Effective Date  

This code shall become effective XXX   

• Sec. 27½-6. - Appeal 

The person or persons to whom the license was issued may appeal a written order under Sec X-4, 

by the director of health per Connecticut General Statutes 19a-229. The order by the health 

department shall summarize, or otherwise set forth, the appeals process established under 

state law. 
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 Board requested changes to the New Haven Democracy Fund Ordinance 2022: 

 Concern  Solution (ref.) 

 Narrow language defining legislation  Replaced “mayor” with “citywide office” (Throughout.) 

 Defined “Citywide Office” to explicitly refer to the races the Fund would govern, (Sec. 

 2-822 (1).) 

 Program only covered Mayor’s race  Expanded the definition of Citywide office to include City Clerk (Sec. 2-822 (1).) 

 Outdated Gender language  Changed references to Mayor and “his” committee to gender neutral language; 

 references to Alderman to Alder; Replaced “his or her” with “their” (singular). 

 (Throughout.) 

 Unclear language governing Exploratory 

 Committees 

 (AKA The exploratory committee loophole) 

 Explicitly include Exploratory Committees as a disallowed source to a qualifying 

 candidate’s account. (Sec. 2-825(a).) 

 Limited an individual’s contribution to a combined maximum for exploratory and 

 primary phases (Sec 2-822 (8) v.) 

 Candidates who choose to have an exploratory committee first, must zero out the 

 account before accepting public funds. (Sec 2-822 (8) v. and Sec. 824(d) 7.) 

 Needed language governing expected elections 

 that are never held 

 (AKA The early drop out loophole) 

 Required candidates who drop out to return the Democracy Fund Grant to the Fund 

 and any remaining money in their candidate accounts to contributors or the Fund (Sec. 

 2-830(d).) 

 Filing timeline out of sync with the State’s filing 

 calendar 
 Corrected dates, allowed for eCRIS filing for all necessary financial filing deadlines 

 (Sec. 2-824(d) 8.) 

 Candidates not able to receive matching funds 

 fast enough during the election 
 Changed minimum requests from $3,000.00 to $1,000.00 (Sec. 2-827(8).) 

 Ensured Finance Department and the Board  invested funds with liquidity in mind (Sec 

 2-823.) 

 Minimum contribution amount above state allowed 

 minimum 
 Reset minimum contribution and matchable contribution to $5.00 (Sec 2-822 (8) vi.) 

 Confusing monetary amounts throughout 

 document 
 Reset the matchable contribution and contribution limits to $35.00 and $400.00 and 

 then tied them to inflation. (Sec 2-827.) 

 Changed in cash contributions to the state’s maximum (Sec 2-827 (3).) 

 Candidates able to bankroll their campaign and 

 accept public money 
 Reset the maximum candidate contribution from $15,000.00 to $1,500.00 to maintain 

 the spirit of the ordinance.(Sec. 2-826 (3)) 

 Good Governance and Transparency  Expanded language to include more Board oversight (Sec 2-823.) 

 Made non-communication from candidates an indication of nonparticipation 

 (Sec.2-824(e).) 

 Contact: New Haven Democracy Fund Board Chair Sergio Rodriguez, sergio.rodriguez58@yahoo.com or Administrator Alyson Heimer,  alyheimer@gmail.com 



 Contact: New Haven Democracy Fund Board Chair Sergio Rodriguez, sergio.rodriguez58@yahoo.com or Administrator Alyson Heimer,  alyheimer@gmail.com 



 TITLE III - CODE OF GENERAL ORDINANCES 
 Chapter 2 - ADMINISTRATION 

 ARTICLE XI. DEMOCRACY FUND 

 ARTICLE XI. DEMOCRACY FUND  1 

 DRAFT 

 REVISIONS 

 1  Editor's note(s)—Ord. No. 1589, adopted May 4, 2009, repealed former Art. XI, §§ 2-821—2-834 in its entirety and 
 enacted new provisions as herein set out. Former Art. XI pertained to similar subject matter and derived from 
 Ord. No. 1442, adopted March 5, 2007. 
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 Sec. 2-821. Purpose. 

 The purpose of this ordinance is to ensure that all the citizens of New Haven have a fair and meaningful 
 opportunity to participate in the election of their mayor. Specifically, the ordinance aims to: 

 (1)  Counter the perception that New Haven's public policy is influenced by campaign contributions; 

 (2)  Ensure that meritorious  mayoral  candidates  for citywide office  are able to raise and spend sufficient 
 campaign funds through public financing of elections to convey their messages to the voters; 

 (3)  Reduce the need for ongoing fundraising and to encourage  mayoral  candidates  for citywide office  to 
 spend more time communicating with citizens; 

 (4)  Give all citizens an opportunity for a reasonable supporting role in the selection of  mayor  candidates for 
 citywide office  by making even small contributions meaningful. 

 (Ord. No. 1589, 5-4-09) 

 Sec. 2-822. Definitions. 

 Unless otherwise defined in this section, or the contrary is stated or clearly appears from the context, the 
 definitions in this section shall govern the interpretation of this ordinance. 

 (1)  Mayoral  Citywide office  committee  means a committee designated by a single candidate, or established 
 with the consent, authorization, or cooperation of a single candidate, for the purpose of a single 
 primary or election and to aid or promote such candidate's candidacy alone for  the office of mayor  the 
 following  citywide office  s (Mayor, City Clerk). "  Mayoral committee  Citywide office committee  " as used 
 in this article shall not include any "exploratory committee", "political committee" or "Party committee" 
 as those terms are defined in Connecticut General Statutes, Section 9-601. 

 (2)  Candidate  means an individual who seeks election or nomination for election to the office of  mayor  any 
 citywide office  , whether or not such individual is elected. For purposes of this ordinance, an individual 
 shall be deemed to seek election or nomination for election if such individual has (1) been endorsed by 
 a party or become eligible for a position on the ballot at an election or primary, or (2) solicited or 
 received contributions, made expenditures, or given his or her consent to any other person to solicit or 
 receive contributions or make expenditures with the intent to bring about his or her election or 
 nomination for election to  the office of mayor  citywide office  . 

 (3)  Campaign treasurer  means the individual appointed  by a candidate to receive and disburse funds on 
 behalf of the candidate or  mayoral committee  citywide office committee  . 

 (4)  Election  means any primary or general election  for mayor of the City of New Haven. 

 (5)  Contested election  means any election in which  more than one candidate seeking a party nomination or 
 election to  the office of mayor  citywide office  has raised or spent five thousand dollars ($5,000.00). The 
 Democracy Fund board shall determine, and authorize the  administrator  will  to  declare  ,  an election a 
 contested election. 

 (6)  Qualified committee  means  a  any  mayoral committee  citywide office committee  determined by the 
 Administrator, pursuant to 2-245(h), as eligible to receive public matching funds. A candidate for 
 election or nomination for election to  the office of mayor  citywide office  shall only have a single 
 "qualified committee" at any given time. 

 (7)  Contribution  means any gift, payment, subscription,  advance, deposit of money, or anything of value 
 made for the purpose of influencing the election or nomination for election of a candidate, and shall 
 also include but not be limited to: 
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 a.  The payment by any person other than the candidate or a  mayoral committee  citywide office 
 committee  of compensation for the personal services of any other person which are rendered 
 without charge to a candidate or his or her  mayoral  citywide office  committee for any  related 
 purpose; 

 b.  Monetary gifts given before, during, or after the election with the intent that it be used for a 
 citywide candidate’s election to public office; 

 c.  A loan made to a  mayoral  citywide office  committee  or candidate  , whether or not made in the 
 regular course of the lender's business, to the extent the loan is not repaid by the date of the first 
 election following the date of the loan; 

 The term "contribution" shall not include: 

 (i)  The value of services provided without compensation by individuals who volunteer a 
 portion or all of their time on behalf of a candidate; or 

 (ii)  The use of real or personal property, or the cost of invitations, food or beverages, 
 voluntarily provided by an individual to a candidate at the individual's residential 
 premises for candidate-related activities, to the extent the aggregate value, per election, 
 of such property, invitations, food or beverages do not exceed two hundred dollars 
 ($200.00) in value; or 

 (iii)  The travel expenses of any individual who on his or her own behalf volunteers his or her 
 personal services to any candidate, to the extent such expenses are not reimbursed and 
 to the extent the aggregate value, per election, does not exceed two hundred dollars 
 ($200.00) in value. 

 (8)  Matchable contribution  means a contribution, not  in violation of the contribution limits set forth in 
 subsection 2-825(a) of this article, made by a registered voter of the City of New Haven to a 
 participating  citywide  candidate's  mayoral  committee, which  contribution  may be matched by public 
 matching funds as provided in this article. 

 The following contributions are not matchable: 

 (i)  In-kind contributions of property, goods or services; 

 (ii)  Contributions in the form of a purchase price paid for an item with significant intrinsic or 
 enduring value; 

 (iii)  Contributions in the form of the purchase price for or otherwise induced by a chance to 
 participate in a raffle, lottery, or similar drawing for valuable prizes; and 

 (iv)  Contributions from individual vendors to whom the participating candidate or  their  his or her 
 mayoral  citywide  committee makes an expenditure. 

 (v)  Contributions from a person that donated an amount equal to, or more than, the 
 contribution limit contained in Sec. 2-825 , to the same candidate’s exploratory committee. 
 In no circumstances may a person’s combined contribution to a candidate’s exploratory and 
 citywide office committee be matched if the aggregate amount exceeds the contribution 
 limit contained in Sec. 2-185. 

 (vi)  Contributions of less than $5.00. 

 (9)  Expenditure  means any purchase, payment, distribution,  gift of money, or anything else of value made 
 by a  mayoral  citywide office  committee. The timing of expenditures is when they are incurred, not 
 when they are actually paid. 
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 (10)  Qualified campaign expenditure  means an expenditure of a participating  mayoral  citywide office 
 committee that shall be counted toward its expenditure ceiling. Participating  mayoral  citywide office 
 committees may not make any expenditures that are not qualified campaign expenditures. "Qualified 
 campaign expenditures" include all expenditures for campaign-related purposes, taking into account 
 the public nature of matching public funds and the public financing grant, the purposes of the 
 democracy fund as stated above, the reasonableness of the expenditures under the circumstances, and 
 the fair market value of the goods or services purchased with the expenditure. 

 Examples of typical "qualified campaign expenditures" include but are not limited to: reasonable and 
 appropriate expenditures for printing and mailing costs; political advertising expenses; campaign 
 communications such as signs, bumper stickers, T-shirts or caps with campaign slogans, etc.; office 
 supplies; campaign events (e.g. food, rent of hall or tent, etc.); food for volunteers while they are 
 working (limited to no more than ten dollars ($10.00) per person for breakfast or twenty dollars 
 ($20.00) per person for lunch or dinner); campaign staff salaries and expenses; campaign travel 
 expenses, such as fuel and tolls; and post-election parties, thank you notes or advertising to thank 
 supporters or voters (such post-election expenditures, are limited to a cumulative maximum of 
 ($250.00) per election). 

 "Qualified campaign expenditures" shall also include but not be limited to: 

 (i)  The actual expense paid or incurred by a  mayoral  citywide office  committee for its pro rata share 
 of the cost of operating a campaign headquarters and of preparing, printing and disseminating 
 any political communication on behalf of the candidate and any other candidate or candidates 
 for other municipal offices; and 

 (ii)  A non-monetary contribution provided to the  mayoral  citywide office  committee, other than 
 volunteer personal services and non-reimbursed payments for the travel expenses of an 
 individual who volunteers his or her personal services to a single candidate, if the expenses are 
 incurred voluntarily and without any understanding or agreement that they will be reimbursed; 
 and 

 (iii)  A "coordinated expenditure" as that term is defined in Conn. Gen. Statutes § 9-601(19) (see 
 Appendix). 

 "Qualified campaign expenditures" shall not include: 

 (i)  Expenditures for personal goods and services of the candidate which would otherwise be 
 purchased independently of the campaign, including but not limited to day-to-day household 
 food items and supplies; vehicle and transportation expenses unrelated to the campaign; 
 mortgage, rent or utility expenses for the candidate's personal residence, even if part of the 
 residence is being used by the campaign; and clothing, including attire for political functions such 
 as business suits, dresses or shoes; or 

 (ii)  Expenditures to support or oppose any ballot measure, political committee, or the campaign of 
 any candidate other than the candidate for whom the funds were originally designated; or 

 (iii)  Compensation to the candidate for services provided by the candidate; or 

 (iv)  Payment of civil penalties, fines or forfeitures to the board or any other governmental or 
 regulatory authority, or the cost of defending the candidate in enforcement proceedings brought 
 by the board or any other governmental or regulatory authority; or 

 (v)  The expenses involved in contesting an enforcement decision, civil penalty, fine, forfeiture 
 imposed by the board or any other governmental or regulatory authority, or the expenses 
 involved in seeking a recount of an election; or 
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 (vi)  Expenditures made without the consent, knowing participation, or consultation with a candidate 
 or a  mayoral  citywide office  committee. 

 (11)  Individual  means a single human being. 

 (12)  Person  means an individual, proprietorship, firm,  partnership, joint venture, syndicate, business trust, 
 company, corporation, limited liability company, association, committee, and any other organization or 
 group of persons acting in concert. 

 (13)  Board  means the democracy fund board established  in section 2-823. 

 (14)  Fund  means the democracy fund established in  section 2-823. 

 (15)  Administrator means the democracy fund administrator. 

 (16)  Investigator  means the democracy fund investigator. 

 (17)  NHDF Grant  or  the grant  means the public matching funds grant provided to a qualifying candidate 
 following the declaration of a contested election.  . 

 (Ord. No. 1589, 5-4-09) 

 Sec. 2-823. Democracy fund administration. 

 (a)  There is hereby established within the city's general fund a separate non-lapsing reserve account to be 
 known as the democracy fund. For fiscal year 2008-2009 and subsequent fiscal years, the board shall issue in 
 January a report to the mayor and the board of aldermen of its expenditures and the current balance of its 
 account, and shall include a specific recommendation for funding for the following fiscal year. In 2007 and in 
 subsequent years, the board of aldermen will consider the recommendation of the democracy fund board 
 and the on-going funding needs of the fund in its budget deliberations and again in its post-budget approval 
 amendment process. The board of aldermen will exercise its best efforts to make sufficient appropriations to 
 the fund to allow it to carry out its operations effectively. The board of aldermen will also consider in a 
 prompt manner any interim requests made by the board for supplemental appropriations needed during the 
 fiscal year. The fund can also accept any voluntary individual contributions made to it. 

 Once city general funds or individual contributions are appropriated and deposited into the fund, they cannot be 
 transferred for other purposes, canceled, or rescinded. The City’s Finance Department  , in consultation with the 
 Democracy Fund Board  , must place fund assets into interest-bearing financial instruments for the purpose of  shall 
 be responsible for the prudent investment of the fund's assets,  balancing the need for investment growth with the 
 need for liquidity at certain time periods. Investment earnings credited to the assets of the fund shall become part 
 of the assets of the fund. All monies deposited in the fund shall be used only for the purposes of this article, 
 including for the administration of the fund. Any unused funds shall carry over from year-to-year in the fund. 

 (b)  The fund shall be overseen by the democracy fund board. The board's membership will consist of seven (7) 
 members. No more than three (3) members can belong to the same political party. Members will be 
 nominated by the mayor and confirmed by the New Haven Board of Alder  s  men  . Of the first seven (7) 
 members appointed, four (4) will be nominated to four-year terms, and three (3) members to two-year 
 terms. The mayor will indicate the length of the initial term of the first seven (7) members when nominating 
 them. After each original term has expired, all appointments will be for terms of four (4) years. In the event 
 that a member is no longer able to serve due to illness, death, or resignation, the mayor may nominate a 
 replacement to serve out the remainder of the term. Replacement nominees must also be confirmed by the 
 New Haven Board of Alder  s  men  . If a member's term has expired and his or her successor has not been 
 appointed and confirmed, the member shall continue to serve until his or her successor has been appointed 
 and confirmed. A member may be removed only for just cause, which may include excessive absenteeism 
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 from board meetings or failure to carry out the duties of a board member, as determined by the mayor and 
 approved by the board of alder  s  men  . 

 (c)  Said board's duties shall include the: 

 (1)  Selection of the democracy fund administrator and democracy fund investigator; 

 (2)  Review of the performance of the administrator and the investigator; 

 (3)  Selection and engaging of an independent attorney to advise the board on legal matters, when 
 necessary; 

 (ii)  Attorneys may be deemed necessary when the Board is faced with a complaint that needs a 
 legal response or appraisal, a question is raised that would benefit from a legal opinion or 
 advisory paper, or to protect the fund, board members, or administrator from any claim of 
 wrongdoing, or else any reasonable time as voted on by the Board. 

 (iI)  Independent attorneys means an individual who has not contributed to any citywide 
 candidate or committee for whom their advice would affect within the past 5 years. 

 (4)  Establishment of rules of procedure for board meetings, hearings and general operation 
 not inconsistent with this article; 

 (5)  Approval of forms and materials required for the administration of the program set forth 
 within this article; 

 (6)  Approval of the matching funds disbursement calendar drafted by the administrator  ; 

 (7)  Direction of the investigator to confidentially investigate and report to the board concerning 
 any alleged violations or complaints made about participating candidates; and 

 (8)  Any other general administrative duties required to ensure compliance with this article, as well 
 as the approval of expenditures from the fund therefore. 

 (d)  The board shall be empowered to audit and examine all matters relating to the performance of its functions 
 and any other matter relating to the proper administration of this article. These audit and examination 
 powers extend to all participating candidates and their  mayoral  citywide office  committees. 

 (e)  The board shall be empowered to  resolve disputes over interpretation of the ordinance, and to  adopt and 
 publish regulations to carry out the provisions of this article. 

 (f)  The administrator's responsibilities shall include the administration of the public matching funds system, the 
 public financing grant, contribution limitations, voluntary expenditure ceilings, the auditing of candidate 
 financial reports and statements to ensure compliance with this article, and the proposing of 
 recommendations for the determination and resolution of complaints and disputes brought before the 
 board. The investigator's responsibilities shall include the confidential investigation of, and the preparation of 
 reports concerning, alleged violations and complaints made against participating candidates at the direction 
 of the administrator or the board. 

 (g)  The administrator shall draft any and all forms necessary to carry out the provisions of this article, including 
 the forms for the standardized candidate contract and for candidate requests for public matching funds. Said 
 forms must be approved by the board. The administrator shall also draft a schedule for the issuing of 
 matching contributions to participating candidates. Said schedule must be approved by the board.  Approved 
 documents must be available to the public on the Democracy Fund Website, which shall be hosted by the 
 City of New Haven. 

 (h)  The administrator shall review candidate contracts and declarations, participation and non-participation 
 affidavits, nomination papers, requests for public matching funds, and campaign financial disclosure reports 
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 in a timely fashion to certify a candidate's eligibility to receive public matching funds. After review, and in 
 accordance with the approved schedule for matching the contributions of participating candidates, and if the 
 administrator determines that the candidate is eligible  in consultation with the Board  , the administrator shall 
 issue a request to the treasurer of the city for checks or  electronic  electric  fund transfers to be issued to the 
 candidate's qualified committee. 

 (i)  The administrator shall have five (5) calendar days to process requests for public matching funds and disburse 
 the public funds to the qualified committee.  The City of New Haven shall process payments to be available 
 the Friday following the week the request is made to the Administrator. 

 (j)  The administrator shall issue a press release in a timely fashion identifying those candidates who have signed 
 a candidate contract. In addition, the administrator should, in collaboration with the board, undertake public 
 education and outreach efforts to explain the rationale and operation of the fund. 

 (k)  The board shall establish a procedure for the investigation and hearing of alleged violations and disputes, 
 consistent with basic due process principles, including notice and the opportunity to be heard and to have 
 the alleged violation or dispute fairly and impartially adjudicated. The board shall establish procedures 
 designed to attempt to secure voluntary mediation of disputes and voluntary compliance with the provisions 
 of this article by informal methods of conference, conciliation and persuasion. 

 (Ord. No. 1589, 5-4-09) 

 Sec. 2-824. Candidate contract. 

 (a)  Each candidate for election or nomination for election to the office of mayor shall file an affidavit with the 
 administrator not later than four o'clock p.m. on the  fiftieth (50th)  sixtieth  day before the date set for the 
 primary or general election. The affidavit shall include a written certification that the candidate either intends 
 to abide by the rules and limitations of this article or does not intend to abide by these rules and limitations. 
 The certification shall be made by both the candidate and the campaign treasurer of the candidate's  mayoral 
 citywide office  committee. 

 (b)  A candidate who so certifies the candidate's intent to abide by the rules and limitations of this article shall be 
 referred to as a "participating candidate". A candidate who so certifies the candidate's intent to not abide by 
 the rules and limitations of this ordinance shall be referred to as a "nonparticipating candidate." A candidate 
 who fails to file such  an  affidavit in a timely manner shall be deemed to be a "nonparticipating candidate." 
 The Administrator shall prepare a list of the participating candidates and a list of the nonparticipating 
 candidates and shall make such lists available for public inspection. 

 (c)  By the same date as stated in subsection (a) above, the participating candidate shall also file a candidate 
 contract in a form approved by the board. In  order  oder  for the candidate to qualify for the public matching 
 funds program, the administrator must  have received  approve  the candidate contract. 

 (d)  The candidate contract shall include, without limitation, written certifications by the candidate and his or her 
 campaign treasurer that: 

 (1)  The campaign treasurer shall expend any funds received from the fund in accordance with the 
 provisions of this article and any regulations adopted by the board pursuant to subsection 
 2-823(e); 

 (2)  The candidate and the campaign treasurer shall be personally and jointly and severally liable 
 and shall repay to the fund any such monies that are not expended in accordance with this 
 ordinance and the board's duly adopted regulations; 
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 (3)  The candidate and the campaign treasurer shall abide by all the provisions of this article, and 
 accept the penalties, including personal liability, associated with noncompliance with this 
 article; 

 (4)  The candidate and the campaign treasurer shall file with the board, on the same dates 
 required by the state,  copies of the  reporting statements required under Conn. Gen. Statutes 
 Section 9-608  by filing directly to the state’s eCRIS system  ; 

 (5)  The candidate and the campaign treasurer shall report to the administrator as soon as the 
 campaign has either raised or spent five thousand dollars ($5,000.00) (the contested election 
 limit); 

 (6)  The candidate and the campaign treasurer shall report to the administrator as soon as the 
 candidate obtains a party nomination or successfully or unsuccessfully petitions to be on a 
 ballot, and when the candidate withdraws from an election  .  ;  A 

 (i)  Any candidate who does not obtain ballot access must return any money previously 
 given to them by the Fund for that cycle within 14 calendar days. Failing to obtain ballot 
 access in the primary does not impact participation in the General Election, as long as 
 ballot access is obtained and; 

 (ii)  If a qualifying candidate has received a partial grant and their opponent drops out of the 
 election, their committee must return the grant to the full amount received to fund. 

 (7)  Upon signing a candidate contract, the candidate and the campaign treasurer shall 
 immediately report to the administrator amounts raised and spent prior to filing for 
 participation, including any contributions received from improper sources or in improper 
 amounts  during an exploratory phase  ;  any money raised from improper sources must be 
 returned to contributors or groups within 10 calendar days from signing and submitting the 
 candidate pledge. 

 (8)  Primary candidates and their campaign treasurers shall file a full campaign finance report with 
 the administrator on August 10 for the month of July  and a 7-day preceding filing as required 
 by the state;  and general election candidates and their campaign treasurer shall file a full 
 campaign finance report with the administrator on September 10 for the months of July and 
 August  and a 7-day preceding filing as required by the state  ;  campaigns  shall be subject to the 
 record-keeping and reporting requirements of this article, and to audit and examination as 
 provided in this article. The candidate contract may include any other items or requirements 
 applicable to all participating candidates as determined by the board. 

 (e)  Before making an initial application for public matching funds, a participating candidate may withdraw from 
 participation by filing an affidavit with the board, which shall include a written certification of such 
 withdrawal. A candidate who files such an affidavit shall be deemed to be a nonparticipating candidate for 
 the purposes of this article, and shall not be penalized for such withdrawal. No participating candidate may 
 withdraw from participation after making an initial application for public matching funds.  A candidate who 
 fails to respond to written communication from the Board or Administrator within 14 days shall also be 
 considered to be nonparticipating. 

 (f)  The administrator must accept or reject a signed candidate contract within five (5) calendar days of its 
 receipt. In determining whether to accept or reject a candidate contract, the Administrator shall be governed 
 by the requirements for such a contract specified in this article and any other requirements applicable to all 
 participating candidates established by the board. 

 (Ord. No. 1589, 5-4-09) 
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 Sec. 2-825. Voluntary expenditure ceiling and contribution limits. 

 (a)  No participating candidate, nor the  mayoral  citywide office  committee of such candidate, shall accept 
 contributions in excess of three hundred dollars ($300.00), in the aggregate for a particular election, from any 
 individual or party town committee. Subject to the contribution limits of this ordinance and those imposed 
 by Chapter 155 of the Connecticut General Statutes, a participating candidate and his or her  mayoral  citywide 
 office  committee may only accept contributions from individuals and from a New Haven party town 
 committee, and may not accept contributions from "political committees"  (including Exploratory 
 Committees)  or "business entities" as those terms are defined in Connecticut General Statutes, Section 
 9-601(a). The contribution limits of this ordinance take precedence over state-imposed limits. Only 
 contributions from registered voters of the City of New Haven shall be considered matchable contributions 
 under this ordinance. 

 (b)  No participating candidate, nor the  mayoral  citywide office  committee of such candidate, shall make qualified 
 campaign expenditures in excess of three hundred thousand dollars ($300,000.00) in a primary election, or in 
 excess of three hundred thousand dollars ($300,000.00) in a general election, except as otherwise provided 
 in this section.  These ceilings shall be adjusted for inflation starting in 2007. 

 (c)  If a nonparticipating candidate, or the mayoral  citywide office  committee of such candidate, makes 
 expenditures of three hundred thousand dollars ($300,000.00) for either a primary or a general election, 
 participating candidates who have reached eighty-five (85) percent of the expenditure ceiling can either 
 choose to (1) apply for and spend an additional twenty-five thousand-dollar ($25,000) public financing grant 
 from the fund or (2) have the expenditure ceiling lifted. A participating candidate who has not reached 
 eighty-five percent (85) of the expenditure ceiling of three hundred thousand dollars ($300,000.00) shall not 
 be eligible to receive this twenty-five thousand-dollar ($25,000.00) grant. 

 (  c  d  )  Any participating candidate who chooses to have the voluntary expenditure ceiling lifted will not have further 
 contributions matched. 

 (  d  e  )  Any participating candidate whose  mayoral  citywide office  committee receives, before or after he or she 
 agrees to participate, a contribution in excess of the amount allowed under this article, or a kind of 
 contribution not allowed under this article, must return promptly (or, if received prior to participation, 
 promptly after agreeing to participate) the excess portion of the contribution or the entire contribution, as 
 the case may be, and if returning such contribution or portion thereof is not possible or feasible, it shall be 
 paid to the fund. 

 (  e  f  )  For purposes of the voluntary expenditure ceilings, qualified campaign expenditures to a candidate who wins 
 a primary made at any time up to and including the date of the primary election shall be considered 
 expenditures for that primary election, and qualified campaign expenditures made after the date of the 
 primary election shall be considered expenditures for the general election. However, in the event that 
 payments are made but the goods or services are not used during the primary period, the payments shall be 
 considered qualified campaign expenditures for the general election period. Payments for goods or services 
 used during both periods shall be prorated. 

 (  f  g  )  Any monies raised by a participating primary candidate, who will also be a general election candidate, in the 
 primary election period (which ends on 11:59 p.m. of either the day of the primary or the day it is 
 determined that there will not be a primary), including matching funds and a public financing grant, that are 
 unexpended, as defined in (f) above, will become part of the general election candidate committee's funds 
 and, to the extent expended, will be counted toward the general election expenditure ceiling. 

 (g)  Any money left over from a campaign following the completion of the election must be repaid to the Fund or 
 else returned to contributors on a pro-rata basis. 

 (Ord. No. 1589, 5-4-09) 
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 Sec. 2-826. Eligibility for matching funds. 

 In order for a candidate for the office of mayor to be eligible for public matching funds, the candidate must 
 satisfy all of the following requirements: 

 (1)  Sign and file with the board, through the administrator, an affidavit and candidate contract, as 
 provided in section 2-824 above. This contract must be approved by the administrator  for 
 completeness and ethical compliance  . 

 (2)  Agree to participate and actually participate in at least one (1) public forum per primary or 
 general election, to be designated by the administrator, at which all candidates qualified for 
 the relevant ballot are invited to participate.  A candidate receiving funds in the primary must 
 also participate in at least one (1) general election debate or forum, regardless of whether the 
 candidate receives a Democracy Fund grant or matching funds in the general election  unless 
 they have withdrawn from the race  . 

 (3)  Agree to limit and actually limit the use of personal funds for campaign purposes to no more 
 than fifteen  hundred  thousand  dollars ($  1,500.00  15,  0  00.00  ) per primary or general election. 

 (4)  Agree to furnish to the administrator, and actually furnish, on the same dates required by the 
 state and in the same format, electronic or paper, copies of the reporting statements made to 
 the state under Conn. Gen. Statutes, Section 9-608, to maintain such records of contributions 
 and expenditures as are required by the board, to furnish to the administrator or the 
 investigator any information he or she may request relating to campaign contributions and 
 expenditures, and to furnish such documentation and such other proof of compliance with this 
 article as may be requested by the administrator or the investigator. 

 (5)  Raise the threshold of qualifying contributions specified in section 2-827. 

 (6)  Not have lost a primary election for mayor in the same year as the general election for which 
 the mayoral candidate is requesting public matching funds. 

 (7)  Not be in default to the city, or not have agreed to a payment arrangement with the city, 
 regarding outstanding tax payments or contractual obligations. 

 (Ord. No. 1589, 5-4-09) 

 Sec. 2-827. Qualifying contributions threshold. 

 Public matching funds shall be allocated to participating mayoral candidates beginning on April 1st of the 
 election year upon satisfying the requirements of section 2-826. A candidate shall satisfy the qualifying threshold 
 for a primary election and for a general election separately. The qualifying threshold for disbursement of matching 
 funds shall be according to the following formula: 

 (1)  A participating candidate must raise two hundred (200) contributions from distinct registered voters of 
 the City of New Haven of no less than  five  ten  dollars ($  5  10  .00) and no more than three hundred dollars 
 ($  4  3  00.00) to receive matching funds. A qualified primary candidate who wins the primary is deemed 
 to be qualified for the general election. 

 (2)  Once the administrator determines that a participating candidate has met the contributions threshold, 
 the candidate shall receive a match of  seventy  dollars ($  70  .00) per distinct individual contributor who is 
 a registered voter of the City of New Haven of twenty-five or more dollars ($  35  25  .00) until the 
 candidate raises enough funds to meet the voluntary expenditure ceiling. The participating candidate 
 shall receive a two (2) to one (1) match for any such contributions under twenty-five dollars ($  35  25  .00). 
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 (3)  All contributions received by a participating candidate must include the name and address of the 
 contributor on the check or on a separate card or sheet with the name and address of the contributor 
 and signed by the contributor and stating the amount of the contribution. Only individual contributions 
 of twenty-five ($  100  25  .00) or less shall be accepted  in cash. All contributions made by cash, credit card, 
 Paypal  Pay Pal  or similar payment program, or money  order, and in-kind contributions, must be 
 accompanied by the signed card or sheet referred to above. The form of the card or sheet used with 
 contributions shall be approved by the board. 

 (4)  The administrator must regularly make disbursements to participating candidates as specified by the 
 disbursement schedule approved by the board. 

 (5)  The request for public matching funds shall be made on a form and in a manner determined by the 
 administrator, and shall include copies of each check, money order or other written legal tender, as well 
 as copies of all signed contribution cards, relating to contributions eligible to be matched by public 
 funds. 

 (6)  For purposes of this section, a loan, pledge or non-monetary contribution shall not be considered a 
 matchable contribution. 

 (7)  No more than one hundred twenty-five thousand dollars ($125,000.00) in public matching funds shall 
 be disbursed to each participating candidate per primary or general election. 

 (8)  During the final sixty (60) days before an election, a participating  mayoral  citywide office  committee 
 may only submit a request for public matching funds to the administrator when the matching funds 
 requested amount to  one  three  thousand dollars ($  1  3  ,000.00)  or more. 

 (9)  A payment of public matching funds does not constitute the board's final determination of the amount 
 for which a participating candidate may qualify, and such payment is subject to post-payment audit and 
 readjustment by the board. 

 (Ord. No. 1589, 5-4-09) 

 Sec. 2-828. Public financing grants. 

 Once a participating candidate meets the qualifying contributions threshold, meets all requirements to 
 appear on the primary or general election ballot, whether as a nominated or petitioning, but not as a write-in, 
 candidate, and the election has been declared contested pursuant to subsection 2-822(5), the candidate shall be 
 eligible to receive a  twenty-five  fifteen  thousand-dollar  ($  1  2  5,000.00) public financing grant from the fund.  Such a 
 candidate may receive the  twenty-five  fifteen  thousand-dollar  ($  1  2  5,000.00) public financing grant once before  a 
 primary election and once before a general election, with disbursement of the grant by the board to be timed as 
 follows: 

 (1)  Once an election is deemed contested under Sec.  2-822 (5), qualifying candidates may request up to 
 half (½) of the grant to be disbursed to their candidate committee. This request can be made no earlier 
 than the 60th day before the election. 

 (2)  For a primary election such a candidate who has received a party nomination may receive a grant when 
 another candidate has successfully petitioned to appear on the primary ballot, and such a candidate 
 who has successfully petitioned to appear on the primary ballot may receive a grant as soon as he or 
 she has been qualified to appear on the ballot. 

 (3)  For a general election, such a candidate who receives a party nomination shall receive a grant either: 

 (  a  )  .  After the time for petitioning to appear on a  primary ballot has expired and no one has 
 successfully petitioned to appear on a primary ballot; or 
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 (  b  )  .  After the completion of the primary election or elections for all parties having such elections. 

 (Ord. No. 1589, 5-4-09) 

 Sec. 2-829. Insufficient public funds. 

 If there are insufficient public matching funds available for all participating candidates, whatever funds are 
 available in the fund shall be distributed on a pro rata basis to participating candidates in such allocations as 
 determined by the administrator and approved by a majority vote of the board.  The Administrator, following 
 approval by The Board, shall make an emergency request for replenishment of the Fund to the Board of Alders and 
 Office of the Mayor as soon as it is discerned that funds may fall short for the election cycle. 

 (Ord. No. 1589, 5-4-09) 

 Sec. 2-830. Use of public matching funds. 

 (a)  Public matching funds shall be used exclusively for qualified campaign expenditures to promote the 
 candidacies of the participating candidates. 

 (b)  All surplus public matching funds, or matching funds used in violation of the requirements of this article, shall 
 be returned or reimbursed to the fund  in a timely  fashion  . 

 (c)  If the candidate withdraws from a primary or general election, becomes ineligible or dies during the 
 campaign, or if a candidate is eligible for a primary election, but the primary election is canceled, the 
 candidate's qualified committee will return to the fund, for deposit in the fund, all monies received from the 
 fund which it has not spent, or has not become legally obligated to expend, on qualified campaign 
 expenditures as of the date of such occurrence. 

 (d)  If, during the course of a primary election, a candidate’s opponents withdraw from the race, leaving the 
 candidate without a primary opponent, the candidate’s qualified committee will return to the fund, for 
 deposit in the fund, all monies received from the fund which it has not spent, or has not become legally 
 obligated to expend, on qualified campaign expenditures as of the date of such  withdrawal at 
 11:59pm  occurrence  .  Money will be returned to the Fund  within 14 calendar days. 

 (  d  e  )  When determining whether these are surplus matching  funds that must be returned to the fund, the board 
 will consider the first funds spent to be public funds.  All excess funds left in the campaign account shall  either 

 (i) be returned to the Fund; or 

 (ii) be returned to contributors in a prorated amount. 

 (Ord. No. 1589, 5-4-09) 

 Sec. 2-831. Cost of living adjustment. 

 Beginning in 2008 and every four (4) years thereafter, the amounts of the voluntary contribution size limit, 
 the public financing grants, the use of personal funds limit, the contribution and expenditure ceiling per election 
 cycle,  the contested election limit  , the civil penalty,  shall be adjusted according to four-year aggregate cost of living 
 changes in the New Haven MSA, as shown in the Consumer Price Index for all items in the New Haven MSA. The 
 adjustment shall be rounded  up  to the nearest five-dollar  size variation (i.e. $25, 30, 35, 310, 315, 320) for the 
 minimum qualifying contribution and the voluntary contribution size limit. The adjustment shall be rounded to the 
 nearest thousand for the public financing grant, the personal funds limitation, and the contribution and 
 expenditure ceilings (i.e. $16,000, 17,000, 18,000, 301,000, 302,000, 303,000). 
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 The following amounts may be adjusted for inflation: 

 (1)  Maximum match amount 
 (2)  Maximum allowed voluntary contribution limit 
 (3)  Grant amount 
 (4)  Expenditure ceiling amount 
 (5)  Personal funds limitation 
 (6)  The civil penalty 

 The following amounts shall  not  be adjusted for inflation: 

 (7)  Minimum qualifying voluntary contribution 
 (8)  Maximum matching funds limit 
 (9)  Contested election trigger amount 

 (Ord. No. 1589, 5-4-09) 

 Sec. 2-832. Enforcement. 

 (a)  Any person who violates any provision of this article shall be personally and jointly and severally liable for the 
 repayment  re-payment  of any funds thereby obtained  or expended. 

 (b)  Alleged violations of this article and other complaints brought against the participating candidates, their 
 agents and/or their  mayoral  citywide office  committees  shall be investigated promptly and confidentially by 
 the investigator, who shall report his findings to the board.  The board shall create a method for reporting 
 such violations and make complaint forms publicly available.  The board shall have the power to issue 
 subpoenas to compel the attendance of witnesses and to compel the production of documents in connection 
 with an investigation or a hearing. The board shall grant an administrative hearing regarding any alleged 
 violation or dispute, at which all interested parties may present testimony and evidence. The board shall 
 render its decision as soon as practicable after the hearing is concluded. The board shall notify the parties of 
 its decision by certified or registered mail. 

 (c)  The board is authorized to levy a civil penalty not to exceed two thousand dollars ($2,000.00) per violation, or 
 twice the amount of any improper expenditure or contribution, whichever is greater, against any person the 
 Board finds to be in violation of any provision of this ordinance. In the case of failure to pay any such penalty 
 within thirty (30) days of written notice thereof sent by certified or registered mail to such person, the board 
 may apply to the Connecticut Superior Court for an order requiring such a person to pay the penalty imposed 
 and such court costs, state marshal's fees and reasonable attorney's fees incurred by the Board as the court 
 may determine. 

 (d)  The administrator may further seek the application of any and all criminal and civil actions, penalties, 
 sanctions, orders (including cease and desist orders) and remedies available under the laws of the State of 
 Connecticut, including but not limited to prosecution for misappropriation of funds of the city. The 
 administrator is authorized to refer any violation to the State Election Enforcement Commission, the District 
 Attorney's Office, the Chief State's Attorney's Office, the Attorney General's Office or any other appropriate 
 authority. 

 (e)  The remedies provided in subsections (a), (c) and (d) above shall also apply to any person who causes any 
 other person to violate any provision of this section or who aids and abets any other person in a violation. 

 (Ord. No. 1589, 5-4-09) 
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 Sec. 2-833. Applicability of other laws. 

 Nothing in this article shall exempt any person from applicable provisions of any other laws of the city, state, 
 federal or other appropriate jurisdiction. 

 (Ord. No. 1589, 5-4-09) 

 Sec. 2-834. Severability. 

 If any provision of this article, or the application of such provision to any person or circumstance, shall be 
 held invalid for any reason, the remainder of this article, to the extent it can be given effect, or the application of 
 such provision to persons or circumstances other than those as to which it is held invalid, shall not be affected 
 thereby, and to this extent the provisions of this article are severable. 

 (Ord. No. 1589, 5-4-09) 

 Sec. 2-835. Effective date. 

 The ordinance from which this article derives shall become effective upon passage. 

 (Ord. No. 1589, 5-4-09) 

 Secs. 2-836—2-850. Reserved 
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The NHP Foundation

West River Housing Company LLC

Route 34 West Parcel 1 Housing (MLK Tyler Street)

16 Miller Street, New Haven, CT 06511

Micah Hunter

Project Manager

122 East 42nd St., Suite 4900, New York, NY 10168

Cell: 347-907-3728 / Office: 646-336-4937

mhunter@nhpfoundation.org
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December 8, 2022



79%

Tax Map 340/Block 165/Parcel 1500

The property is owned by the City of New Haven. Disposition action is City Plan Docket 1458-01

Attached
XX

Site Plan is attached, New Haven City Plan 1458-01

Preliminary estimate attached per LaRosa Construction Company, Inc. of Merdian, CT

Preliminary estimate attached.

Attached

Attached

Attached

Attached



Site is currently owned by the City of New Haven.

Signed on attached Exhibit 1.
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CITY OF NEW HAVEN 
Justin Elicker, Mayor 

 
LIVABLE CITY INITIATIVE 

165 Church Street, 3rd Floor 

New Haven, CT 06510 
Phone: (203) 946-7090  Fax: (203) 946-4899 

 

 

Arlevia T. Samuel, M.S.  

Acting Executive Director 

Michael Piscitelli 

Economic Development 

Administrator 

 

November 9, 2020 

 

 

The City and West River Housing Company, LLC have engaged in negotiations with respect to the sale of the City owned 

property commonly known as Route 34, Parcel 1 located in New Haven.   

 

The parties hereby agree that the City shall sell and West River Housing Company, LLC shall acquire the property 

referenced above for the total sum of $840,000.00 which represents the appraised value of the property per the 

appraisal obtained by West River Housing Company, LLC dated November 2, 2020.  The appraisal does include an 

approximate range for remediation costs that may reduce the acquisition cost for the property and is being reviewed by 

the City 

 

The parties further acknowledge that the sale of the property, including the sale price noted above is subject to approval 

by the Board of Alders.   

 

Sincerely,  

Arlevia T. Samuel 
Arlevia T. Samuel, M.S. CPM® 

Acting Executive Director 

 



ID Task Task Name Duration Start Finish Predecessors

1 MLK New Haven 394 days Mon 1/2/23 Thu 7/4/24

2 Pre-Construction 61 days Mon 1/2/23 Mon 3/27/23

3 Scope review and award 30 days Mon 1/2/23 Fri 2/10/23

4 Submit long lead and critical submittals 30 days Mon 2/13/23 Fri 3/24/23 3

5 Notice to Proceed 1 day Mon 3/27/23 Mon 3/27/23 4

6 Construction 333 days Tue 3/28/23 Thu 7/4/24

7 Mobolize to the job site 5 days Tue 3/28/23 Mon 4/3/23 5

8 Sitework 190 days Tue 4/4/23 Mon 12/25/23

9 Critical path site to begin construction 30 days Tue 4/4/23 Mon 5/15/23 7

10 Sitework non critical to be expanded 160 days Tue 5/16/23 Mon 12/25/23 9

11 Building 5 - 6 Units 122 days Tue 5/16/23 Wed 11/1/23

12 Excavate foundation 6 days Tue 5/16/23 Tue 5/23/23 9

13 Build Up grade from Fill Removal 4 days Wed 5/24/23 Mon 5/29/23 12

14 Install rigid insulation under footing 1 day Tue 5/30/23 Tue 5/30/23 13

15 Form and pour footing 5 days Wed 5/31/23 Tue 6/6/23 14

16 Form and pour walls 5 days Wed 6/7/23 Tue 6/13/23 15

17 Install rigid insulation walls and footings 2 days Wed 6/14/23 Thu 6/15/23 16

18 Backfill 2 days Fri 6/16/23 Mon 6/19/23 17

19 Underlsab trenching 2 days Tue 6/20/23 Wed 6/21/23 18

20 Underslab piping 4 days Thu 6/22/23 Tue 6/27/23 19

21 prep for slab 3 days Wed 6/28/23 Fri 6/30/23 20

22 Install underslab insulation 2 days Mon 7/3/23 Tue 7/4/23 21

23 Form and pour slab and patios 3 days Wed 7/5/23 Fri 7/7/23 22

24 Frame Building 20 days Mon 7/10/23 Fri 8/4/23 23

25 Spray AVB exteiror 2 days Mon 8/7/23 Tue 8/8/23 24
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26 Install exterior windows 3 days Wed 8/9/23 Fri 8/11/23 25

27 Install Shingles, flat and metal roof 7 days Mon 8/7/23 Tue 8/15/23 24

28 Rough in plumbing and sprinkler 7 days Mon 8/7/23 Tue 8/15/23 24

29 Rough in HVAC 8 days Wed 8/16/23 Fri 8/25/23 27

30 Rough in Electrical 8 days Wed 8/16/23 Fri 8/25/23 27

31 Insulate and Sprayfoam 6 days Mon 8/28/23 Mon 9/4/23 30

32 Install siding 15 days Mon 8/14/23 Fri 9/1/23 26

33 Install passive house drywall barrier 3 days Tue 9/5/23 Thu 9/7/23 31

34 Install drywall and channels 15 days Fri 9/8/23 Thu 9/28/23 33

35 Prime coat 4 days Fri 9/29/23 Wed 10/4/23 34

36 Install doors and frames 4 days Fri 9/29/23 Wed 10/4/23 34

37 Install final stairs 2 days Thu 10/5/23 Fri 10/6/23 35

38 Install flooring 6 days Thu 10/5/23 Thu 10/12/23 35

39 Install Plumbing Fixtures 6 days Fri 10/13/23 Fri 10/20/23 38

40 Install Cabinets 4 days Fri 10/13/23 Wed 10/18/23 38

41 Finish paint 8 days Thu 10/5/23 Mon 10/16/23 35

42 Finish HVAC 9 days Fri 10/13/23 Wed 10/25/23 38

43 Finish electrical 9 days Fri 10/13/23 Wed 10/25/23 38

44 Install counters 3 days Thu 10/19/23 Mon 10/23/23 40

45 Install vinyl base 3 days Tue 10/17/23 Thu 10/19/23 41

46 Install shelving 3 days Tue 10/17/23 Thu 10/19/23 41

47 Install appliances 2 days Tue 10/17/23 Wed 10/18/23 41

48 Install accessories 2 days Tue 10/17/23 Wed 10/18/23 41

49 Install window treatments 2 days Tue 10/17/23 Wed 10/18/23 41

50 Punchlist building 5 days Thu 10/26/23 Wed 11/1/23 43

51 Building 4 - 4 Units 104 days Wed 6/14/23 Mon 11/6/23
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52 Excavate foundation 5 days Wed 6/14/23 Tue 6/20/23 16

53 Build Up grade from Fill Removal 3 days Wed 6/21/23 Fri 6/23/23 52

54 Install rigid insulation under footing 1 day Mon 6/26/23 Mon 6/26/23 53

55 Form and pour footing 4 days Tue 6/27/23 Fri 6/30/23 54

56 Form and pour walls 4 days Mon 7/3/23 Thu 7/6/23 55

57 Install rigid insulation walls and footings 2 days Fri 7/7/23 Mon 7/10/23 56

58 Backfill 2 days Tue 7/11/23 Wed 7/12/23 57

59 Underlsab trenching 2 days Thu 7/13/23 Fri 7/14/23 58

60 Underslab piping 4 days Mon 7/17/23 Thu 7/20/23 59

61 prep for slab 3 days Fri 7/21/23 Tue 7/25/23 60

62 Install underslab insulation 2 days Wed 7/26/23 Thu 7/27/23 61

63 Form and pour slab and patios 3 days Fri 7/28/23 Tue 8/1/23 62

64 Frame Building 15 days Wed 8/2/23 Tue 8/22/23 63

65 Spray AVB exteiror 2 days Wed 8/23/23 Thu 8/24/23 64

66 Install exterior windows 3 days Fri 8/25/23 Tue 8/29/23 65

67 Install Shingles and metal 6 days Wed 8/23/23 Wed 8/30/23 64

68 Rough in plumbing 7 days Wed 8/23/23 Thu 8/31/23 64

69 Rough in HVAC 8 days Thu 8/31/23 Mon 9/11/23 67

70 Rough in Electrical 8 days Thu 8/31/23 Mon 9/11/23 67

71 Insulate and Sprayfoam 5 days Tue 9/12/23 Mon 9/18/23 70

72 Install siding 15 days Wed 8/30/23 Tue 9/19/23 66

73 Install passive house drywall barrier 2 days Tue 9/19/23 Wed 9/20/23 71

74 Install drywall and channels 13 days Thu 9/21/23 Mon 10/9/23 73

75 Prime coat 3 days Tue 10/10/23 Thu 10/12/23 74

76 Install doors and frames 3 days Tue 10/10/23 Thu 10/12/23 74
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ID Task Task Name Duration Start Finish Predecessors

77 Install final stairs 2 days Fri 10/13/23 Mon 10/16/23 75

78 Install flooring 5 days Fri 10/13/23 Thu 10/19/23 75

79 Install Plumbing Fixtures 4 days Fri 10/20/23 Wed 10/25/23 78

80 Install Cabinets 3 days Fri 10/20/23 Tue 10/24/23 78

81 Finish paint 7 days Fri 10/13/23 Mon 10/23/23 75

82 Finish HVAC 7 days Fri 10/20/23 Mon 10/30/23 78

83 Finish electrical 7 days Fri 10/20/23 Mon 10/30/23 78

84 Install counters 3 days Wed 10/25/23Fri 10/27/23 80

85 Install vinyl base 3 days Tue 10/24/23 Thu 10/26/23 81

86 Install shelving 3 days Tue 10/24/23 Thu 10/26/23 81

87 Install appliances 2 days Tue 10/24/23 Wed 10/25/23 81

88 Install accessories 2 days Tue 10/24/23 Wed 10/25/23 81

89 Install window treatments 2 days Tue 10/24/23 Wed 10/25/23 81

90 Punchlist building 5 days Tue 10/31/23 Mon 11/6/23 83

91 Building 3 - 4 Units 104 days Fri 7/7/23 Wed 11/29/23

92 Excavate foundation 5 days Fri 7/7/23 Thu 7/13/23 56

93 Build Up grade from Fill Removal 3 days Fri 7/14/23 Tue 7/18/23 92

94 Install rigid insulation under footing 1 day Wed 7/19/23 Wed 7/19/23 93

95 Form and pour footing 4 days Thu 7/20/23 Tue 7/25/23 94

96 Form and pour walls 4 days Wed 7/26/23 Mon 7/31/23 95

97 Install rigid insulation walls and footings 2 days Tue 8/1/23 Wed 8/2/23 96

98 Backfill 2 days Thu 8/3/23 Fri 8/4/23 97

99 Underlsab trenching 2 days Mon 8/7/23 Tue 8/8/23 98

100 Underslab piping 4 days Wed 8/9/23 Mon 8/14/23 99

101 prep for slab 3 days Tue 8/15/23 Thu 8/17/23 100
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102 Install underslab insulation 2 days Fri 8/18/23 Mon 8/21/23 101

103 Form and pour slab and patios 3 days Tue 8/22/23 Thu 8/24/23 102

104 Frame Building 15 days Fri 8/25/23 Thu 9/14/23 103

105 Spray AVB exteiror 2 days Fri 9/15/23 Mon 9/18/23 104

106 Install exterior windows 3 days Tue 9/19/23 Thu 9/21/23 105

107 Install Shingles and metal 6 days Fri 9/15/23 Fri 9/22/23 104

108 Rough in plumbing 7 days Fri 9/15/23 Mon 9/25/23 104

109 Rough in HVAC 8 days Mon 9/25/23 Wed 10/4/23 107

110 Rough in Electrical 8 days Mon 9/25/23 Wed 10/4/23 107

111 Insulate and Sprayfoam 5 days Thu 10/5/23 Wed 10/11/23 110

112 Install siding 15 days Fri 9/22/23 Thu 10/12/23 106

113 Install passive house drywall barrier 2 days Thu 10/12/23 Fri 10/13/23 111

114 Install drywall and channels 13 days Mon 10/16/23Wed 11/1/23 113

115 Prime coat 3 days Thu 11/2/23 Mon 11/6/23 114

116 Install doors and frames 3 days Thu 11/2/23 Mon 11/6/23 114

117 Install final stairs 2 days Tue 11/7/23 Wed 11/8/23 115

118 Install flooring 5 days Tue 11/7/23 Mon 11/13/23 115

119 Install Plumbing Fixtures 4 days Tue 11/14/23 Fri 11/17/23 118

120 Install Cabinets 3 days Tue 11/14/23 Thu 11/16/23 118

121 Finish paint 7 days Tue 11/7/23 Wed 11/15/23 115

122 Finish HVAC 7 days Tue 11/14/23 Wed 11/22/23 118

123 Finish electrical 7 days Tue 11/14/23 Wed 11/22/23 118

124 Install counters 3 days Fri 11/17/23 Tue 11/21/23 120

125 Install vinyl base 3 days Thu 11/16/23 Mon 11/20/23 121

126 Install shelving 3 days Thu 11/16/23 Mon 11/20/23 121

127 Install appliances 2 days Thu 11/16/23 Fri 11/17/23 121

Jan '23 Feb '23Mar '23 Apr '23 May '23Jun '23 Jul '23 Aug '23 Sep '23 Oct '23 Nov '23Dec '23 Jan '24 Feb '24 Mar '24 Apr '24 May '24Jun '24 Jul '24 Aug '24

Task

Split

Milestone

Summary

Project Summary

Inactive Task

Inactive Milestone

Inactive Summary

Manual Task

Duration-only

Manual Summary Rollup

Manual Summary

Start-only

Finish-only

External Tasks

External Milestone

Deadline

Progress

Manual Progress

Page 5

Project: MLK New Haven Sched

Date: Mon 11/21/22



ID Task Task Name Duration Start Finish Predecessors

128 Install accessories 2 days Thu 11/16/23 Fri 11/17/23 121

129 Install window treatments 2 days Thu 11/16/23 Fri 11/17/23 121

130 Punchlist building 5 days Thu 11/23/23 Wed 11/29/23 123

131 Building 2 - 6 Units 122 days Tue 8/1/23 Wed 1/17/24

132 Excavate foundation 6 days Tue 8/1/23 Tue 8/8/23 96

133 Build Up grade from Fill Removal 4 days Wed 8/9/23 Mon 8/14/23 132

134 Install rigid insulation under footing 1 day Tue 8/15/23 Tue 8/15/23 133

135 Form and pour footing 5 days Wed 8/16/23 Tue 8/22/23 134

136 Form and pour walls 5 days Wed 8/23/23 Tue 8/29/23 135

137 Install rigid insulation walls and footings 2 days Wed 8/30/23 Thu 8/31/23 136

138 Backfill 2 days Fri 9/1/23 Mon 9/4/23 137

139 Underlsab trenching 2 days Tue 9/5/23 Wed 9/6/23 138

140 Underslab piping 4 days Thu 9/7/23 Tue 9/12/23 139

141 prep for slab 3 days Wed 9/13/23 Fri 9/15/23 140

142 Install underslab insulation 2 days Mon 9/18/23 Tue 9/19/23 141

143 Form and pour slab and patios 3 days Wed 9/20/23 Fri 9/22/23 142

144 Frame Building 20 days Mon 9/25/23 Fri 10/20/23 143

145 Spray AVB exteiror 2 days Mon 10/23/23Tue 10/24/23 144

146 Install exterior windows 3 days Wed 10/25/23Fri 10/27/23 145

147 Install Shingles and metal roof 7 days Mon 10/23/23Tue 10/31/23 144

148 Rough in plumbing 7 days Mon 10/23/23Tue 10/31/23 144

149 Rough in HVAC 8 days Wed 11/1/23 Fri 11/10/23 147

150 Rough in Electrical 8 days Wed 11/1/23 Fri 11/10/23 147

151 Insulate and Sprayfoam 6 days Mon 11/13/23Mon 11/20/23 150

152 Install siding 15 days Mon 10/30/23Fri 11/17/23 146
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153 Install passive house drywall barrier 3 days Tue 11/21/23 Thu 11/23/23 151

154 Install drywall and channels 15 days Fri 11/24/23 Thu 12/14/23 153

155 Prime coat 4 days Fri 12/15/23 Wed 12/20/23 154

156 Install doors and frames 4 days Fri 12/15/23 Wed 12/20/23 154

157 Install final stairs 2 days Thu 12/21/23 Fri 12/22/23 155

158 Install flooring 6 days Thu 12/21/23 Thu 12/28/23 155

159 Install Plumbing Fixtures 6 days Fri 12/29/23 Fri 1/5/24 158

160 Install Cabinets 4 days Fri 12/29/23 Wed 1/3/24 158

161 Finish paint 8 days Thu 12/21/23 Mon 1/1/24 155

162 Finish HVAC 9 days Fri 12/29/23 Wed 1/10/24 158

163 Finish electrical 9 days Fri 12/29/23 Wed 1/10/24 158

164 Install counters 3 days Thu 1/4/24 Mon 1/8/24 160

165 Install vinyl base 3 days Tue 1/2/24 Thu 1/4/24 161

166 Install shelving 3 days Tue 1/2/24 Thu 1/4/24 161

167 Install appliances 2 days Tue 1/2/24 Wed 1/3/24 161

168 Install accessories 2 days Tue 1/2/24 Wed 1/3/24 161

169 Install window treatments 2 days Tue 1/2/24 Wed 1/3/24 161

170 Punchlist building 5 days Thu 1/11/24 Wed 1/17/24 163

171 Building 1 - 6 Units 122 days Wed 8/30/23 Thu 2/15/24

172 Excavate foundation 6 days Wed 8/30/23 Wed 9/6/23 136

173 Build Up grade from Fill Removal 4 days Thu 9/7/23 Tue 9/12/23 172

174 Install rigid insulation under footing 1 day Wed 9/13/23 Wed 9/13/23 173

175 Form and pour footing 5 days Thu 9/14/23 Wed 9/20/23 174

176 Form and pour walls 5 days Thu 9/21/23 Wed 9/27/23 175

177 Install rigid insulation walls and footings 2 days Thu 9/28/23 Fri 9/29/23 176
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178 Backfill 2 days Mon 10/2/23 Tue 10/3/23 177

179 Underlsab trenching 2 days Wed 10/4/23 Thu 10/5/23 178

180 Underslab piping 4 days Fri 10/6/23 Wed 10/11/23 179

181 prep for slab 3 days Thu 10/12/23 Mon 10/16/23 180

182 Install underslab insulation 2 days Tue 10/17/23 Wed 10/18/23 181

183 Form and pour slab and patios 3 days Thu 10/19/23 Mon 10/23/23 182

184 Frame Building 20 days Tue 10/24/23 Mon 11/20/23 183

185 Spray AVB exteiror 2 days Tue 11/21/23 Wed 11/22/23 184

186 Install exterior windows 3 days Thu 11/23/23 Mon 11/27/23 185

187 Install Shingles and metal roof 7 days Tue 11/21/23 Wed 11/29/23 184

188 Rough in plumbing 7 days Tue 11/21/23 Wed 11/29/23 184

189 Rough in HVAC 8 days Thu 11/30/23 Mon 12/11/23 187

190 Rough in Electrical 8 days Thu 11/30/23 Mon 12/11/23 187

191 Insulate and Sprayfoam 6 days Tue 12/12/23 Tue 12/19/23 190

192 Install siding 15 days Tue 11/28/23 Mon 12/18/23 186

193 Install passive house drywall barrier 3 days Wed 12/20/23Fri 12/22/23 191

194 Install drywall and channels 15 days Mon 12/25/23Fri 1/12/24 193

195 Prime coat 4 days Mon 1/15/24 Thu 1/18/24 194

196 Install doors and frames 4 days Mon 1/15/24 Thu 1/18/24 194

197 Install final stairs 2 days Fri 1/19/24 Mon 1/22/24 195

198 Install flooring 6 days Fri 1/19/24 Fri 1/26/24 195

199 Install Plumbing Fixtures 6 days Mon 1/29/24 Mon 2/5/24 198

200 Install Cabinets 4 days Mon 1/29/24 Thu 2/1/24 198

201 Finish paint 8 days Fri 1/19/24 Tue 1/30/24 195

202 Finish HVAC 9 days Mon 1/29/24 Thu 2/8/24 198

203 Finish electrical 9 days Mon 1/29/24 Thu 2/8/24 198
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204 Install counters 3 days Fri 2/2/24 Tue 2/6/24 200

205 Install vinyl base 3 days Wed 1/31/24 Fri 2/2/24 201

206 Install shelving 3 days Wed 1/31/24 Fri 2/2/24 201

207 Install appliances 2 days Wed 1/31/24 Thu 2/1/24 201

208 Install accessories 2 days Wed 1/31/24 Thu 2/1/24 201

209 Install window treatments 2 days Wed 1/31/24 Thu 2/1/24 201

210 Punchlist building 5 days Fri 2/9/24 Thu 2/15/24 203

211 Building 6 - 6 Units 122 days Thu 9/28/23 Fri 3/15/24

212 Excavate foundation 6 days Thu 9/28/23 Thu 10/5/23 176

213 Build Up grade from Fill Removal 4 days Fri 10/6/23 Wed 10/11/23 212

214 Install rigid insulation under footing 1 day Thu 10/12/23 Thu 10/12/23 213

215 Form and pour footing 5 days Fri 10/13/23 Thu 10/19/23 214

216 Form and pour walls 5 days Fri 10/20/23 Thu 10/26/23 215

217 Install rigid insulation walls and footings 2 days Fri 10/27/23 Mon 10/30/23 216

218 Backfill 2 days Tue 10/31/23 Wed 11/1/23 217

219 Underlsab trenching 2 days Thu 11/2/23 Fri 11/3/23 218

220 Underslab piping 4 days Mon 11/6/23 Thu 11/9/23 219

221 prep for slab 3 days Fri 11/10/23 Tue 11/14/23 220

222 Install underslab insulation 2 days Wed 11/15/23Thu 11/16/23 221

223 Form and pour slab and patios 3 days Fri 11/17/23 Tue 11/21/23 222

224 Frame Building 20 days Wed 11/22/23Tue 12/19/23 223

225 Spray AVB exteiror 2 days Wed 12/20/23Thu 12/21/23 224

226 Install exterior windows 3 days Fri 12/22/23 Tue 12/26/23 225

227 Install Shingles, flat and metal roof 7 days Wed 12/20/23Thu 12/28/23 224

228 Rough in plumbing and sprinkler 7 days Wed 12/20/23Thu 12/28/23 224
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229 Rough in HVAC 8 days Fri 12/29/23 Tue 1/9/24 227

230 Rough in Electrical 8 days Fri 12/29/23 Tue 1/9/24 227

231 Insulate and Sprayfoam 6 days Wed 1/10/24 Wed 1/17/24 230

232 Install siding 15 days Wed 12/27/23Tue 1/16/24 226

233 Install passive house drywall barrier 3 days Thu 1/18/24 Mon 1/22/24 231

234 Install drywall and channels 15 days Tue 1/23/24 Mon 2/12/24 233

235 Prime coat 4 days Tue 2/13/24 Fri 2/16/24 234

236 Install doors and frames 4 days Tue 2/13/24 Fri 2/16/24 234

237 Install final stairs 2 days Mon 2/19/24 Tue 2/20/24 235

238 Install flooring 6 days Mon 2/19/24 Mon 2/26/24 235

239 Install Plumbing Fixtures 6 days Tue 2/27/24 Tue 3/5/24 238

240 Install Cabinets 4 days Tue 2/27/24 Fri 3/1/24 238

241 Finish paint 8 days Mon 2/19/24 Wed 2/28/24 235

242 Finish HVAC 9 days Tue 2/27/24 Fri 3/8/24 238

243 Finish electrical 9 days Tue 2/27/24 Fri 3/8/24 238

244 Install counters 3 days Mon 3/4/24 Wed 3/6/24 240

245 Install vinyl base 3 days Thu 2/29/24 Mon 3/4/24 241

246 Install shelving 3 days Thu 2/29/24 Mon 3/4/24 241

247 Install appliances 2 days Thu 2/29/24 Fri 3/1/24 241

248 Install accessories 2 days Thu 2/29/24 Fri 3/1/24 241

249 Install window treatments 2 days Thu 2/29/24 Fri 3/1/24 241

250 Punchlist building 5 days Mon 3/11/24 Fri 3/15/24 243

251 Building 7 - 4 Units 104 days Fri 10/27/23 Wed 3/20/24

252 Excavate foundation 5 days Fri 10/27/23 Thu 11/2/23 216

253 Build Up grade from Fill Removal 3 days Fri 11/3/23 Tue 11/7/23 252

254 Install rigid insulation under footing 1 day Wed 11/8/23 Wed 11/8/23 253
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255 Form and pour footing 4 days Thu 11/9/23 Tue 11/14/23 254

256 Form and pour walls 4 days Wed 11/15/23Mon 11/20/23 255

257 Install rigid insulation walls and footings 2 days Tue 11/21/23 Wed 11/22/23 256

258 Backfill 2 days Thu 11/23/23 Fri 11/24/23 257

259 Underlsab trenching 2 days Mon 11/27/23Tue 11/28/23 258

260 Underslab piping 4 days Wed 11/29/23Mon 12/4/23 259

261 prep for slab 3 days Tue 12/5/23 Thu 12/7/23 260

262 Install underslab insulation 2 days Fri 12/8/23 Mon 12/11/23 261

263 Form and pour slab and patios 3 days Tue 12/12/23 Thu 12/14/23 262

264 Frame Building 15 days Fri 12/15/23 Thu 1/4/24 263

265 Spray AVB exteiror 2 days Fri 1/5/24 Mon 1/8/24 264

266 Install exterior windows 3 days Tue 1/9/24 Thu 1/11/24 265

267 Install Shingles and metal 6 days Fri 1/5/24 Fri 1/12/24 264

268 Rough in plumbing 7 days Fri 1/5/24 Mon 1/15/24 264

269 Rough in HVAC 8 days Mon 1/15/24 Wed 1/24/24 267

270 Rough in Electrical 8 days Mon 1/15/24 Wed 1/24/24 267

271 Insulate and Sprayfoam 5 days Thu 1/25/24 Wed 1/31/24 270

272 Install siding 15 days Fri 1/12/24 Thu 2/1/24 266

273 Install passive house drywall barrier 2 days Thu 2/1/24 Fri 2/2/24 271

274 Install drywall and channels 13 days Mon 2/5/24 Wed 2/21/24 273

275 Prime coat 3 days Thu 2/22/24 Mon 2/26/24 274

276 Install doors and frames 3 days Thu 2/22/24 Mon 2/26/24 274

277 Install final stairs 2 days Tue 2/27/24 Wed 2/28/24 275

278 Install flooring 5 days Tue 2/27/24 Mon 3/4/24 275

279 Install Plumbing Fixtures 4 days Tue 3/5/24 Fri 3/8/24 278
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280 Install Cabinets 3 days Tue 3/5/24 Thu 3/7/24 278

281 Finish paint 7 days Tue 2/27/24 Wed 3/6/24 275

282 Finish HVAC 7 days Tue 3/5/24 Wed 3/13/24 278

283 Finish electrical 7 days Tue 3/5/24 Wed 3/13/24 278

284 Install counters 3 days Fri 3/8/24 Tue 3/12/24 280

285 Install vinyl base 3 days Thu 3/7/24 Mon 3/11/24 281

286 Install shelving 3 days Thu 3/7/24 Mon 3/11/24 281

287 Install appliances 2 days Thu 3/7/24 Fri 3/8/24 281

288 Install accessories 2 days Thu 3/7/24 Fri 3/8/24 281

289 Install window treatments 2 days Thu 3/7/24 Fri 3/8/24 281

290 Punchlist building 5 days Thu 3/14/24 Wed 3/20/24 283

291 Building 8 - 4 Units 104 days Tue 11/21/23 Fri 4/12/24

292 Excavate foundation 5 days Tue 11/21/23 Mon 11/27/23 256

293 Build Up grade from Fill Removal 3 days Tue 11/28/23 Thu 11/30/23 292

294 Install rigid insulation under footing 1 day Fri 12/1/23 Fri 12/1/23 293

295 Form and pour footing 4 days Mon 12/4/23 Thu 12/7/23 294

296 Form and pour walls 4 days Fri 12/8/23 Wed 12/13/23 295

297 Install rigid insulation walls and footings 2 days Thu 12/14/23 Fri 12/15/23 296

298 Backfill 2 days Mon 12/18/23Tue 12/19/23 297

299 Underlsab trenching 2 days Wed 12/20/23Thu 12/21/23 298

300 Underslab piping 4 days Fri 12/22/23 Wed 12/27/23 299

301 prep for slab 3 days Thu 12/28/23 Mon 1/1/24 300

302 Install underslab insulation 2 days Tue 1/2/24 Wed 1/3/24 301

303 Form and pour slab and patios 3 days Thu 1/4/24 Mon 1/8/24 302

304 Frame Building 15 days Tue 1/9/24 Mon 1/29/24 303
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ID Task Task Name Duration Start Finish Predecessors

305 Spray AVB exteiror 2 days Tue 1/30/24 Wed 1/31/24 304

306 Install exterior windows 3 days Thu 2/1/24 Mon 2/5/24 305

307 Install Shingles and metal 6 days Tue 1/30/24 Tue 2/6/24 304

308 Rough in plumbing 7 days Tue 1/30/24 Wed 2/7/24 304

309 Rough in HVAC 8 days Wed 2/7/24 Fri 2/16/24 307

310 Rough in Electrical 8 days Wed 2/7/24 Fri 2/16/24 307

311 Insulate and Sprayfoam 5 days Mon 2/19/24 Fri 2/23/24 310

312 Install siding 15 days Tue 2/6/24 Mon 2/26/24 306

313 Install passive house drywall barrier 2 days Mon 2/26/24 Tue 2/27/24 311

314 Install drywall and channels 13 days Wed 2/28/24 Fri 3/15/24 313

315 Prime coat 3 days Mon 3/18/24 Wed 3/20/24 314

316 Install doors and frames 3 days Mon 3/18/24 Wed 3/20/24 314

317 Install final stairs 2 days Thu 3/21/24 Fri 3/22/24 315

318 Install flooring 5 days Thu 3/21/24 Wed 3/27/24 315

319 Install Plumbing Fixtures 4 days Thu 3/28/24 Tue 4/2/24 318

320 Install Cabinets 3 days Thu 3/28/24 Mon 4/1/24 318

321 Finish paint 7 days Thu 3/21/24 Fri 3/29/24 315

322 Finish HVAC 7 days Thu 3/28/24 Fri 4/5/24 318

323 Finish electrical 7 days Thu 3/28/24 Fri 4/5/24 318

324 Install counters 3 days Tue 4/2/24 Thu 4/4/24 320

325 Install vinyl base 3 days Mon 4/1/24 Wed 4/3/24 321

326 Install shelving 3 days Mon 4/1/24 Wed 4/3/24 321

327 Install appliances 2 days Mon 4/1/24 Tue 4/2/24 321

328 Install accessories 2 days Mon 4/1/24 Tue 4/2/24 321

329 Install window treatments 2 days Mon 4/1/24 Tue 4/2/24 321

330 Punchlist building 5 days Mon 4/8/24 Fri 4/12/24 323
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ID Task Task Name Duration Start Finish Predecessors

331 Building 9 - 6 Units 122 days Thu 12/14/23 Fri 5/31/24

332 Excavate foundation 6 days Thu 12/14/23 Thu 12/21/23 296

333 Build Up grade from Fill Removal 4 days Fri 12/22/23 Wed 12/27/23 332

334 Install rigid insulation under footing 1 day Thu 12/28/23 Thu 12/28/23 333

335 Form and pour footing 5 days Fri 12/29/23 Thu 1/4/24 334

336 Form and pour walls 5 days Fri 1/5/24 Thu 1/11/24 335

337 Install rigid insulation walls and footings 2 days Fri 1/12/24 Mon 1/15/24 336

338 Backfill 2 days Tue 1/16/24 Wed 1/17/24 337

339 Underlsab trenching 2 days Thu 1/18/24 Fri 1/19/24 338

340 Underslab piping 4 days Mon 1/22/24 Thu 1/25/24 339

341 prep for slab 3 days Fri 1/26/24 Tue 1/30/24 340

342 Install underslab insulation 2 days Wed 1/31/24 Thu 2/1/24 341

343 Form and pour slab and patios 3 days Fri 2/2/24 Tue 2/6/24 342

344 Frame Building 20 days Wed 2/7/24 Tue 3/5/24 343

345 Spray AVB exteiror 2 days Wed 3/6/24 Thu 3/7/24 344

346 Install exterior windows 3 days Fri 3/8/24 Tue 3/12/24 345

347 Install Shingles and metal roof 7 days Wed 3/6/24 Thu 3/14/24 344

348 Rough in plumbing 7 days Wed 3/6/24 Thu 3/14/24 344

349 Rough in HVAC 8 days Fri 3/15/24 Tue 3/26/24 347

350 Rough in Electrical 8 days Fri 3/15/24 Tue 3/26/24 347

351 Insulate and Sprayfoam 6 days Wed 3/27/24 Wed 4/3/24 350

352 Install siding 15 days Wed 3/13/24 Tue 4/2/24 346

353 Install passive house drywall barrier 3 days Thu 4/4/24 Mon 4/8/24 351

354 Install drywall and channels 15 days Tue 4/9/24 Mon 4/29/24 353

355 Prime coat 4 days Tue 4/30/24 Fri 5/3/24 354
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ID Task Task Name Duration Start Finish Predecessors

356 Install doors and frames 4 days Tue 4/30/24 Fri 5/3/24 354

357 Install final stairs 2 days Mon 5/6/24 Tue 5/7/24 355

358 Install flooring 6 days Mon 5/6/24 Mon 5/13/24 355

359 Install Plumbing Fixtures 6 days Tue 5/14/24 Tue 5/21/24 358

360 Install Cabinets 4 days Tue 5/14/24 Fri 5/17/24 358

361 Finish paint 8 days Mon 5/6/24 Wed 5/15/24 355

362 Finish HVAC 9 days Tue 5/14/24 Fri 5/24/24 358

363 Finish electrical 9 days Tue 5/14/24 Fri 5/24/24 358

364 Install counters 3 days Mon 5/20/24 Wed 5/22/24 360

365 Install vinyl base 3 days Thu 5/16/24 Mon 5/20/24 361

366 Install shelving 3 days Thu 5/16/24 Mon 5/20/24 361

367 Install appliances 2 days Thu 5/16/24 Fri 5/17/24 361

368 Install accessories 2 days Thu 5/16/24 Fri 5/17/24 361

369 Install window treatments 2 days Thu 5/16/24 Fri 5/17/24 361

370 Punchlist building 5 days Mon 5/27/24 Fri 5/31/24 363

371 Building 10 - 6 Units 122 days Fri 1/12/24 Mon 7/1/24

372 Excavate foundation 6 days Fri 1/12/24 Fri 1/19/24 336

373 Build Up grade from Fill Removal 4 days Mon 1/22/24 Thu 1/25/24 372

374 Install rigid insulation under footing 1 day Fri 1/26/24 Fri 1/26/24 373

375 Form and pour footing 5 days Mon 1/29/24 Fri 2/2/24 374

376 Form and pour walls 5 days Mon 2/5/24 Fri 2/9/24 375

377 Install rigid insulation walls and footings 2 days Mon 2/12/24 Tue 2/13/24 376

378 Backfill 2 days Wed 2/14/24 Thu 2/15/24 377

379 Underlsab trenching 2 days Fri 2/16/24 Mon 2/19/24 378

380 Underslab piping 4 days Tue 2/20/24 Fri 2/23/24 379
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ID Task Task Name Duration Start Finish Predecessors

381 prep for slab 3 days Mon 2/26/24 Wed 2/28/24 380

382 Install underslab insulation 2 days Thu 2/29/24 Fri 3/1/24 381

383 Form and pour slab and patios 3 days Mon 3/4/24 Wed 3/6/24 382

384 Frame Building 20 days Thu 3/7/24 Wed 4/3/24 383

385 Spray AVB exteiror 2 days Thu 4/4/24 Fri 4/5/24 384

386 Install exterior windows 3 days Mon 4/8/24 Wed 4/10/24 385

387 Install Shingles and metal roof 7 days Thu 4/4/24 Fri 4/12/24 384

388 Rough in plumbing 7 days Thu 4/4/24 Fri 4/12/24 384

389 Rough in HVAC 8 days Mon 4/15/24 Wed 4/24/24 387

390 Rough in Electrical 8 days Mon 4/15/24 Wed 4/24/24 387

391 Insulate and Sprayfoam 6 days Thu 4/25/24 Thu 5/2/24 390

392 Install siding 15 days Thu 4/11/24 Wed 5/1/24 386

393 Install passive house drywall barrier 3 days Fri 5/3/24 Tue 5/7/24 391

394 Install drywall and channels 15 days Wed 5/8/24 Tue 5/28/24 393

395 Prime coat 4 days Wed 5/29/24 Mon 6/3/24 394

396 Install doors and frames 4 days Wed 5/29/24 Mon 6/3/24 394

397 Install final stairs 2 days Tue 6/4/24 Wed 6/5/24 395

398 Install flooring 6 days Tue 6/4/24 Tue 6/11/24 395

399 Install Plumbing Fixtures 6 days Wed 6/12/24 Wed 6/19/24 398

400 Install Cabinets 4 days Wed 6/12/24 Mon 6/17/24 398

401 Finish paint 8 days Tue 6/4/24 Thu 6/13/24 395

402 Finish HVAC 9 days Wed 6/12/24 Mon 6/24/24 398

403 Finish electrical 9 days Wed 6/12/24 Mon 6/24/24 398

404 Install counters 3 days Tue 6/18/24 Thu 6/20/24 400

405 Install vinyl base 3 days Fri 6/14/24 Tue 6/18/24 401

406 Install shelving 3 days Fri 6/14/24 Tue 6/18/24 401
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ID Task Task Name Duration Start Finish Predecessors

407 Install appliances 2 days Fri 6/14/24 Mon 6/17/24 401

408 Install accessories 2 days Fri 6/14/24 Mon 6/17/24 401

409 Install window treatments 2 days Fri 6/14/24 Mon 6/17/24 401

410 Punchlist building 5 days Tue 6/25/24 Mon 7/1/24 403

411 Building 11 - 4 Units 104 days Mon 2/12/24 Thu 7/4/24

412 Excavate foundation 5 days Mon 2/12/24 Fri 2/16/24 376

413 Build Up grade from Fill Removal 3 days Mon 2/19/24 Wed 2/21/24 412

414 Install rigid insulation under footing 1 day Thu 2/22/24 Thu 2/22/24 413

415 Form and pour footing 4 days Fri 2/23/24 Wed 2/28/24 414

416 Form and pour walls 4 days Thu 2/29/24 Tue 3/5/24 415

417 Install rigid insulation walls and footings 2 days Wed 3/6/24 Thu 3/7/24 416

418 Backfill 2 days Fri 3/8/24 Mon 3/11/24 417

419 Underlsab trenching 2 days Tue 3/12/24 Wed 3/13/24 418

420 Underslab piping 4 days Thu 3/14/24 Tue 3/19/24 419

421 prep for slab 3 days Wed 3/20/24 Fri 3/22/24 420

422 Install underslab insulation 2 days Mon 3/25/24 Tue 3/26/24 421

423 Form and pour slab and patios 3 days Wed 3/27/24 Fri 3/29/24 422

424 Frame Building 15 days Mon 4/1/24 Fri 4/19/24 423

425 Spray AVB exteiror 2 days Mon 4/22/24 Tue 4/23/24 424

426 Install exterior windows 3 days Wed 4/24/24 Fri 4/26/24 425

427 Install Shingles and metal 6 days Mon 4/22/24 Mon 4/29/24 424

428 Rough in plumbing 7 days Mon 4/22/24 Tue 4/30/24 424

429 Rough in HVAC 8 days Tue 4/30/24 Thu 5/9/24 427

430 Rough in Electrical 8 days Tue 4/30/24 Thu 5/9/24 427

431 Insulate and Sprayfoam 5 days Fri 5/10/24 Thu 5/16/24 430
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ID Task Task Name Duration Start Finish Predecessors

432 Install siding 15 days Mon 4/29/24 Fri 5/17/24 426

433 Install passive house drywall barrier 2 days Fri 5/17/24 Mon 5/20/24 431

434 Install drywall and channels 13 days Tue 5/21/24 Thu 6/6/24 433

435 Prime coat 3 days Fri 6/7/24 Tue 6/11/24 434

436 Install doors and frames 3 days Fri 6/7/24 Tue 6/11/24 434

437 Install final stairs 2 days Wed 6/12/24 Thu 6/13/24 435

438 Install flooring 5 days Wed 6/12/24 Tue 6/18/24 435

439 Install Plumbing Fixtures 4 days Wed 6/19/24 Mon 6/24/24 438

440 Install Cabinets 3 days Wed 6/19/24 Fri 6/21/24 438

441 Finish paint 7 days Wed 6/12/24 Thu 6/20/24 435

442 Finish HVAC 7 days Wed 6/19/24 Thu 6/27/24 438

443 Finish electrical 7 days Wed 6/19/24 Thu 6/27/24 438

444 Install counters 3 days Mon 6/24/24 Wed 6/26/24 440

445 Install vinyl base 3 days Fri 6/21/24 Tue 6/25/24 441

446 Install shelving 3 days Fri 6/21/24 Tue 6/25/24 441

447 Install appliances 2 days Fri 6/21/24 Mon 6/24/24 441

448 Install accessories 2 days Fri 6/21/24 Mon 6/24/24 441

449 Install window treatments 2 days Fri 6/21/24 Mon 6/24/24 441

450 Punchlist building 5 days Fri 6/28/24 Thu 7/4/24 443

Jan '23 Feb '23Mar '23 Apr '23 May '23Jun '23 Jul '23 Aug '23 Sep '23 Oct '23 Nov '23Dec '23 Jan '24 Feb '24 Mar '24 Apr '24 May '24Jun '24 Jul '24 Aug '24

Task

Split

Milestone

Summary

Project Summary

Inactive Task

Inactive Milestone

Inactive Summary

Manual Task

Duration-only

Manual Summary Rollup

Manual Summary

Start-only

Finish-only

External Tasks

External Milestone

Deadline

Progress

Manual Progress

Page 18

Project: MLK New Haven Sched

Date: Mon 11/21/22



CHFA DOH CONSOLIDATED APPLICATION

DEVELOPMENT NAME APPLICANT

DIVISION TRADE  ITEM Unit Unit Cost Quantity TOTAL Unit Unit Cost Quantity TOTAL

01  GENERAL REQUIREMENTS

General Project Manager MO $18,000.00 15 $270,000.00 $0.00 $270,000.00

Requirements Superintendent MO $16,000.00 15 $240,000.00 $0.00 $240,000.00

Secretary MO $10,000.00 14 $140,000.00 $0.00 $140,000.00

Vehicle Expense MO $350.00 14 $4,900.00 $0.00 $4,900.00

Travel Expense MO $400.00 14 $5,600.00 $0.00 $5,600.00

Snow Removal $0.00 $0.00 $0.00

OSHA Protection $0.00 $0.00 $0.00

Survey & Layout ( Site & Bldg.) SF $0.40 100,000 $40,000.00 $0.00 $40,000.00

Weather Protection $0.00 $0.00 $0.00

Project Photographs MO $300.00 14 $4,200.00 $0.00 $4,200.00

Dumpsters ea $650.00 56 $36,400.00 $0.00 $36,400.00

Record Drawings $0.00 $0.00 $0.00

Broken Glass Repair $0.00 $0.00 $0.00

Temporary Toilets MO $700.00 14 $9,800.00 $0.00 $9,800.00

Temporary Fencing LF $5.50 2,200 $12,100.00 $0.00 $12,100.00

Temporary Heat (Winter Cond'n) $0.00 $0.00 $0.00

Temporary Power MO $800.00 14 $11,200.00 $0.00 $11,200.00

Temporary Water MO $150.00 14 $2,100.00 $0.00 $2,100.00

Temporary Office MO $2,000.00 14 $28,000.00 $0.00 $28,000.00

Temporary Telephone MO $150.00 14 $2,100.00 $0.00 $2,100.00

Temporary Fire Protection $0.00 $0.00 $0.00

Tests & Inspect'ns (Unless Spec'd) $0.00 $0.00 $0.00

Construction Sign ea $1,160.00 1 $1,160.00 $0.00 $1,160.00

Materials Storage $0.00 $0.00 $0.00

Others $0.00 $0.00 $0.00

SUBTOTAL: $807,560.00 $0.00 $807,560.00

TOTAL FOR GENERAL REQUIREMENTS: $807,560.00 $0.00 $807,560.00

02   SITE WORKENVIRONMENTAL

Removal of Unsuitable Soils $0.00 $0.00 $0.00

Others (Remove GPR Anomalies) $0.00 $0.00 $0.00

SUBTOTAL: $0.00 $0.00 $0.00

Lead-Based Paint Removal $0.00 $0.00 $0.00

PCB's $0.00 $0.00 $0.00

Asbestos Removal $0.00 $0.00 $0.00

Universal Waste $0.00 $0.00 $0.00

Radon Remediation $0.00 $0.00 $0.00

SUBTOTAL: $0.00 $0.00 $0.00

02   SITE WORKSITE WORK

Site Utilities Water Supply LF $204.00 2,101 $428,604.00 $0.00 $428,604.00

Sanitary Sewer LF $81.76 2,446 $199,984.96 $0.00 $199,984.96

Storm Sewer LF $173.00 6,610 $1,143,530.00 $0.00 $1,143,530.00

Gas $0.00 $0.00 $0.00

Electric Trenching LF $15.00 2,500 $37,500.00 $0.00 $37,500.00

Electric conduit and wire $0.00 $0.00 $0.00

Offsite $0.00 $0.00 $0.00

Others (Underslab trench) LF $15.00 2,760 $41,400.00 $0.00 $41,400.00

SUBTOTAL: $1,851,018.96 $0.00 $1,851,018.96

Grading & Clearing & Grubbing SF $1.50 6,979 $10,468.50 $0.00 $10,468.50

Excavation Cut & Fill CY $15.00 4,867 $73,005.00 $0.00 $73,005.00

Rock Excavation $0.00 $0.00 $0.00

Foundation Excavation & Backfill EA $11,500.00 11 $126,500.00 $0.00 $126,500.00

Trenching LF $8.00 9,200 $73,600.00 $0.00 $73,600.00

Build up and prep for slab CY $55.00 6,982 $384,010.00 $0.00 $384,010.00

SUBTOTAL: $667,583.50 $0.00 $667,583.50

Paving Bituminous Paving SY $44.00 2,704 $118,976.00 $0.00 $118,976.00

Walks & Boxing Out Paving CY $57.00 1,650 $94,050.00 $0.00 $94,050.00

Signs Rough / Binder Course $0.00 $0.00 $0.00

Finish Coat $0.00 $0.00 $0.00

Curbing LF $37.00 1,667 $61,679.00 $0.00 $61,679.00

Signs ea $1,200.00 19 $22,800.00 $0.00 $22,800.00

Concrete Walks and Steps sf $16.00 25,182 $402,912.00 $0.00 $402,912.00

Granite curb LF $70.00 232 $16,240.00 $0.00 $16,240.00

SUBTOTAL: $716,657.00 $0.00 $716,657.00

Unusual Site Rock Excavation $0.00 $0.00 $0.00

Conditions Unsuitable Soil $0.00 $0.00 $0.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $0.00 $0.00 $0.00

Lawns & Topsoil CY $50.00 2,150 $107,500.00 $0.00 $107,500.00

Environmental 

Building 

Remidation

RESIDENTIAL COMMERCIAL

Exhibit 4.9.c - EXPLODED TRADE PAYMENT BREAKDOWN

West River Housing Company LLC The National Housing Partnership 

COMBINED 

TOTAL

IMPORTANT: The Exploded Trade Payment Breakdown must be prepared by an architect, general contractor, or cost estimation consultant (except for HTCC applications)(For CHFA Special 

Programs applicants please contact your Asset Manager). Include the identity and contact information of the party that prepared the Exploded Trade Payment Breakdown in the space 

provided at the bottom of the form.

Environmental 

Site Clean-Up

Version 2018.3

Submission Date:

October 31, 2019
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CHFA DOH CONSOLIDATED APPLICATION

DEVELOPMENT NAME APPLICANT

DIVISION TRADE  ITEM Unit Unit Cost Quantity TOTAL Unit Unit Cost Quantity TOTAL

RESIDENTIAL COMMERCIAL

West River Housing Company LLC The National Housing Partnership 

COMBINED 

TOTAL

Planting Seeding & Sodding $0.00 $0.00 $0.00

Plantings LS $94,000.00 1 $94,000.00 $0.00 $94,000.00

Pavers sf $30.00 641 $19,230.00 $0.00 $19,230.00

SUBTOTAL: $220,730.00 $0.00 $220,730.00

Other Retaining Walls & Fences LF $100.00 400 $40,000.00 $0.00 $40,000.00

Site Benches,Tables,Playgr'nd Equip. LS $100,000.00 1 $100,000.00 $0.00 $100,000.00

Work Irrigation $0.00 $0.00 $0.00

Site Lighting ea $2,200.00 28 $61,600.00 $0.00 $61,600.00

Others (Erosion control) LF $11.00 2,502 $27,522.00 $0.00 $27,522.00

Others (Gazebo) ea $4,000.00 1 $4,000.00 $0.00 $4,000.00

retaining walls SF $70.00 360 $25,200.00 $0.00 $25,200.00

SUBTOTAL: $258,322.00 $0.00 $258,322.00

Demolition (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $0.00 $0.00 $0.00

Allowance for Division 2 Site Work $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR ENVIRONMENTAL AND SITE WORK: $3,714,311.46 $0.00 $3,714,311.46

03  CONCRETE

Concrete Concrete Footings cy $534.00 471 $251,514.00 $0.00 $251,514.00

Foundation Walls cy $495.00 670 $331,650.00 $0.00 $331,650.00

Columns $0.00 $0.00 $0.00

Slab-On-Grade cy $495.00 480 $237,600.00 $0.00 $237,600.00

Structural Slabs / Roof Deck $0.00 $0.00 $0.00

Reinforcing Steel $0.00 $0.00 $0.00

Others (Porches and Patio) CY $495.00 485 $240,075.00 $0.00 $240,075.00

SUBTOTAL: $1,060,839.00 $0.00 $1,060,839.00

Allowance for Division 3 Concrete $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR CONCRETE: $1,060,839.00 $0.00 $1,060,839.00

04  MASONRY

Masonry Face Brick $0.00 $0.00 $0.00

Concrete Block $0.00 $0.00 $0.00

Ties & Reinforcing Trusses $0.00 $0.00 $0.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $0.00 $0.00 $0.00

Allowance for Division 4 Masonry $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR MASONRY: $0.00 $0.00 $0.00

05  METALS

Metals Structural Steel $0.00 $0.00 $0.00

Misc. Lintels & Ladders $0.00 $0.00 $0.00

Steel Stairs & Handrails lf $162.80 215 $35,002.00 $0.00 $35,002.00

Others (Metal Nosings) ea $125.00 64 $8,000.00 $0.00 $8,000.00

SUBTOTAL: $43,002.00 $0.00 $43,002.00

Allowance for Division 5 Metals $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR METALS: $43,002.00 $0.00 $43,002.00

(describe here)(describe here)

(describe here)

(describe here)(describe here)

(describe here) (describe here)

(describe here)
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CHFA DOH CONSOLIDATED APPLICATION

DEVELOPMENT NAME APPLICANT

DIVISION TRADE  ITEM Unit Unit Cost Quantity TOTAL Unit Unit Cost Quantity TOTAL

RESIDENTIAL COMMERCIAL

West River Housing Company LLC The National Housing Partnership 

COMBINED 

TOTAL

06  CARPENTRY

Rough Floor Framing Lumber sf $5.78 38,743 $223,934.54 $0.00 $223,934.54

Carpentry Floor Framing Trusses sf $10.00 38,743 $387,430.00 $0.00 $387,430.00

Wall Framing sf $7.00 77,050 $539,350.00 sf $8.50 650 $5,525.00 $544,875.00

Roof Framing Lumber sf $7.00 38,743 $271,201.00 $0.00 $271,201.00

Roof Framing Trusses sf $9.10 38,743 $352,561.30 $0.00 $352,561.30

Exterior Wall Sheathing sf $6.00 65,500 $393,000.00 $0.00 $393,000.00

Plywood Subflooring sf $7.00 38,743 $271,201.00 $0.00 $271,201.00

Plywood Underlayment $0.00 $0.00 $0.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $2,438,677.84 $5,525.00 $2,444,202.84

Finish Wood Stairs & Handrails unit $4,120.00 56 $230,720.00 $0.00 $230,720.00

Carpentry Closet Shelving, Rods unit $2,250.00 56 $126,000.00 $0.00 $126,000.00

Wood Base & Moulding $0.00 $0.00 $0.00

Wood Door  & Window Trim $0.00 $0.00 $0.00

Millwork $0.00 ea 1 $0.00 $0.00

Others (Door Install) ea $125.00 747 $93,375.00 $0.00 $93,375.00

SUBTOTAL: $450,095.00 $0.00 $450,095.00

Allowance for Division 6 Carpentry $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR CARPENTRY: $2,888,772.84 $5,525.00 $2,894,297.84

07  THERMAL & MOISTURE PROTECTION 

Moisture Dampproofing $0.00 $0.00 $0.00

Protection Waterproofing $0.00 $0.00 $0.00

Membrane Waterproofing $0.00 $0.00 $0.00

Prefab. Foundation Drainage $0.00 $0.00 $0.00

Caulking $0.00 $0.00 $0.00

Others (Fluid Applied AVB) sf $4.75 56,000 $266,000.00 $0.00 $266,000.00

SUBTOTAL: $266,000.00 $0.00 $266,000.00

Insulation Foundation Insulation sf $2.80 110,000 $308,000.00 $0.00 $308,000.00

Wall Insulation $0.00 $0.00 $0.00

Ceiling  Insulation $0.00 $0.00 $0.00

Others  Insulation) sf $7.20 77,700 $559,440.00 $0.00 $559,440.00

SUBTOTAL: $867,440.00 $0.00 $867,440.00

Roofing Shingle Roofing (Specify) SQ $640.00 515 $329,600.00 $0.00 $329,600.00

Builtup Roofing (Specify) sf $18.00 2,508 $45,144.00 $0.00 $45,144.00

Single Ply Roofing (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $374,744.00 $0.00 $374,744.00

Sheet Metal Gutters & Leaders LF $9.00 7,150 $64,350.00 $0.00 $64,350.00

Flashing $0.00 $0.00 $0.00

Others (Metal Roof) sf $15.00 6,600 $99,000.00 $0.00 $99,000.00

SUBTOTAL: $163,350.00 $0.00 $163,350.00

Cementitious Siding SQ $1,960.00 656 $1,285,760.00 $0.00 $1,285,760.00

Vinyl / Aluminum Siding (Specify) $0.00 $0.00 $0.00

Wood Shingles / Siding (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $1,285,760.00 $0.00 $1,285,760.00

Allowance for Division 7 Thermal & 

Moisture $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR THERMAL & MOISTURE PROTECTION: $2,957,294.00 $0.00 $2,957,294.00

08  DOORS & WINDOWS

Doors & Doors & Frames Exterior ea $800.00 105 $84,000.00 $0.00 $84,000.00

Hardware Doors & Frames-Interior ea $584.00 775 $452,600.00 ea $584.00 6 $3,504.00 $456,104.00

Door Hardware $0.00 $0.00 $0.00

Specialty Doors & Frames $0.00 $0.00 $0.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $536,600.00 $3,504.00 $540,104.00

Siding

(describe here) (describe here)

(describe here)(describe here)
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CHFA DOH CONSOLIDATED APPLICATION

DEVELOPMENT NAME APPLICANT

DIVISION TRADE  ITEM Unit Unit Cost Quantity TOTAL Unit Unit Cost Quantity TOTAL

RESIDENTIAL COMMERCIAL

West River Housing Company LLC The National Housing Partnership 

COMBINED 

TOTAL

Windows Windows & Glazing ea $755.00 466 $351,830.00 $0.00 $351,830.00

Aluminum Storefront $0.00 $0.00 $0.00

Glass in lights $0.00 $0.00 $0.00

SUBTOTAL: $351,830.00 $0.00 $351,830.00

Allowance for Division 8 Doors & 

Windows $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR DOORS & WINDOWS: $888,430.00 $3,504.00 $891,934.00

09  FINISHES

Acoustical Tile Ceilings $0.00 $0.00 $0.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $0.00 $0.00 $0.00

Gypsum Board Walls sf $10.62 77,050 $818,271.00 SF $9.65 650 $6,272.50 $824,543.50

Gypsum Board Ceilings $0.00 $0.00 $0.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $818,271.00 $6,272.50 $824,543.50

Ceramic Tile Flooring & Base sf $21.00 4,700 $98,700.00 $0.00 $98,700.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $98,700.00 $0.00 $98,700.00

Wood Flooring Flooring & Base $0.00 $0.00 $0.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $0.00 $0.00 $0.00

$0.00

Res. Flooring Flooring & Base sf $6.24 57,959 $361,664.16 sf $6.00 650 $3,900.00 $365,564.16

Others (3/8 Sub Floor) ea $2,404.39 56 $134,645.84 $0.00 $134,645.84

SUBTOTAL: $496,310.00 $3,900.00 $500,210.00

Painting Interior Painting sf $3.73 77,050 $287,396.50 sf $2.70 650 $1,755.00 $289,151.50

Exterior Painting $0.00 $0.00 $0.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $287,396.50 $1,755.00 $289,151.50

Carpet Flooring SY $90.00 140 $12,600.00 $0.00 $12,600.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $12,600.00 $0.00 $12,600.00

Allowance for Division 9 Finishes $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR FINISHES: $1,713,277.50 $11,927.50 $1,725,205.00

10   SPECIALTIES

Unit A/C Unit A/C and/or Sleeves (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $0.00 $0.00 $0.00

Specialties Toilet Accessories unit $675.00 56 $37,800.00 $0.00 $37,800.00

Interior Signage unit $303.57 56 $16,999.92 $0.00 $16,999.92

Interior Mailboxes unit $250.00 56 $14,000.00 $0.00 $14,000.00

Other (Specify) $0.00 $0.00 $0.00

Fire Extinguishers $0.00 $0.00 $0.00

SUBTOTAL: $68,799.92 $0.00 $68,799.92

Allowance for Division 10 Specialties $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR SPECIALTIES: $68,799.92 $0.00 $68,799.92

Drywall 

(describe here) (describe here)

(describe here)(describe here)

(describe here) (describe here)
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CHFA DOH CONSOLIDATED APPLICATION

DEVELOPMENT NAME APPLICANT

DIVISION TRADE  ITEM Unit Unit Cost Quantity TOTAL Unit Unit Cost Quantity TOTAL

RESIDENTIAL COMMERCIAL

West River Housing Company LLC The National Housing Partnership 

COMBINED 

TOTAL

11  EQUIPMENT

Special Equip. (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $0.00 $0.00 $0.00

Cabinets Kitchen Cabinets unit $5,900.00 56 $330,400.00 $0.00 $330,400.00

& Vanities Bathroom Vanities $0.00 $0.00 $0.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $330,400.00 $0.00 $330,400.00

Kitchen Dishwasher ea $645.00 56 $36,120.00 $0.00 $36,120.00

Appliances Microwave $0.00 $0.00 $0.00

Range ea $950.00 56 $53,200.00 $0.00 $53,200.00

Range Hood ea $300.00 56 $16,800.00 $0.00 $16,800.00

Refrigerator ea $955.00 56 $53,480.00 $0.00 $53,480.00

Washer & Drain Pan $0.00 $0.00 $0.00

Dryer $0.00 $0.00 $0.00

Others (Coffee Shop) $0.00 LS $11,357.00 1 $11,357.00 $11,357.00

SUBTOTAL: $159,600.00 $11,357.00 $170,957.00

Allowance for Division 11 Equipment $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR EQUIPMENT: $490,000.00 $11,357.00 $501,357.00

12  FURNISHINGS

Furnishing Blinds, Shades ea $70.84 466 $33,011.44 $0.00 $33,011.44

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $33,011.44 $0.00 $33,011.44

Allowance for Division 12 Furnishings $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR FURNISHINGS: $33,011.44 $0.00 $33,011.44

13  SPECIAL CONSTRUCTION

Special Others (Specify) $0.00 $0.00 $0.00

Construction Others (Specify) $0.00 $0.00 $0.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $0.00 $0.00 $0.00

Allowance for Division 13 Special 

Construction $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR SPECIAL CONSTRUCTION: $0.00 $0.00 $0.00

14  CONVEYING SYSTEM

Elevators $0.00 $0.00 $0.00

SUBTOTAL: $0.00 $0.00 $0.00

Allowance for Division 14 Conveying 

System $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR CONVEYING SYSTEM: $0.00 $0.00 $0.00

(describe here) (describe here)

(describe here)

(describe here)(describe here)

(describe here)(describe here)

(describe here)

Conveying 

Sys
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CHFA DOH CONSOLIDATED APPLICATION

DEVELOPMENT NAME APPLICANT

DIVISION TRADE  ITEM Unit Unit Cost Quantity TOTAL Unit Unit Cost Quantity TOTAL

RESIDENTIAL COMMERCIAL

West River Housing Company LLC The National Housing Partnership 

COMBINED 

TOTAL

15  PLUMBING, HVAC & FIRE SUPPRESSION

Rough Water Supply Piping ea $1,910.00 56 $106,960.00 $0.00 $106,960.00

Plumbing Drain,Waste & Vent Piping ea $1,600.00 56 $89,600.00 $0.00 $89,600.00

Pipe Insulation ea $300.00 56 $16,800.00 $0.00 $16,800.00

Gas Piping $0.00 $0.00 $0.00

Others (Radon Mitigation) ea $200.00 56 $11,200.00 $0.00 $11,200.00

SUBTOTAL: $224,560.00 $0.00 $224,560.00

Finish Kitchen Sinks & Faucets ea $2,100.00 56 $117,600.00 $0.00 $117,600.00

Plumbing Toilet Fixtures ea $950.00 110 $104,500.00 $0.00 $104,500.00

Lavatory Fixtures & Faucets ea $650.00 110 $71,500.00 $0.00 $71,500.00

Shower & Tub Enclosures ea $3,800.00 59 $224,200.00 $0.00 $224,200.00

Hot Water Heaters & Drain Pans units $5,115.00 56 $286,440.00 $0.00 $286,440.00

Others (Coffee shop) $0.00 ea $17,000.00 1 $17,000.00 $17,000.00

SUBTOTAL: $804,240.00 $17,000.00 $821,240.00

Hydronic Boiler Equipment $0.00 $0.00 $0.00

Heating Baseboard Radiation $0.00 $0.00 $0.00

Supply & Return Piping $0.00 $0.00 $0.00

Pipe Insulation $0.00 $0.00 $0.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $0.00 $0.00 $0.00

Heating Rooftop Equipment / Furnaces $0.00 $0.00 $0.00

Ventilation Supply & Return Ductwork unit $6,535.00 56 $365,960.00 $0.00 $365,960.00

A/C Registers & Grilles unit $1,109.00 56 $62,104.00 $0.00 $62,104.00

Bathroom Exhaust Fans $0.00 $0.00 $0.00

Kitchen Exhuast Ductwork & Grille unit $4,000.00 56 $224,000.00 $0.00 $224,000.00

Central-air System unit $8,520.55 56 $477,150.80 ea $23,140.00 1 $23,140.00 $500,290.80

Others (ERV) unit $5,100.00 56 $285,600.00 $0.00 $285,600.00

SUBTOTAL: $1,414,814.80 $23,140.00 $1,437,954.80

Suppr System Suppression System - Dry / Wet sf $9.33 15,000 $139,950.00 $0.00 $139,950.00

SUBTOTAL: $139,950.00 $0.00 $139,950.00

Allowance for Division 15 Plumbing, 

HVAC & Fire $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR PLUMBING, HVAC & FIRE SUPPRESSION: $2,583,564.80 $40,140.00 $2,623,704.80

16  ELECTRICAL (Building Only)

Rough Main Service Panel & Meters unit $7,428.00 56 $415,968.00 sf $6.00 650 $3,900.00 $419,868.00

Electrical Rough Wiring unit $5,000.00 56 $280,000.00 sf $6.00 650 $3,900.00 $283,900.00

Others (Solar) panels $1,234.42 165 $203,679.30 $0.00 $203,679.30

SUBTOTAL: $899,647.30 $7,800.00 $907,447.30

Finish Switches,Receptacles unit $4,000.00 56 $224,000.00 sf $5.00 650 $3,250.00 $227,250.00

Electrical Lighting Fixtures unit $6,500.00 56 $364,000.00 sf $15.00 650 $9,750.00 $373,750.00

Cable T.V.System $0.00 $0.00 $0.00

Security System $0.00 $0.00 $0.00

Emergency Generator $0.00 $0.00 $0.00

Emergency Call for Aid System $0.00 $0.00 $0.00

Others (Specify) $0.00 $0.00 $0.00

SUBTOTAL: $588,000.00 $13,000.00 $601,000.00

Allowance for Division 16 Electrical $0.00 $0.00 $0.00

Allowance Scope 

TOTAL FOR ELECTRICAL: $1,487,647.30 $20,800.00 $1,508,447.30

TOTAL FOR ALL DIVISIONS (2-16): $17,928,950.26 $93,253.50 $18,022,203.76

% of Total

4.48%

GENERAL REQUIREMENTS (Div. 01 from 

above) (Max Allowable 6%) 807,560 $807,560.00 0 $0.00 $807,560.00

2.00% BUILDERS OVERHEAD (Max Allowable 2%) $358,579.01 1 $358,579.01 1,865 $1,865.07 $360,444.08

5.01% BUILDERS PROFIT-GMP FEES (Max allowable 6%) $896,447.51 1 $896,447.51 5,595 $5,595.21 $902,042.72

SUBTOTAL: $2,062,586.52 $7,460.28 $2,070,046.80

Misc. Items: BUILDING PERMIT ls $315,000.00 1 $315,000.00 $0.00 $315,000.00

BOND PREMIUM ls $149,126.00 1 $149,126.00 $0.00 $149,126.00

SUBTOTAL: $464,126.00 $0.00 $464,126.00

$20,455,662.78 $100,713.78 $20,556,376.56

(describe here)(describe here)

(describe here)(describe here)

GRAND TOTAL OF ALL COSTS:
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CHFA DOH CONSOLIDATED APPLICATION

DEVELOPMENT NAME APPLICANT

DIVISION TRADE  ITEM Unit Unit Cost Quantity TOTAL Unit Unit Cost Quantity TOTAL

RESIDENTIAL COMMERCIAL

West River Housing Company LLC The National Housing Partnership 

COMBINED 

TOTAL

I hereby certify that the proposed housing can be built for the cost shown above:

Date Date

Title

Signature

Contractor Name

Contractor CHFA Staff

Note, signatures are not required at time of application but will be required following approval.  Indicate the individual who prepared the cost estimates below for application.

Signature

It is standard CHFA policy to not allow payment to the Contractor for stored materials. CHFA will only fund materials when th ey are installed within the project. 
CHFA does, however, allow payment for long-lead items, i.e. elevators, precast concrete, structural steel or large project specific mechanical equipment. Any 
request for stored materials cost must be made directly to CHFA Underwriting and Technical Services before Initial Closing.  

In the event CHFA Underwriting and Technical Services approves the request for stored materials, these materials must be insured, secured and paid for by 
the Contractor. The materials may be stored, either on-site or off-site and must be readily available for inspection by the CHFA Field Observer. CHFA will also  
require that the General Contractor provide the expected cost for this storage in his General Requirements breakdown. A line item has been added to the 
Exploded Trade Payment Breakdown, “Materials Storage” for this purpose. Any materials not approved as stored materials, purchased by the Contractor or 
Subcontractor, will be at their expense until such time as the material has been installed within the project. Once these materials have been accepted by the 
Owner and the CHFA Field Observer, CHFA will fund the expense.
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EXHIBITS 2-12 

 

 

 

 

 

 

 

 

 

 

 



EXHIBIT 2 

ORGANIZATIONAL DOCUMENTS 

Attached. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





































































EXHIBIT 3 

 

CERTIFICATE OF GOOD STANDING 

Attached. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Secretary of the State of Connecticut 
Certificate of Legal Existence 

Certificate of Legal Existence Certificate 

 
Business ALEI: US-CT.BER:1282726 Certificate Number: C-00069135 
Note: To verify this certificate, visit Business.ct.gov 

Page 1 of 1 
 

Date Issued: November 22, 2022 
 
 
                        I, the Connecticut Secretary of the State, and keeper of the seal thereof, do 
hereby certify, that the certificate of organization for the below domestic limited liability 
company was filed in this office. 
 
                        A certificate of dissolution has not been filed, and so far, as indicated by 
the records of this office, such limited liability company is in existence. 
 
Business Details 
 

Business Name WEST RIVER HOUSING COMPANY LLC 

Business ALEI US-CT.BER:1282726 

Formation Date 08/22/2018 
 
 
 

 
Secretary of the State 

 



Secretary of the State of Connecticut 
Certificate of Legal Existence 

Certificate of Legal Existence Certificate 

 
Business ALEI: US-CT.BER:2403309 Certificate Number: C-00069138 
Note: To verify this certificate, visit Business.ct.gov 

Page 1 of 1 
 

Date Issued: November 22, 2022 
 
 
                        I, the Connecticut Secretary of the State, and keeper of the seal thereof, do 
hereby certify, that the certificate of organization for the below domestic limited liability 
company was filed in this office. 
 
                        A certificate of dissolution has not been filed, and so far, as indicated by 
the records of this office, such limited liability company is in existence. 
 
Business Details 
 

Business Name West River Housing Company MM, LLC 

Business ALEI US-CT.BER:2403309 

Formation Date 12/15/2021 
 
 
 

 
Secretary of the State 

 



EXHIBIT 4 

EVIDENCE OF SITE CONTROL 

 

The disposition of this property from the City of New Haven (Livable Cities) to the West River 

Housing Company LLC is the matter of New Haven City Plan Application 1548-01 dated August 

16, 2018. We then entered into a Memorandum of Understanding on October 23, 2019 under 

CITY File Number: A19-1082 to have exclusivity to carry out due diligence for development. Due 

to delays after the Pandemic and recent inflationary cost increases, the MOU was Amended in 

October 25, 2021 (CITY File Number: A20-0522) and again on September 30, 2022 to extend our 

use until April 28, 2023. 

Excerpts of the New Haven City Plan Application 1548-01 are attached along with the above 

reference MOUs and amendments. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 















{N5871671} 1 
 

AMENDMENT NO.  TO THE 
MEMORANDUM OF UNDERSTANDING BY AND BETWEEN 

THE CITY OF NEW HAVEN AND  
WEST RIVER HOUSING COMPANY  

 
This Amendment No.  (this “Amendment”) to the Memorandum of Understanding (“MOU”) is entered 
into effective the th day of September, , by and between the City of New Haven, a municipal 
corporation organized and existing under the laws of the State of Connecticut, with a mailing address of 

 Church Street, New Haven, Connecticut  (the “City”') and West River Housing Company LLC, a 
limited liability company organized and existing under the laws of the State of Connecticut having a 
business address of  E nd  Street, STE , New York, NY  (the “Potential Developer”). 
 
BACKGROUND 
 

I. The City is the owner of a parcel of land commonly known as Route , Parcel  located 
in New Haven, Connecticut, consisting of approximately .  acres (the “Property”') which City Property is 
shown on Exhibit A attached hereto and made a part hereof. 
 

II. The City and the Potential Developer entered into a certain Memorandum of Understanding 
on July th, , as amended by Amendment No.  to the Memorandum of Understanding effective April 

,  (as amended, the “MOU”), the term of which is set to automatically expire on September , 
. 

 
III. The City and the Potential Developer desire to extend the term of the MOU to allow the 

City and the Potential Developer to finalize the Disposition Agreements (as defined in the MOU). 
 
NOW THEREFORE, in consideration of the foregoing, the City and Potential Developer mutually agree to 
amend the MOU as follows: 
 
. All capitalized terms used but not defined in this Amendment shall have the respective meanings 

ascribed to such terms in the MOU. 
 

. The Term of the MOU is hereby extended to April , . 
 
. Except as hereby expressly modified, the MOU shall continue upon the same terms. conditions and 

understanding as specified therein. 
 
 
 

[Signatures to Follow] 
 
 
  





{N5871671} 2 
 

IN WITNESS WHEREOF, the Parties have executed and delivered this Amendment No.  to 
Memorandum of Understanding, which may be executed in counterpart, each of which shall be deemed an 
original and all of which, when taken together, constitute one and the same document, as of the day and 
date first above written. 
 

CITY OF NEW HAVEN 
 
 
     ___________________________________________ 
     Michael Piscitelli 
     Economic Development Administrator 
 
 
 
 

WEST RIVER HOUSING COMPANY, LLC  
By: West River Housing Company MM LLC 
Its Managing Member 
 By: WRHC Manager LLC 
 Its Managing Member 
  By: The NHP Foundation 
  Its Member 
 
 
   By:  _______________________ 
     Scott Barkan 
     Senior Vice President 

 
 
 





























EXHIBIT 5 

DEED/REAL PROPERTY COVENANTS 

 

N/A. The development parcel is City owned land. Disposition of the parcel to West River 

Housing Company LLC is the subject of New Haven City Plan Docket Number 1458-01 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



EXHIBIT 6 

REAL PROPERTY TAX INFORMATION 

 

N/A. The Property is owned by the City of New Haven. 

West River Housing Company LLC owns no other real estate properties or interests in the City of 

New Haven 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



EXHIBIT 7 

PRELIMINARY DEVELOPMENT BUDGET 

Attached. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CHFA DEVELOPMENT SUMMARY  CHFA Underwriting
12/8/2022 

PERMANENT SOURCES

Equity Capital / Grants [ Non-Debt ]
$'s / Unit

Federal LIHTC Net Proceeds 44.4% 12,274,112$         $219,181

Federal Home Loan Bank AHP 2.4% 650,000                $11,607
Energy Rebate 1.0% 277,118                $4,949
Developer Equity 4.5% 1,243,952             $22,213

EQUITY SUB-TOTAL 52.3% 14,445,182$         $257,950

Financing

CHFA 1st Mortg. Loan 21.3% 5,900,000$           $105,357
CHFA CMF Funding 5.4% 1,500,000$           $26,786
CT Department of Housing 14.5% 4,000,000             $71,429
City of New Haven 1.8% 500,000                $8,929
DOH GAP 4.7% 1,300,000             $23,214

FINANCING SUB-TOTAL 47.7% 13,200,000$         $235,714

TOTAL SOURCES   27,645,182$     $493,664

   Funding Gap [ Sources less Uses  ]     ($3,484,658)

RESID.

GSF %

USES 0.0%
$ / Unit

Construction Hard Costs 66.3% 20,645,441           $0
Commercial Cost 0.3% 105,750                
Const. Contingency 3.3% 1,014,726             $0
Architectural / Engineering 4.6% 1,424,262             $0

Finance and Interim Costs 7.8% 2,437,472             $0

Other Soft Costs [ Fees and Expenses ] 2.9% 903,237                $0

Developer Allow./Fee [ Overhead+Profit ] 7.3% 2,287,378             $0

Pre-Develop. Carrying Costs 0.0% -                            $0

Site Acquisition  [ Recognized ] 2.7% 840,000                $0

Capitalized Reserves 4.1% 1,290,473             $0

Recognized Lending Costs 99.4% 30,948,740$         $0
Entity / Syndication / Other Costs 0.6% 181,100                $0

$ / Unit

TOTAL RESIDENTIAL USES 31,024,090           
TOTAL COMMERCIAL USES 105,750                

TOTAL USES    31,129,840$     $0























 

 

Ned Lamont 

Governor 
    
 
 

December 17, 2021 

 

 

Jamie Smarr, Vice President 

National Housing Partnership Foundation 

d/b/a West River Housing Company, LLC 

122 E. 42nd Street, Suite 4900 

New York, NY 10168 

 

Re: MLK/Tyler Street Family Housing (the “Project”) 

 

Dear Mr. Smarr: 

 

I am pleased to provide you with a summary of the specific terms and conditions under 

which the State of Connecticut, acting by and through the Department of Housing 

(“DOH”) expects to provide financial assistance for the Project. 

 

This term sheet is not an agreement to provide the financial assistance described herein.  

DOH shall not be obligated to provide such financial assistance unless and until an 

assistance agreement between DOH and your organization (the “Assistance Agreement”) 

has been fully executed and all other closing requirements have been satisfied. 

 

You may wish to consult your legal counsel regarding the terms, conditions and 

contracting requirements set forth herein. 

 

If the terms, conditions and contracting requirements set forth herein are acceptable to 

you, please sign this letter where indicated below and return to your project manager 

within 14 calendar days.  Your project manager is: Lisa Poirier.  If you have any 

questions regarding this matter, please contact your project manager at 

Lisa.Poirier@ct.gov or (860) 270-8255. 

 

Sincerely, 

 

 

Seila Mosquera-Bruno 

Commissioner  

 

cc:  Miguel Rivera, Director 

 

Agreed to and Accepted By:      

West River Housing Company, LLC       

         

Signed By: _________________________________  ______________ 

  Name: Jamie Smarr     Date 

Its: Vice President    

Seila Mosquera-Bruno 

Commissioner 
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1.  FUNDING COMMITMENT:  Subject to the terms and conditions set forth herein, 

the State of Connecticut (the “State”), acting by and through the Department of Housing 

(the “Agency”) or a successor state agency, expects to provide the financial assistance set 

forth in Section 4 below (the “Financial Assistance”) for the MLK/Tyler Street Family 

Housing project (the “Project”) to West River Housing Company, LLC existing pursuant 

to the laws of the State of Connecticut or an affiliated entity approved by Agency, at its 

sole discretion (the “Sponsor”).   

 

2.  PROJECT DESCRIPTION:  The Project is located on a portion of Tyler Street in 

the City of New Haven (the “Property”).  The Project includes new construction 

comprising a total of fifty-six (56) residential units, one, two and three bedrooms of 

which forty-four (44) (the “Affordable Units”) will be subject to the affordability 

restrictions as described in Section 8 below. This redevelopment project will reach 

families and individuals at or below 60% AMI.    

 

 3.  SOURCES AND USES OF FUNDS:  

Agency Financial Assistance                                                                     $  4,000,000 

Private Debt                                                                                  $  6,211,486 

Federal LIHTC Net Proceeds                                                                    $12,010,799 

Energy Rebates                                                                                          $     266,097 

GP Loan                          $     617,475 

City of New Haven                                                   $     950,000 

Capital Magnet Opportunity Fund             $     574,431 

FHLB AHP Program               $    650,000 

Deferred Developer Fee                                                                             $     464,718 

TOTAL                                                                                                     $ 25,745,006 

 

USES OF FUNDS 

Construction Hard Costs                                                                            $17,975,588 

 Construction Contingency                                                                            $  1,272,799 

Architectural/Engineering                                                                          $  1,045,327 

  Finance and Interim Cost                                                                           $     771,915    

Soft Costs (Fees and Expenses)                                                                  $     500,828  

Developer Allowance/Fee                                                                          $  2,287,378  

Site Acquisition                                                                                          $     240,000 

Entity & Syndication Cost                                                                         $     229,655 

Capital Reserves                                                                                         $  1,105,252  

TOTAL                                                                                                    $ 25,745,006 
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4.  FINANCIAL ASSISTANCE: 

 

Sponsor:  West River Housing Company, LLC or an affiliated entity 

approved by the Agency, at its sole discretion 

Statutory Authority:  Affordable Housing (aka “Flex”) Program CGS § 8-37pp  

Amount:    $4,000,000 

Type:     Loan 

Term:     42 years from the loan effective date 

Interest Rate:  1 % interest  

Maturity Date:   The date that is 42 years from the loan effective date.   

Payments:  All payments of principal and interest to be deferred until 

Maturity Date. 

Balloon Payment:  All outstanding principal and interest, if any, will be due 

and payable on the Maturity Date. 

 

Use of the Financial Assistance:  The Financial Assistance may be used for general 

construction in accordance with a budget to be mutually agreed upon and, in any event, 

only for costs eligible under the applicable Statutory Authority.  The proposed use of the 

Financial Assistance is as follows: 

 

 $ 3,975,000 Residential Construction Hard Cost 

$      25,000 DOH Legal Fee 

$4,000,000  Total 

 

5.  COLLATERAL:  To secure its obligations in connection with its receipt of the 

Financial Assistance for the Project as contemplated herein, the Sponsor shall grant to the 

State, acting by and through the Agency, (i) a mortgage with no less than a second lien 

position on the Property (including all buildings and other improvements located thereon 

or to be constructed thereon); (ii) a conditional assignment of all rents, issues and profits 

derived from the Property; (iii) a security interest in all furnishings, building materials, 

fixtures, equipment and other personal property owned by the Sponsor located at and 

used in connection with the construction, use and operation of the Property; and (iv) a 

conditional assignment of and security interest in and to all construction contracts, 

operating contracts, licenses, permits and other public approvals necessary to construct, 

occupy and operate the Project for its intended use (collectively, the “Collateral”).  All 

legal matters in connection with the Financial Assistance, including, for example, the 

Collateral, shall be acceptable to the Agency and its legal counsel.  

 

6.  TIME AND PLACE OF CLOSING:  The closing shall take place at the offices of 

the Agency, 505 Hudson Street, Hartford CT  06106, or in such manner designated by the 

Agency’s Commissioner (the “Commissioner”), on or before December 30, 2022 unless 

such date shall be extended, by the Commissioner at her discretion.  The Commissioner 

shall not be obligated to schedule a closing or to close the transaction contemplated 

herein until she has received all documents required for the closing in form and substance 

satisfactory to her and the Agency’s legal counsel, including any documents required to 

be executed prior to closing.  In the event the closing does not occur by the 

aforementioned date, the Commissioner, in her sole discretion, may terminate this term 

sheet. 
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7.  ENVIRONMENTAL:  The Sponsor shall provide to the Agency true and complete 

copies of all environmental site assessments undertaken or obtained by the Sponsor with 

respect to the Property.  The Agency may also require the submission of additional 

environmental reports.  The results of all environmental site assessments shall be 

satisfactory to the Agency, in its sole discretion.  All required remediation work, if any is 

necessary in connection with the Project, shall be properly completed and evidence of 

proper remediation, satisfactory to the Agency, shall be submitted to the Agency.  If 

required by the Agency, the Sponsor shall provide proof that the Property is insurable 

against environmental hazards.  At the request of the Agency, the Sponsor shall execute 

an environmental indemnity agreement in form and substance satisfactory to the Agency. 

 

8.  AFFORDABILITY REQUIREMENTS:   

 

 a.  Household Income Limits 

 

Throughout the Affordability Period (as defined below) the number, unit mix, and 

maximum household income thresholds for the Affordable Units shall be consistent with 

the chart below.   
 

Affordable Units 

Unit Type Income Limit by AMI Band # of Units 

1 Bedroom 30% AMI 4 

2 Bedroom 30% AMI 5 

3 Bedroom 30% AMI 5 

2 Bedroom 50% AMI 18 

3 Bedroom 50% AMI 5 

2 Bedroom 60% AMI 5 

 

3 Bedroom 60% AMI 2 

 

 b.  Rent Limits 

 

Throughout the Affordability Period, the base rent limits for the Affordable Units shall 

not exceed an amount that, together with the utility allowance for any utilities paid by the 

tenant of such Affordable Unit, is determined to be affordable for the area median income 

for the municipality in which the Project is located, adjusted for household size, as such 

area median income is determined by the Agency, with reference to data made available 

to the Agency by the U. S. Department of Housing and Urban Development (“AMI”). 

 

For reference purposes, the current maximum rent limits for the Affordable Units are set 

forth in the chart below.  Please note, these limits are subject to modification if applicable 

AMI thresholds change. 
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2021 Rent Limits by AMI Band 

 1 Bedroom 2 Bedroom 3 Bedroom 

30% AMI $578 $695 $802 

50% AMI $965 $1,158 $1,338 

60% AMI  $1,158 $1,390 $1,605 
 

 

 

When the Agency amends its rent limits, the Agency shall make such information 

available to the Sponsor.  The Sponsor shall not adjust rents except in accordance with 

the rental limits established by the Agency.  The Sponsor shall provide each tenant a 

minimum of thirty (30) days prior written notice before implementing a rent increase. 

 

The Agency acknowledges that the base rent applicable to the Affordable Units may be 

established at a lower level to comply with other lenders’ requirements. 
 

9.  AFFORDABILITY PERIOD:  The Affordable Units shall be subject to the rent and 

household income requirements set forth in Section 8 for a period of not less than Forty 

(40) years commencing on the date of the Declaration (as defined below) (the 

“Affordability Period”).  The Sponsor shall execute a Declaration of Land Use 

Restrictive Covenant (the “Declaration”) in favor of the State, acting by and through the 

Agency, providing that the applicable affordability requirements shall be covenants 

running with the land, encumbering the Property and binding upon the Sponsor and its 

respective successors in title and all subsequent owners of the Property.  The Declaration 

will be senior to all encumbrances on the Property and will survive foreclosure and may 

only be subordinated upon the prior approval of DOH, with the exception of the HUD-

insured first mortgage.  

 

10.  CONSTRUCTION START DATE:  The Sponsor shall take the necessary steps 

to ensure that project construction starts not later than November 15, 20212  If the 

Construction Start Date will be missed, the Sponsor shall notify the Agency and inform 

the Agency of its plans to address the delay.  

 

11.  REQUIRED COMPLETION DATE:  March 15, 2024  

 

12.  EXPIRATION:  Your countersignature is required no later than FOURTEEN days 

from the date of this letter.  If your countersignature is not received by the 

aforementioned date by the Agency, this term sheet will be considered null and void. 

 

13.  PROCUREMENT:  The Sponsor shall comply and shall cause its general contractor 

and, if requested by the Agency, all major subcontractors engaged in the Project to 

comply with the Agency’s Procurement Standards, as they may be modified or 

superseded from time to time, or as otherwise required by the Agency, including, but not 

limited to, using, at a minimum, a Request for Proposal process in selecting its general 
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contractor and, if requested by the Agency, all major subcontractors.  As used herein, 

“major subcontractors” means the subcontractors performing any of the major trades in 

connection with the completion of the Project in accordance with Agency policy.  In 

addition, the Sponsor shall comply with all applicable law, including, without limitation, 

regulations of the Connecticut Commission on Human Rights and Opportunities. 

 

14.  PERMITTED SUCCESSORS AND ASSIGNS:  The Sponsor agrees not to 

transfer, assign, pledge or hypothecate any right or interest in any payment or advance in 

respect of the Financial Assistance, or any of the other benefits of the Financial 

Assistance, without the prior written consent of the Agency. 

 

15.  DISBURSEMENT OF FUNDS:  The amount of the Financial Assistance shall not 

exceed the amount specified in Section 4 above and shall be disbursed by the 

Commissioner in accordance with the terms and provisions of the Assistance Agreement 

(as defined below) based upon the development costs as more fully set forth in the 

Development Budget.  The Sponsor shall only request disbursement of funds at such 

times as funds are required for payment of eligible actual costs incurred. 

 

16.  TRANSACTION COSTS: In consideration for the efforts the Agency will 

undertake in connection with this transaction, which efforts the Sponsor hereby 

acknowledges, the Sponsor shall be responsible for the payment of all necessary and 

appropriate costs associated with this transaction, whether or not a closing takes place, 

including, but not limited to, the Agency’s attorneys’ fees and other such closing costs 

incurred by the Sponsor or the Agency or otherwise associated with the Financial 

Assistance.   

 

17.  INCURRING DEVELOPMENT COSTS: The Financial Assistance may not be 

used to pay for any costs incurred prior to March 24, 2021.  

 

18.  APPRAISAL:  The as-is and to-be-developed values of the Property must be 

appraised by an independent appraiser reasonably acceptable to the Agency and such 

appraisal shall be provided to the Agency prior to closing.  The Agency may, at its 

discretion, accept copies of an appraisal performed for another party contributing funding 

to the Project.  If any portion of the Financial Assistance will be used for the acquisition 

of the Property and the purchase price of the Property equals or exceeds $100,000 two 

such appraisals are required. 

 

19.  DEBT SERVICE COVERAGE RATIO:  The Sponsor acknowledges that Agency 

underwriting shall include an analysis of Debt Service Coverage Ratio. “Debt Service 

Coverage Ratio” shall mean the ratio of (i) the net operating income derived from the 

Property to (ii) the Sponsor’s aggregate obligation to make payments of principal, 

interest, late fees, and other amounts with respect to all indebtedness relating to the 

Property.  If the Financial Assistance will be provided as a loan, then, unless otherwise 

agreed to by the Agency, at no time during the term of the loan shall the Debt Service 

Coverage Ratio be less than 1.15. 

 

20.  AFFIRMATIVE MARKETING PLAN:  The Sponsor shall adopt and provide to 

the Agency a marketing plan detailing the procedures, requirements, and assessment 
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criteria for the Affirmative Marketing of the Affordable Units, which plan shall be 

subject to the approval of the Agency in its sole discretion. 

 

21.  TENANT SELECTION PLAN:  The Sponsor shall adopt and provide to the 

Agency a plan detailing procedures, requirements and assessment criteria for selecting 

tenants to occupy such Affordable Units, which plan shall be subject to the approval of 

the Agency in its sole discretion. 

 

22.  ANTI-DISPLACEMENT AND RELOCATION ASSISTANCE PLAN:  The 

Financial Assistance is contingent upon the Sponsor’s compliance with the State and/or 

Federal Uniform Relocation Act, as applicable.  If any portion of the Property is currently 

occupied, the Sponsor shall provide to the Agency a residential anti-displacement and 

relocation assistance plan and will comply with the plan if persons are displaced as a 

result of the Project, including compliance with CGS Chapter 135, the Uniform 

Relocation Assistance Act. 

 

23.  SUBJECT TO APPROVALS AND AUTHORIZATIONS:  The Sponsor 

acknowledges that the obligation of the Agency to provide the Financial Assistance is 

subject to the normal State-approval processes, including, but not limited to, the full 

execution of an Assistance Agreement between the Sponsor and the Agency (the 

“Assistance Agreement”) and, if required, review and approval of all final documentation 

by the Office of the Attorney General as to form and substance.  This term sheet is not a 

contract by the State.  The State shall not be obligated to provide the Financial Assistance 

until a contract (for which all approvals required by law or the Sponsor’s policies, as the 

case may be, have been obtained) has been executed in accordance with all applicable 

State and corporate procedures.  Without limiting the generality of the foregoing and 

notwithstanding any other provisions of this term sheet, the State, in accordance with 

applicable law and/or the policies of the Agency and/or other State agencies, may elect to 

withdraw this term sheet and withhold payment of funds if: 

 

i. the Sponsor shall have made to the State any material misrepresentation in 

the Project data supporting the funding request, in the application or any 

supplement thereto or amendment thereof, or thereafter in the Assistance 

Agreement, or with respect to any document furnished herewith; or 

ii. the Sponsor shall have abandoned or terminated the Project, or made or 

sustained any material adverse change in its financial stability and structure, 

or shall have otherwise breached any condition or covenant, material or not, 

in this term sheet and/or thereafter in the agreement. 

 

24.  AVAILABILITY OF FUNDS:  The Sponsor acknowledges and agrees that the 

availability of the Financial Assistance is subject to the approval of the State Bond 

Commission and that in the event that such approval is not obtained or that at any time 

the Agency determines, in its discretion, that such approval is not likely to be obtained 

within a reasonable period of time, the Agency may terminate this term sheet.  The 

Sponsor agrees that notwithstanding any such withdrawal, the Sponsor is responsible for 

the payment of all necessary and appropriate costs associated with the transaction 

contemplated herein as more specifically provided in Section 16 above. 
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25.  ALTERNATIVE SOURCES OF FUNDING:  The Sponsor acknowledges and 

agrees that, notwithstanding anything to the contrary herein, the Agency may modify the 

source of the Financial Assistance. 

 

26.  SELECTED ASSISTANCE AGREEMENT TERMS:  To assist you in 

preparation for the closing, selected terms and conditions of the Assistance Agreement 

are set forth in Attachment A, attached hereto.  Please note, this is not intended to be a 

comprehensive summary of all of the terms and conditions of the Assistance Agreement. 

 

27.  CLOSING CHECKLIST:  The items that should be submitted to the Agency prior 

to the closing are set forth in Attachment D, attached hereto.  Please note, additional 

items specific to this transaction may be required.  All such items and all correspondence 

related to the Project and the Financial Assistance should be submitted with a clear 

reference to the name and number of the Project, as follows: 

 

MLK/Tyler Street Family Housing 

FX210930050 
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Attachment A  
 

PARTIAL LISTING OF AGENCY CONTRACTING REQUIREMENTS 

 

The full text of these provisions will be contained in the Assistance Agreement.  As 

mandatory state contracting requirements, these provisions are subject to change and 

may be amended from time to time. 

 

1.  Compliance with Applicable Legal Requirements:  The Sponsor shall promptly and 

faithfully comply with, conform to and obey all present and future federal, state and local 

statutes, regulations, rules, ordinances and other legal requirements applicable, by reason 

of the Financial Assistance or otherwise, to the Project. 

 

2.  Insurance:  The Sponsor shall provide the Agency with evidence of all required 

insurance in amounts, form, substance, and quality acceptable to the State, prior to closing.  

Insurance requirements for the Project are set forth in Attachment B, attached hereto.  All 

insurance certificates must be endorsed to the State of Connecticut as “Additional Insured” 

except as otherwise set forth in Attachment B. 

 

3.  Set-Aside for Small contractors and Minority business enterprises:   

 

(a) It is the policy of the Agency that recipients of financial assistance from 

the Agency shall contract with “Small contractors” and “Minority business enterprises” 

(each as defined in CGS § 4a-60g) for projects for which such financial assistance is 

provided by the Agency.  To comply with this policy, the Sponsor shall make a good 

faith effort: 

 

(i) to award contracts for at least twenty-five percent (25%) of the 

Financial Assistance to Small contractors; and  

(ii)  to award at least twenty-five percent (25%) of the Small 

contractor set-aside amount to Minority business enterprises. 

 

The Sponsor may, but is not obligated to, award set-aside contracts through one or 

more competitive solicitations in which only Small contractors and Minority business 

enterprises may compete. 

 

(b) The Agency’s policy on set-aside contracts shall apply only when the 

Sponsor enters into a contract or portions of contracts for costs pertaining to construction, 

rehabilitation, renovation or maintenance activities and the purchase of goods and 

services, including project planning costs.  For purposes of this section, “goods and 

services” means the purchase of, and contracts for, supplies, materials, equipment, and 

contractual services, except gas, water, and electric light and power services. 

 

(c) The Sponsor shall report its good faith efforts to comply with this policy 

and list all Small contractors and Minority business enterprises to which the Sponsor 

awarded contracts and the amount of each such contract award in the project progress 

report described in Section 4 below. 
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4.  Project Progress Reporting:  The Sponsor shall submit quarterly project milestones 

and progress reports, in a form and substance acceptable to the Agency. The quarterly 

progress and financial reports shall be provided to the Agency no later than thirty (30) 

days after March 31st, June 30th, September 30th, and December 31st of each calendar 

year until ninety (90) days after the expiration of the Project Completion Date (as defined 

in the Assistance Agreement). 

 

5.  Annual Tenant Demographic Report:  The Sponsor agrees that annually, during the 

Affordability Period and for one (1) year thereafter, it shall furnish to the Agency a report 

on the race and income of the households occupying the Project.  Such report shall be 

filed annually on or before October 31st for the twelve (12) month period ending on the 

preceding September 30th and shall be in a form prescribed by the Agency.  If requested 

by the Agency, the Sponsor shall submit supporting documentation and permit the 

Agency to make an on-site inspection to verify the information in such report. 

 

6.  Financial Statements:  The Sponsor shall furnish to the Agency, if requested, within 

one hundred twenty (120) days of the end of each of the Sponsor’s fiscal year(s), or 

earlier as determined by the Agency: (1) its financial statements in form acceptable to the 

Agency and (2) such additional financial and other information as the Agency may in its 

sole discretion require from time to time. 

 

7.  Use of Financial Assistance:  The Sponsor shall use the Financial Assistance only to 

pay or reimburse costs that are eligible under the Statutory Authority and only in 

accordance with the Project Timetable and the Development Budget (each, as defined in 

the Assistance Agreement), as either may be modified from time to time in accordance 

with this Agreement.  If any portion of the Financial Assistance shall be determined to have 

been used by the Sponsor for something other than an eligible cost, the Sponsor shall 

immediately pay the Agency, from the Sponsor’s own funds (i.e. funds from a source other 

than the Agency or any other State agency), the entire amount of the Financial Assistance 

that was determined to have been used for something other than an eligible cost together 

with interest thereon from the date of disbursement until repaid, provided, however, that 

the Sponsor shall, subject to its full cooperation with the Agency, be entitled to participate 

in any opportunity to remedy, contest, or appeal such determination. 

 

8.  Labor Law Compliance and Records:  To the extent applicable, the Sponsor, its 

general contractor, and all other parties performing any work in connection with the Project 

shall comply with the provisions of CGS § 31-69a through § 31-76k.  All contracts entered 

into by the Sponsor for the purpose of undertaking the Project shall comply with all 

applicable federal, state and local labor laws, regulations, standards and other legal 

requirements.  Without limiting the generality of the foregoing, every contract for the 

construction (rehabilitation or new construction) of housing that includes 12 or more units 

assisted with HOME funds must comply with the Davis-Bacon Act, 40 USC 276a - 276a-

5 and all other applicable legal requirements under the HOME Investment Partnerships 

Program. 

 

9.  Ownership of the Property:  Except as expressly permitted otherwise in the 

Assistance Agreement, the Sponsor shall not sell, lease, or otherwise dispose of all or any 
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portion of the Property or any interest therein, without in each instance the prior written 

consent of the Agency in its sole discretion. 

 

10.  Fair Housing:  The Sponsor shall comply with all applicable provisions of §§ 8-37ee-

1 through 8-37ee-17 and §§ 8-37ee-300 through 8-37ee-314 of the Regulations of 

Connecticut State Agencies related to fair housing choice and racial and economic 

integration. 

 

11.  Audits:  Audits shall be conducted in accordance with Agency audit requirements and 

all other applicable State audit requirements. 

 

12.  Compliance with Nondiscrimination and Affirmative Action in accordance with 

CGS § 4a-60:  The Sponsor agrees to provide each labor union or representative of 

workers with which the Sponsor has a collective bargaining agreement or other contract 

or understanding and each vendor with which the Sponsor has a contract or 

understanding, a notice to be provided by the Commission on Human Rights and 

Opportunities advising the labor union or workers’ representative of the Sponsor’s 

commitments under this section, and to post copies of such notice in conspicuous places 

available to be seen by employees and applicants for employment.  

 

Specifically, but not by way of limitation, the Sponsor agrees to the following: 

 

(A)  Definitions. For the purposes of subsection (B) of this Section 12, the 

following terms are defined as follows: 

1. “Commission” means the Connecticut Commission on 

Human Rights and Opportunities; 

 

2. “Contract” and “contract” means the Assistance 

Agreement and any extension or modification of the Assistance Agreement;  

 

3. “Contractor” or “contractor” means the Sponsor and 

includes any successors or assigns of the Sponsor; 

 

4. “Gender identity or expression” means a person’s 

gender-related identity, appearance or behavior, whether or not that gender-

related identity, appearance or behavior is different from that traditionally 

associated with the person’s physiology or assigned sex at birth, which gender-

related identity can be shown by providing evidence including, but not limited to, 

medical history, care or treatment of the gender-related identity, consistent and 

uniform assertion of the gender-related identity or any other evidence that the 

gender-related identity is sincerely held, part of a person’s core identity or not 

being asserted for an improper purpose.  

 

5. “Good faith” means that degree of diligence which a 

reasonable person would exercise in the performance of legal duties and 

obligations; 
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6. “Good faith efforts” shall include, but not be limited to, 

those reasonable initial efforts necessary to comply with statutory or regulatory 

requirements and additional or substituted efforts when it is determined that such 

initial efforts will not be sufficient to comply with such requirements; 

 

7. “Intellectual disability” means a significant limitation in 

intellectual functioning and deficits in adaptive behavior that originated during the 

developmental period before eighteen years of age; 

 

8. “Marital status” means being single, married as 

recognized by the State of Connecticut, widowed, separated or divorced;  

 

9. “Mental disability” means one or more mental disorders, 

as defined in the most recent edition of the American Psychiatric Association’s 

“Diagnostic and Statistical Manual of Mental Disorders”, or a record of or 

regarding a person as having one or more such disorders; 

 

10. “Minority business enterprise” means any small 

contractor or supplier of materials fifty-one percent or more of the capital stock, if 

any, or assets of which is owned by a person or persons:  (1) who are active in the 

daily affairs of the enterprise, (2) who have the power to direct the management 

and policies of the enterprise, and (3) who are members of a minority, as such 

term is defined in subsection (a) of CGS § 32-9n; and  

 

11. “Public works contract” means any agreement between 

any individual, firm or corporation and the State or any political subdivision of 

the State other than a municipality for construction, rehabilitation, conversion, 

extension, demolition or repair of a public building, highway or other changes or 

improvements in real property, or which is financed in whole or in part by the 

State, including, but not limited to, matching expenditures, grants, loans, 

insurance or guarantees.  

 

For purposes of subsection (B) of this Section 12, the terms “Contract” 

and “contract” do not include a contract where each contractor is (a) a political 

subdivision of the State, including, but not limited to, a municipality, (b) a quasi-public 

agency, as defined in CGS § 1-120, (c) any other state, including but not limited to any 

federally recognized Indian tribal governments, as defined in CGS  § 1-267, (d) the 

federal government, (e) a foreign government, or (f) an agency of a subdivision, agency, 

state or government described in the immediately preceding items (a), (b), (c), (d) or (e). 

 

(B) Nondiscrimination. 

 

1. The contractor agrees and warrants that in the performance of the 

contract such contractor will not discriminate or permit discrimination against any person 

or group of persons on the grounds of race, color, religious creed, age, marital status, 

national origin, ancestry, sex, gender identity or expression, intellectual disability, mental 

disability or physical disability, including, but not limited to, blindness, unless it is shown 

by such contractor that such disability prevents performance of the work involved, in any 
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manner prohibited by the laws of the United States or of the State of Connecticut; and the 

contractor further agrees to take affirmative action to insure that applicants with job-

related qualifications are employed and that employees are treated when employed 

without regard to their race, color, religious creed, age, marital status, national origin, 

ancestry, sex, gender identity or expression, intellectual disability, mental disability or 

physical disability, including, but not limited to, blindness, unless it is shown by such 

contractor that such disability prevents performance of the work involved.  

 

2. The contractor agrees, in all solicitations or advertisements for 

employees placed by or on behalf of the contractor, to state that it is an “affirmative 

action-equal opportunity employer” in accordance with regulations adopted by the 

Commission.  

 

3. The contractor agrees to provide each labor union or representative 

of workers with which such contractor has a collective bargaining agreement or other 

contract or understanding and each vendor with which such contractor has a contract or 

understanding, a notice to be provided by the Commission advising the labor union or 

workers' representative of the contractor's commitments under this section, and to post 

copies of the notice in conspicuous places available to employees and applicants for 

employment.  

 

4. The contractor agrees to comply with each provision of CGS §§ 

4a-60, 46a-68e and 46a-68f and with each regulation or relevant order issued by the 

Commission pursuant to CGS §§ 46a-56, 46a-68e, 46a-68f and 46a-86. 

 

5. The contractor agrees to provide the Commission with such 

information requested by the Commission, and permit access to pertinent books, records 

and accounts, concerning the employment practices and procedures of the contractor as 

relate to the provisions of CGS §§ 4a-60 and 46a-56. 

 

6. The contractor agrees and warrants that in the performance of the 

contract such contractor will not discriminate or permit discrimination against any person 

or group of persons on the grounds of sexual orientation, in any manner prohibited by the 

laws of the United States or of the State of Connecticut, and that employees are treated 

when employed without regard to their sexual orientation. 

 

7. The contractor agrees to provide each labor union or representative 

of workers with which such contractor has a collective bargaining agreement or other 

contract or understanding and each vendor with which such contractor has a contract or 

understanding, a notice to be provided by the Commission advising the labor union or 

workers' representative of the contractor's commitments under CGS § 4a-60a, and to post 

copies of the notice in conspicuous places available to employees and applicants for 

employment. 

 

8. The contractor agrees to comply with each provision of CGS § 4a-

60a and with each regulation or relevant order issued by said Commission pursuant to 

CGS § 46a-56; and 
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9. The contractor agrees to provide the Commission with such 

information requested by the Commission, and permit access to pertinent books, records 

and accounts, concerning the employment practices and procedures of the contractor 

which relate to the provisions of CGS §§ 4a-60a and 46a-56. 

 

If the contract is a public works contract, the contractor agrees and 

warrants that he or she will make good faith efforts to employ Minority business 

enterprises as subcontractors and suppliers of materials on such public works project. 

 

Determination of the contractor’s good faith efforts shall include, but shall 

not be limited to, the following factors:  the contractor’s employment and subcontracting 

policies, patterns and practices; affirmative advertising, recruitment and training; 

technical assistance activities and such other reasonable activities or efforts as the 

Commission may prescribe that are designed to ensure the participation of Minority 

business enterprises in public works projects.  The contractor shall develop and maintain 

adequate documentation, in a manner prescribed by the Commission, of its good faith 

efforts. 

 

The contractor shall include the provisions of subsections (1) through (9) 

of this subsection (B) in every subcontract or purchase order entered into in order to 

fulfill any obligation of the contract and such provisions shall be binding on a 

subcontractor, vendor or manufacturer unless exempted by regulations or orders of the 

Commission.  The contractor shall take such action with respect to any such subcontract 

or purchase order as the Commission may direct as a means of enforcing such provisions 

including sanctions for noncompliance in accordance with CGS § 46a-56; provided if 

such contractor becomes involved in, or is threatened with, litigation with a subcontractor 

or vendor as a result of such direction by the Commission, the contractor may request the 

State of Connecticut to enter into any such litigation or negotiation prior thereto to protect 

the interests of the State and the State may so enter. 

 

The contractor agrees to comply with the statutes, regulations, and other 

legal requirements referred to in this subsection (B) as they exist on the date of the 

Contract and as they may be adopted or amended from time to time during the term of the 

Contract and any amendments thereto. 

 

13.  Campaign Contribution and Solicitation Prohibitions:  For all State contracts, as 

defined in CGS § 9-612, as amended from time to time, having a value in a calendar year 

of $50,000 or more, or a combination or series of such agreements or contracts having a 

value of $100,000 or more, the Sponsor’s authorized signatory to the Assistance 

Agreement shall expressly acknowledge receipt of the State Elections Enforcement 

Commission’s notice advising state contractors of state campaign contribution and 

solicitation prohibitions, and will inform its principals of the contents of the notice, as set 

forth in “Notice to Executive Branch State Contractors and Prospective State Contractors 

of Campaign Contribution and Solicitation Limitations” (formerly SEEC Form 11), 

attached as Attachment C. 

 

14.  Compliance with Executive Orders:  The Assistance Agreement (referred to as 

“this Agreement” in the paragraphs below) shall require the Sponsor to comply with the 
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certain Executive Orders, to the extent applicable, in accordance with the following 

provisions: 

 

(A) Executive Order No. 3.  This Agreement is subject to the 

provisions of Executive Order No. Three of Governor Thomas J. Meskill promulgated 

June 16, 1971 and, as such, this Agreement may be cancelled, terminated or suspended 

by the State Labor Commissioner for violation or of noncompliance with said Executive 

Order No. Three, or any State or Federal law concerning nondiscrimination, 

notwithstanding that the Labor Commissioner is not a party to this Agreement.  The 

parties to this Agreement, as part of the consideration hereof, agree that said Executive 

Order No. Three is incorporated herein by reference and made a part hereof.  The parties 

agree to abide by said Executive Order and agree that the State Labor Commissioner shall 

have continuing jurisdiction in respect to Agreement performance in regard to 

nondiscrimination, until the Agreement is completed or terminated prior to completion.  

The [Sponsor] agrees as part consideration hereof, that this contract is subject to the 

guidelines and rules issued by the State Labor Commissioner to implement Executive 

Order No. Three and that it will not discriminate in his employment practices or policies, 

will file all reports as required, and will fully cooperate with the State and the State Labor 

Commissioner. 

(B) Executive Order No. 17.  This Agreement is subject to the 

provisions of Executive Order No. Seventeen of Governor Thomas J. Meskill 

promulgated February 15, 1973, and, as such, this Agreement may be cancelled, 

terminated or suspended by the Commissioner or the State Labor Commissioner for 

violation of or noncompliance with said Executive Order No. Seventeen, notwithstanding 

that the Labor Commissioner may not be a party to this Agreement.  The parties to this 

Agreement, as part of the consideration hereof, agree that the Executive Order No. 

Seventeen is incorporated herein by reference and made a part hereof.  The parties agree 

to abide by said Executive Order and agree that the contracting agency and the State 

Labor Commissioner shall have joint and several continuing jurisdiction in respect to 

Agreement performance in regard to listing all employment openings with the 

Connecticut Employment Service.  

 

(C) Executive Order No. 16.  This Agreement is subject to, and [the 

Sponsor] hereby agrees to abide by Executive Order No. Sixteen of Governor John G. 

Rowland promulgated August 4, 1999, and, as such, this Agreement may be cancelled, 

terminated or suspended by the State for violation or noncompliance with said Executive 

Order No. Sixteen. 

 

(D) Executive Order No. 14 and Executive Order No. 49.  The 

Agreement may also be subject to Executive Order No. 14 of Governor M. Jodi Rell, 

promulgated April 17, 2006, concerning procurement of cleaning products and services, 

and Executive Order No. 49 of Governor Dannel P. Malloy, promulgated May 22, 2015, 

mandating disclosure of certain gifts to public employees and contributions to certain 

candidates for office in accordance with their respective terms and conditions.  If 

Executive Orders 14 or 49 are applicable, they are deemed to be incorporated into and are 

made a part of the Agreement as if they had been fully set forth in it.  At the Grantee's 

request, the State shall provide a copy of these orders to the Grantee. 
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15.  Summary of State Ethics Laws:  Pursuant to the requirements of CGS § 1-101qq, 

the summary of State ethics laws developed by the State Ethics Commission pursuant to 

CGS § 1-81b shall incorporated by reference into and made a part of the Assistance 

Agreement. 

 

16.  Whistleblower Protection Law:  If the Financial Assistance is equal to or greater 

than $5,000,000, the Assistance Agreement shall provide as follows: If an officer, 

employee or appointing authority of the Sponsor takes or threatens to take any personnel 

action against any employee of the Sponsor in retaliation for such employee’s disclosure 

of information to any employee of the Agency, the Auditors of Public Accounts or the 

Attorney General under the provisions of CGS § 4-61dd(a), the Sponsor shall be liable 

for a civil penalty of not more than five thousand dollars ($5,000) for each offense, up to 

a maximum of twenty percent (20%) of the value of the Assistance Agreement.  Each 

violation shall be a separate and distinct offense and in the case of a continuing violation, 

each calendar day’s continuance of the violation shall be deemed to be a separate and 

distinct offense.  The State may request that the Attorney General bring a civil action in 

the Superior Court for the Judicial District of Hartford to seek imposition and recovery of 

such civil penalty.  The Sponsor shall post a notice in a conspicuous place which is 

readily available for viewing by employees informing employees of the provisions of 

CGS § 4-61dd relating to large State contractors. 

 

17.  Disclosure of Records:  If the Financial Assistance is equal to or greater than 

$2,500,000 and for the performance of a governmental function, the Assistance 

Agreement shall provide as follows: This Agreement may be subject to the provisions of 

CGS § 1-218.  In accordance with this statute, each contract in excess of two million five 

hundred thousand dollars ($2,500,000) between a public agency and a person for the 

performance of a governmental function shall (a) provide that the public agency is 

entitled to receive a copy of records and files related to the performance of the 

governmental function, and (b) indicate that such records and files are subject to 

Connecticut’s Freedom of Information Act (“FOIA”) and may be disclosed by the public 

agency pursuant to FOIA. No request to inspect or copy such records or files shall be 

valid unless the request is made to the public agency in accordance with FOIA. Any 

complaint by a person who is denied the right to inspect or copy such records or files 

shall be brought to the Freedom of Information Commission in accordance with the 

provisions of CGS §§ 1-205 and 1-206.   
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Attachment B 

 

Insurance Provisions 

 

The Sponsor shall procure and maintain for the duration of the Assistance Agreement, or 

as applicable, until the Project Completion Date, the following types of insurance, in 

amounts not less than the stated limits, against claims for injuries to persons or damage to 

property which may arise from or in connection with the performance of the work 

contemplated in the Assistance Agreement. 

 

1. Commercial General Liability:  $1,000,000 combined single limit per 

occurrence for bodily injury, personal injury and property damage.  Coverage shall 

include Premises and Operation, Independent Contractors, Product and Completed 

Operations and Contractual Liability.  If a general aggregate is used, the general 

aggregate limit shall apply separately to the Assistance Agreement or the general 

aggregate limit shall be twice the occurrence limit. 

 

2. Workers’ Compensation and Employer’s Liability:  Statutory coverage in 

compliance with compensation laws of the State of Connecticut.  Coverage shall include 

Employer’s Liability with a minimum limit of $100,000.00 each accident, $500,000.00 

Disease – Policy limit, $100,000.00 each employee. 

 

3 Automobile Liability:  $1,000,000 combined single limit per accident for 

bodily injury.  Coverage extends to owned, hired and non-owned automobiles.  If the 

vendor/contractor does not own an automobile, but one is used in the execution of the 

contract, then only hired and non-owned coverage is required.  If a vehicle is not used in 

the execution of the contract, then automobile coverage is not required. 

 

4. Directors and Officers Liability:  $1,000,000 per occurrence limit of 

liability; provided however, that Directors and Officers Liability insurance shall not be 

required for limited liability companies or limited partnerships. 

 

5. Comprehensive Crime Insurance:  $100,000.00 limit for each of the 

following coverages:  Employee Dishonesty (Form O), Forgery/Alteration (Form B), 

Theft Disappearance and Destruction (Form C), Robbery/Safe burglary (Form D). 

 

6. Builders Risk:  (only until the Project Completion Date)  With respect to 

any work involving the construction of real property during the construction Project, the 

Sponsor shall maintain Builder’s Risk insurance providing coverage for the entire work 

on the Property.  Coverage shall be on a Completed Value form basis in an amount equal 

to the projected value of the Project.  The Sponsor shall endorse the State of Connecticut 

as Loss Payee. 

 

7. Property Insurance:  (Post Construction).  The Sponsor shall maintain 

insurance covering all risks of direct physical loss, damage or destruction to real and 

personal property and improvements and betterments (including flood insurance if within 

a duly designated Flood Hazard Area as shown on Flood Insurance Rate Maps (FIRM) 
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which are approved by the Federal Emergency Management Agency (FEMA) or its 

successors at 100% of Replacement Value for such real and personal property 

improvements and betterments or the maximum amount available under the National 

Flood Insurance Program.  The State of Connecticut shall be listed as a loss payee. 

 

(b) Additional Insurance Provisions. 

 

1. The State of Connecticut Department of Housing, its officials and 

employees shall be named as an Additional Insured on the Commercial General Liability 

policy:  Additional Insured status is not required for items (a) 2 through (a) 7 above. 

 

2. Described insurance shall be primary coverage and the Sponsor and the 

Sponsor’s insurer shall have no right of subrogation recovery or subrogation against the 

State of Connecticut. 

 

3. The Sponsor shall assume any and all deductibles in the described 

insurance policies. 

 

4. Without limiting the Sponsor’s obligation to procure and maintain 

insurance for the duration identified in (a) above, each insurance policy shall not be 

suspended, voided, cancelled or reduced except after thirty (30) days prior written notice 

by certified mail has been given to the State of Connecticut with the exception that a ten 

(10) day prior written notice by certified mail return receipt requested for nonpayment of 

premium is acceptable. 

 

5. Each policy shall be issued by an insurance company licensed to do 

business by the Connecticut Department of Insurance and having a Best Rating of A-, 

VII, or equivalent or as otherwise approved by the Agency. 
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Attachment C 

[SEEC Form 10 Follows on Next Page] 

 

Insert Form 
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ATTACHMENT D 

 

DOH CLOSING CHECKLIST 

REGARDING FINANCIAL ASSISTANCE EXTENDED BY  

THE STATE OF CONNECTICUT  

ACTING BY ITS DEPARTMENT OF HOUSING (DOH) 
 

 

DOH PROJECT NAME:  [____________________________] 

DOH PROJECT NUMBER:  [____________________________] 

PROJECT PROPERTY ADDRESS [____________________________] 

OR TOWN: 

 

RECIPIENT: [____________________________] 

 

RECIPIENT CONTACT PERSON: [Name/Contact Info] 

 

RECIPIENT’S CONSULTANT: [Name/Contact Info] 

 

RECIPIENT LEGAL COUNSEL: [Name/Contact Info] 

 

GENERAL CONTRACTOR: [Name/Contact Info] 

 

ARCHITECT: [Name/Contact Info] 

 

PROPERTY MANAGEMENT COMPANY: [Name/Contact Info] 

 
 

 

DOH PROJECT MANAGER:  [Name/Contact Info]  

DOH LEGAL COUNSEL: [Name/Contact Info] 

AMOUNT OF FUNDING:  [____________________________] 

FORM OF FINANCIAL ASSISTANCE:   [____________________________] 

SOURCE OF FUNDING:   [____________________________] 

     

 

  

Item 

 

Responsible  

For  

Delivery 

 

Responsible 

 To 

Approve 

 

Approved/ 

Not 

Applicable 

 

 

 

Comments 

1.  Application  

RECIPIENT 

 

DOH PROJECT 

MANAGER  

  

2.  Commissioner’s Term Sheet  

RECIPIENT 
 

DOH PROJECT 

MANAGER  

  

3.  Political Contribution Restriction 

Certifications (SEEC 10) 

 

RECIPIENT 
 

DOH PROJECT 

MANAGER 

 

  

4.  Development Team Search of 

Debarred / Suspended List and 

Verification 

 

RECIPIENT 

 

DOH PROJECT 

MANAGER 
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Item 

 

Responsible  

For  

Delivery 

 

Responsible 

 To 

Approve 

 

Approved/ 

Not 

Applicable 

 

 

 

Comments 

5.  Architect’s Letter re: 

Availability of Utilities (street 

access, sewer, gas, water, 

electric) 

 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER 

 ConApp Exhibit # - executed 

6.  Letter of Agreement for Utility 

Incentive and/or Power Purchase 

Agreement (for cogeneration) 

 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER 

  

7.  Architect’s Contract: 
A – Architect’s E&O and Liability 
Insurance Verification 

B – Architect’s License 

C – Architect’s Certification 

 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER/DOH 

TECH SERVICES 

 C: Form available on DOH website 

 
If DOH funding Architect fees, include full 

Architect Contract for review 

  

FINANCING DOCUMENTS 

 

 

***** 

 

***** 

 

***** 

 

************************ 

8.  Assistance Agreement  

DOH LEGAL  
DOH LEGAL/ 

RECIPIENT 

LEGAL 

  

9.  Escrow Agreement  

DOH LEGAL  
DOH LEGAL/ 

RECIPIENT 

LEGAL 

 Needed for AG transactions only 

10.  Declaration of Land Use 

Restrictive Covenant 

 
DOH LEGAL 

 
DOH LEGAL/ 

RECIPIENT 

LEGAL 

 To be recorded on land records 

11.  Mortgage Deed 

 

 
DOH LEGAL 

 
DOH LEGAL/ 

RECIPIENT 

LEGAL 

 To be recorded on land records 

12.  Mortgage Note  

DOH LEGAL 
 

DOH LEGAL/ 

RECIPIENT 

LEGAL 

  

13.  Collateral Assignment of Leases 

and Rentals 

 
DOH LEGAL 

 
DOH LEGAL/ 

RECIPIENT 

LEGAL 

 To be recorded on land records 

14.  Collateral Assignment of 

Construction Contract(s) 

 
DOH LEGAL 

 

DOH LEGAL/ 

RECIPIENT 

LEGAL 

  

15.  Collateral Assignment of Permits 

and Approvals 

 
DOH LEGAL 

 
DOH LEGAL/ 

RECIPIENT 

LEGAL 

  

16.  UCC-1 Financing Statement – 

Fixture Filing 

 

 
DOH LEGAL 

 
DOH LEGAL/ 

RECIPIENT 

LEGAL 

 To be recorded on land records & Connecticut 

Secretary of State 

17.  Environmental Certificate and 

Indemnity Agreement (see also 

38E Indemnity Report List) 

 
DOH LEGAL 

 
DOH LEGAL/ 

RECIPIENT 

LEGAL 

 

  

18.  Certificate of Applicant  
DOH LEGAL 

 
DOH LEGAL/ 

RECIPIENT 

LEGAL 

 

  

19.  Affidavit of Commercial 

Transaction 

 
DOH LEGAL 

 
DOH LEGAL/ 

RECIPIENT 

LEGAL 
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Item 

 

Responsible  

For  

Delivery 

 

Responsible 

 To 

Approve 

 

Approved/ 

Not 

Applicable 

 

 

 

Comments 

20.  Subordination Agreement  
(if applicable) 

 
DOH LEGAL 

 
DOH LEGAL/ 

RECIPIENT 

LEGAL 

 

 To be recorded on land records 

21.  Development Expenditures 

Account Agreement 

 
DOH LEGAL 

 
DOH LEGAL/ 

RECIPIENT 

LEGAL 

N/A Applicable only to Federal funds transactions 

22.  Passthrough Agreement and 

Related Documents 

 

RECIPIENT 
 

DOH PROJECT 

MANAGER 

 

N/A If applicable 

  
RECIPIENT’S 

ORGANIZATIONAL 

DOCUMENTS 

 
Entity Name: [________] 

 

 

******** 

 

******* 

 

******* 

 

************************ 

23.  Certificate of Limited 

Partnership/Articles of 

Organization/Certificate of 

Incorporation 

 

 
RECIPIENT LEGAL 

 

 
DOH LEGAL 

 

 

 

24.  Limited Partnership 

Agreement/Operating 

Agreement/Bylaws 

 

 
RECIPIENT LEGAL 

 

 
DOH LEGAL/ 

RECIPIENT 

LEGAL 

  

25.  Certificate of Legal Existence   
RECIPIENT LEGAL 

 

 
DOH LEGAL 

  

  

RECIPIENT’S 

GENERAL 

PARTNER/MANAGER/ 

MANAGING MEMBER 

ORGANIZATIONAL 

DOCUMENTS 

 
Entity Name: [________] 

 

 

 

 

 

******** 

 

 

 

 

******* 

 

 

 

 

******* 

 

 

 

 

************************ 

26.  Articles of 

Organization/Certificate of 

Incorporation 

 

 
RECIPIENT LEGAL 

 

 
DOH LEGAL 

  

27.  Operating Agreement/Bylaws  

RECIPIENT LEGAL 

 

 
DOH LEGAL 

  

28.  Certificate of Legal Existence  

RECIPIENT LEGAL 

 

 
DOH LEGAL 

  

  

RECIPIENT 

ORGANIZATIONAL 

AUTHORITY 

 

    

29.  Authorizing/Borrowing 

Resolution for Signatory 

 

 

RECIPIENT LEGAL 

 

 
DOH LEGAL 
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Item 

 

Responsible  

For  

Delivery 

 

Responsible 

 To 

Approve 

 

Approved/ 

Not 

Applicable 

 

 

 

Comments 

30.  Secretary’s Certificate along 

with Incumbency Certificate re: 

Recipient & Recipient’s general 

partner/manager/managing 

member 

 

 

RECIPIENT LEGAL 

 

 
DOH LEGAL 

  

  

CONSTRUCTION 

DOCUMENTS 

 

 

******** 

 

******* 

 

******* 

 

*********************** 

31.  Construction Plans and 

Technical Specifications 
 

 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER/DOH 

TECH SERVICES 

  

32.  Construction Contracts: 
A – Notification to Bidders Form 

B –  DOH Supplemental Conditions 
C – Section 3 (H) 

D – MBE/WBE (H) 

E – HUD 4010 Labor Standards (H) 
F – Davis Bacon Wage Rates (H) 

G – State Labor Rates (Housing 

Authorities) 
I – Exploded Trade Payment Breakdown 

J – Performance and Payment Bonds 

K – Labor and Material Bond / Builder’s 
Risk / Property Insurance Rider for 

Materials 

L- Contractor’s Certificate of Insurance 

 
RECIPIENT 

 

DOH PROJECT 

MANAGER/DOH 

TECH SERVICES 

 A, B & E: Form available on DOH 

website 

 

(H)=applicable only to Federal (HOME) 

funds transactions 

 

33.  Copy of Transmittal Letter of 

Contractor’s Affirmative Action 

Plan to CHRO 

 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER/DOH 

TECH SERVICES 

 Form available on DOH website 

 

ConApp Exhibit 9.2 

34.  Survey to the ALTA/NSPS 

Standard 

 
RECIPIENT 

DOH LEGAL/ 

DOH TECH 

SERVICES 
 Certified to DOH within 6 months of closing 

 

 

35.  Zoning Compliance and Special 

Conditions 

 
RECIPIENT 

 

DOH TECH 

SERVICES 

 

 ConApp Exhibit 4.7 

36.  Site Plan Approval   
RECIPIENT 

DOH TECH 

SERVICES 

 

  

ConApp Exhibit 4.7 

37.  Construction Permits  
RECIPIENT 

 

DOH TECH 

SERVICES 

 

  

 

38.  Environmental Review File: 
Submit earlier.  For final review at closing. 
 
A – Site Assessments Phase 2, 3   

B -- Remedial Action Plans (RAP) as 
applicable: 

i –  Lead Based Paint RAP 

ii – Asbestos ACM RAP 
iii – Soil Management Plan 

C – Hazardous Materials Survey 

D – List of Reports as Attachment to the 
Environmental Indemnity (see #17) 

 

 
RECIPIENT 

 
DOH TECH 

SERVICES 

 

 [new item] 
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Item 

 

Responsible  

For  

Delivery 

 

Responsible 

 To 

Approve 

 

Approved/ 

Not 

Applicable 

 

 

 

Comments 

39.  SHPO approval to start project 

work (rigor varies by SHPO 

involvement and may be N/A) 

DOH PROJECT 

MANAGER 

DOH TECH 

SERVICES   
[new item] 

40.  CEPA Review and Approval (if 
applicable) 

 
DOH PROJECT 

MANAGER 

 
DOH PROJECT 

MANAGER/DOH 

TECH SERVICES 

 

N/A  

41.  NEPA Release of Funds  
RECIPIENT/ DOH 

PROJECT 

MANAGER 

 

DOH PROJECT 

MANAGER 
N/A DOH Federal funds only 

42.  Tenant Lead Paint Notifications 
(if applicable) 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER 

 

  

43.  Evidence of Insurance 
 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER 

 See Insurance Requirements attached to 
Assistance Agreement 

 

44.  Flood Management Certification 

approval/ Flood Zone 

Certification 

 
RECIPIENT 

 

 
DOH PROJECT 

MANAGER/DOH 

TECH SERVICES 

 

   

45.  Tax Clearance Letters: 
A – DRS/Corporate Business/Sales & 

Use Tax 
B – Department of Labor 

 

 
RECIPIENT 

 
DOH LEGAL 

  

46.  IRS 501(c)(3) Determination 

Letter 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER 

  

47.  Affirmative Marketing Plan, 

Tenant Selection Plan and 

Sample Lease 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER 

  

48.  Executed Development Budget  
RECIPIENT 

 
DOH PROJECT 

MANAGER 

 ConApp Exhibit 6.3 

49.  Executed Detailed Income and 

Expenses Form 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER 

 ConApp Exhibit 6.2.A 

50.  Site Information and Dates  

 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER 

 ConApp Application tab 4.6.b 

51.  Property Appraisal  
RECIPIENT 

 

DOH PROJECT 

MANAGER 
N/A  

52.  Evidence of Payment of Real 

Estate Taxes 

 

 
RECIPIENT 

 

DOH LEGAL 
 

  

53.  List of Initial DOH-Assisted 

Units 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER 

N/A  

54.  Non-Displacement and 

Relocation Assistance Plan 

 

 
RECIPIENT 

 
DOH PROJECT 

MANAGER 

  

ConApp Certification tab- executed 

55.  Project Sign Specifications  
RECIPIENT 

 
DOH TECH 

SERVICES 

 

 Form available on DOH website. Utilize 

DECD/DOH or CHFA/DOH Project Sign 
template for joint deals.  
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Item 

 

Responsible  

For  

Delivery 

 

Responsible 

 To 

Approve 

 

Approved/ 

Not 

Applicable 

 

 

 

Comments 

  

RECIPIENT’S COUNSEL’S 

DOCUMENTS 

 

 

******** 

 
******* 

 

******* 

 

************************ 

56.  Legal Opinion Letter of 

Recipient’s Counsel 

 
RECIPIENT LEGAL 

 
DOH LEGAL 

 

  

57.  UCC Lien Search  
RECIPIENT LEGAL 

 
DOH LEGAL 

 

  

58.  Title Insurance Proforma 

 

 
RECIPIENT LEGAL 

 
DOH LEGAL 

 

 Deliver Final Original Title Policy at closing 

 

Required Endorsements: Access, Same As 
Survey, Zoning, Gap, Separate Tax Lot, 

Usury, ALTA 9/Comprehensive, Usury, 

Construction, Future Advances, Waiver of 
Arbitration, Condominium 

59.  Copies of Title Policy Schedule 

B Items 

 
RECIPIENT LEGAL 

 
DOH LEGAL 

 

  

  

MISCELLANEOUS 

TRANSACTION 

DOCUMENTS TO BE 

FURNISHED BY RECIPIENT 

POST-CLOSING 

 

 

****** 

 
****** 

 

****** 

 

************************ 

60.  Project Completion Report  
RECIPIENT 

 
DOH PROJECT 

MANAGER 

 Form available on DOH website 

61.  Annual Rental Project 

Certification Report and  

 

RECIPIENT 

 

DOH PROJECT 

MANAGER 

 

 Form available on DOH website 

62.  Tenant Demographic Report  

RECIPIENT 

 

DOH PROJECT 

MANAGER 

 

 Form available on DOH website 

63.  Semi-Annual Project Financing 

Statements 

 

RECIPIENT 

 

DOH PROJECT 

MANAGER 

 

 If requested by DOH  

64.  Establishment of Accounts: 
A – ACH account set-up 
B –  Operating Reserve Account 

 

 

RECIPIENT 

 

DOH PROJECT 

MANAGER 

 

 Forms available on DOH website 

65.  Quarterly Reports (through 

Construction Period) 

 

RECIPIENT 

 

DOH PROJECT 

MANAGER 

 

 Form available on DOH website 

66.  Payment/Expense Verification 

Form 

 

RECIPIENT 

 

DOH PROJECT 

MANAGER 

 

 Form available on DOH website 

  

MISCELLANEOUS 

 

 

****** 

 

***** 

 

******* 

 

************************ 

67.  Project Specific Requirements to 

be determined by DOH 

 

 
 

DOH PROJECT 

MANAGER 

 

  

 

 



   
     U.S. Department of Housing and Urban Development 
 
     Office of Community Planning and Development 
     Hartford Field Office 
     20 Church Street, 10th Floor 
     Hartford, Connecticut 06103-3220 

       Telephone (860) 240-9770    
 New England       Fax (860) 240-4857 

 
October 5, 2022 
 
The Honorable Justin Elicker 
Mayor of the City of New Haven  
165 Church Street 
New Haven, CT 06510 
 
Dear Mayor Elicker: 
 
Subject:  Request for Release of Funds (RROF) 
    M-21-MC-09-0203 (HOME) 
 
 The City’s Request for Release of Funds and Certification for an activity to be funded by 
the subject project, submitted pursuant to statutes that provide for the assumption of the 
environmental review responsibility by units of general local government and States, was 
received September 19, 2022.  The activity is for the MLK/Tyler Family Project.  
 
MLK/Tyler Family Project, 16 Miller Street, New Haven, CT: $500,000 
The funds will be used for the construction  of 56 rental apartments as well as a clubhouse, 
community center, and a coffee shop/bakery. Construction will also include a community gazebo 
and playground in addition to an interior parking lot. The development is a collaboration of the 
City of New Haven, West River Self Help Investment Plan (WRSHIP), and the National 
Housing Partnership (NHP) Foundation.  
 
The City may, as needed, provide additional HOME funds in support of project completion if 
additional gap financing is required. The Housing Authority of New Haven will also be seeking 
the release of Project-Based Vouchers from HUD in support of this project.  
 

A review of the documentation submitted in support of the Request for Release of Funds 
indicates that the statutory requirements have been met.  In the absence of any objections filed 
pursuant to 24 CFR 58.75 within fifteen days of receipt, you may release these funds, in accord 
with the funding agreement, as of October 4, 2022. 
 
      Sincerely, 
 
 
 
      Alanna Cavanagh Kabel 
      Director 
      Office Community Planning & Development  
 
cc: Laura E. Brown, Executive Director of City Plan Department 
      Ron Gizzi, Project Coordinator 
      Catherine Schroeter, Deputy Dir. of Housing Preservation & Development  
 
 
 Gee          Release 10-5-2022 

  



SAMPLE DOCUMENT 
FEDERAL HOME LOAN BANK OF BOSTON 

AFFORDABLE HOUSING PROGRAM AGREEMENT 
FOR A RENTAL PROJECT 

 

 

Classification: Confidential 

The Federal Home Loan Bank of Boston (the "FHLBank Boston" or the “Bank”), Citizens Bank, N.A. (the 
"Member"), The National Housing Partnership Foundation (the “Project Sponsor”), West River Self Help 
Investment Plan LLP (the “Co-Sponsor), and West River Housing Company LLC (the "Project Owner") enter 
into this Affordable Housing Program Agreement for a Rental Project (this “Agreement”), effective 
__________________, which sets forth the respective duties and obligations of the FHLBank Boston, the 
Member, the Project Sponsor, the Co-Sponsor, and the Project Owner with regard to the approval and funding 
of the Member's Affordable Housing Program (“AHP”) Application (the "Application") by the FHLBank Boston. 
 
This Agreement shall be binding upon the parties hereto and upon any successor in interest to such parties. 
 
1. The Application.  The Member, the Project Sponsor, the Co-Sponsor, and the Project Owner shall be 

bound by the terms and conditions governing the approval and funding of the Application, including any 
and all representations made in the Application. Certain of the Application's features are as follows: 

 
 Project Name (the “Project”): MLK/Tyler Street Family Housing 
 
 Project Number: A20211-044 
 
 Project Sponsor: The National Housing Partnership Foundation 
 
 Project Co-Sponsor: West River Self Help Investment Plan LLP 
 
 Project Owner: West River Housing Company LLC 
 
Amount and form of AHP Subsidy (hereinafter sometimes referred to as the “Subsidy”, “Advance Subsidy”, or 
the “Subsidies”):  
   
 Direct Subsidy: $650,000 
 Advance: $0 
 Advance Subsidy: $0 
 Total AHP Units: 44 
 
Targeting:  

 37 units at or below 50 percent of median income; 
 7 units at or below 60 percent of median income; 
 0 units at or below 80 percent of median income; 
 12 units above 80 percent of median income. 

 
2. Applicable Regulations; AHP Implementation Plan.  The Member, the Project Sponsor, the Co-Sponsor, 

and Project Owner agree to be bound by and comply with: 
 

A. The Federal Housing Finance Agency (the “FHFA”) policies and regulations set forth in 12 
C.F.R. Part 1291, et seq. (the “AHP Regulations”), and any related Regulatory Interpretations,  
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Advisory Bulletins, or guidance published by the FHFA, in each case, as amended from time to 
time, or the regulations, regulatory interpretations, guidance, and policies of any successor in 
interest to the FHFA, in each case, as amended from time to time; and  

B. The AHP guidelines and requirements of the FHLBank Boston, including, without limitation, 
FHLBank Boston’s Affordable Housing Program Implementation Plan and Policies (as amended 
from time to time, the “AHP Implementation Plan”) and FHLBank Boston’s procedures, 
guidelines, and instructions covering, among other things, the use of the FHLBank Boston’s 
AHP funds under the AHP (as amended from time to time, the “Bank’s AHP Procedures”), or 
any successor in interest to the FHLBank Boston, in each case, as amended from time to time.  

 
3. Order of Priority.  To the extent the AHP Regulations are inconsistent with any term or provision of this 

Agreement, the AHP Regulations shall govern the conduct and obligations of the parties hereto. 
 
4. Qualifying Characteristics.  The Member, the Project Sponsor, the Co-Sponsor, and the Project Owner 

agree that no modifications will be made to the Project's specifications, as set forth in the Application, 
without the prior written approval of the FHLBank Boston. Attached as Exhibit A are the “Qualifying 
Characteristics” of the Application, which are by reference made apart hereof. In the event of a conflict 
between the Qualifying Characteristics and the Application, the Application shall control. 

 
5. Project Need.  The use(s) of the Subsidy, as set forth in the approved Application, have been identified 

as: Construction/Rehab. In order to ensure that the approved level of Subsidy from the FHLBank Boston 
is still warranted at the actual funding date, in conformity with the requirements of the AHP Regulation, the 
FHLBank Boston will reevaluate the Subsidy level and will only fund that portion of the Subsidy deemed 
necessary by the FHLBank Boston to fund the Project. In such reevaluation, the FHLBank Boston will 
principally consider proforma financial data, including, among other factors, the following: 

 
A. All sources of funds including estimates of funds from all other sources, whether actually 

committed or not; and 
 

B. Project costs, as reflected in the Project's budget, including whether such costs are reasonable 
in accordance with the FHLBank Boston’s project feasibility guidelines, in light of industry 
standards for the location of the Project and the long-term financial needs of the Project. 

 
6. Feasibility.  Before funding, the FHLBank Boston shall determine whether the Project is developmentally 

feasible, operationally feasible (as projected in the Project’s operating proforma), and confirm need for the 
Subsidy in accordance with the FHLBank Boston's project feasibility guidelines, based on relevant factors 
including, but not limited to, applicable financial ratios, geographic location, needs of the tenants, and other 
nonfinancial Project characteristics. The Subsidy must be necessary for the financial feasibility of the 
Project, and the rate of interest, points, fees, and any other charges for all loans financing the Project shall 
not exceed a market rate of interest, points, fees, and other charges for loans of similar maturity, terms and 
risk. 

 
7. Pass Through.  The Member shall pass on the full amount of the Subsidy to the Project for which the 

Subsidy was approved. 
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8. Member’s Use of Subsidies.  The Member shall use the Subsidy in accordance with the terms of the 

Application, the requirements of the AHP Regulations, the AHP Implementation Plan and the Bank’s AHP 
Procedures. 

 
9. Project Sponsor’s, Co-Sponsor’s, and Project Owner’s Use of Subsidies.  The Project Sponsor, the Co-

Sponsor, and the Project Owner shall use the Subsidy in accordance with the terms of the Application, 
the requirements of the AHP Regulations, the AHP Implementation Plan and the Bank’s AHP 
Procedures, and shall maintain the project in conformity with the Qualifying Characteristics. 

 
10. Commitment of Funds.  The Subsidy must be drawn down and used by the Project, or used by the Project 

to procure other financing commitments within 12 months of the date of the approval of the Application. 
The FHLBank Boston in its sole discretion may extend this period if sufficient evidence is provided 
documenting progress toward project completion and funding. For the avoidance of doubt, however, all 
sources of funding must be committed within 12 months from the Application's approval. If the Subsidy is 
not drawn down and used by the Project within the period described under this paragraph, the FHLBank 
Boston may cancel its approval and any funded Subsidy shall be returned to the FHLBank Boston.  

 
11. Repayment of AHP Subsidies in the Case of Noncompliance.  
 

A. Noncompliance by the Member. If the Member causes the Subsidies to be misused through its 
actions or omissions, the Member shall repay the Subsidies (plus interest if appropriate) to the 
FHLBank Boston.  
 

B. Noncompliance by the Project Sponsor, the Co-Sponsor, or the Project Owner. If the Project 
Sponsor, the Co-Sponsor, or the Project Owner causes the Subsidies to be misused, the 
following shall apply, as determined by the FHLBank Boston in its sole discretion: 
I. The Member shall recover the Subsidies (plus interest if appropriate) from the Project 

Sponsor, the Co-Sponsor, or the Project Owner and repay them to the FHLBank Boston; 
or 

II. The Project Sponsor, the Co-Sponsor, or Project Owner shall repay the Subsidies (plus 
interest if appropriate) directly to the FHLBank Boston. 

 
C. Amount to be Repaid. The full amount of any Subsidies not used in compliance with the 

requirements of this Agreement, including interest, as determined in the FHLBank Boston's sole 
discretion, or as required by the FHFA, if appropriate. 
 

D. Noncompliance- occupancy by households with incomes exceeding the income-targeting 
commitments. The amount of Subsidies due is calculated based on the number of units in 
noncompliance, the length of the noncompliance, and the portion of the Subsidies attributable to 
the noncompliant units, each as determined in the FHLBank Boston’s sole discretion.  
 

  

MHunter
Text Box
Must use funding within next 12 months!
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E. Recovery Not Required. Recovery of the Subsidies is not required if: 
I. The Member, the Project Sponsor, the Co-Sponsor, or Project Owner cures the 

noncompliance within a reasonable period of time, as determined by the FHLBank 
Boston in its sole discretion; 

II. The circumstances of noncompliance are eliminated through a modification of the terms 
of the approved Application for Subsidy pursuant to the AHP Regulations; or 

III. The Member is unable to collect the Subsidy after making reasonable efforts to collect 
it, as determined by the FHLBank Boston in its sole discretion. 

 
12. Status of Member’s Obligations Hereunder.  The Member acknowledges and agrees that its obligations 

hereunder, including obligations to recapture and/or repay the Subsidy, are obligations secured by the 
grant of security interest to the FHLBank Boston in the Member’s Agreement for Advances, Collateral 
Pledge, and Security Agreement, as amended from time to time.  
 

13. FHFA Compliance Determinations.  The Member, the Project Sponsor, the Co-Sponsor, and the Project 
Owner acknowledge that the FHLBank Boston and the FHLBank Boston’s AHP are subject to the 
regulatory, supervisory and examination authority of the FHFA.  The Member, the Project Sponsor, the 
Co-Sponsor, and the Project Owner further acknowledge that pursuant to such authority, the FHFA may 
determine at any time, based on its review of the FHLBank Boston’s records for the Project, that the 
Subsidy has not been used in compliance with the terms of the Application or the requirements of this 
Agreement, the AHP Regulations, the AHP Implementation Plan, or the Bank’s AHP Procedures, and 
that such noncompliance is the result: (i) the Project Sponsor, the Co-Sponsor, or the Project Owner; or 
(ii) the Member’s actions or omissions. If the FHFA makes such a determination, the FHLBank Boston 
shall notify the Member, the Project Sponsor, the Co-Sponsor, and the Project Owner in writing of the 
FHFA’s determination and may require remedial action by the Member, the Project Sponsor, the Co-
Sponsor, and/or the Project Owner, in accordance with the terms of the AHP Regulations and this 
Agreement.  The Member, the Project Sponsor, the Co-Sponsor, and the Project Owner agree that 
within 30 calendar days after receipt of such notice, or within such other period of time as the FHLBank 
Boston may approve, the Member, the Project Sponsor, the Co-Sponsor, and/or the Project Owner, as 
may be directed by the FHLBank Boston pursuant to a supervisory determination of the FHFA, shall 
cure the noncompliance, eliminate the noncompliance through an approved modification of the 
Application, or repay the Subsidy to the FHLBank Boston, all in accordance with the applicable 
provisions of the AHP Regulations and this Agreement. 

  
14. Special Provision for Subsidized Advance. 
 

A. Repayment Schedule. The term of an AHP subsidized advance shall be no longer than the term 
of the Member's loan(s) to the Project or units funded by the advance, and at least once in every 
12-month period from the date the advance is funded, the Member shall be scheduled to make 
a principal repayment to the FHLBank Boston equal to the amount scheduled to be repaid to the 
Member on its loan(s) to the Project in that period. 
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B. Prepayment Fees. The FHLBank Boston shall charge the Member a prepayment fee only to the 
extent the FHLBank Boston suffers an economic loss from the prepayment of a subsidized 
advance. 
 

C. Treatment of Loan Prepayment by the Project. If all or a portion of the loan or loans financed by 
a subsidized advance are prepaid by the Project to the Member, the Member may, at its option, 
either:   
I. Repay to the FHLBank Boston that portion of the advance used to make the loan or loans 

to the Project, and be subject to a fee imposed by the FHLBank Boston sufficient to 
compensate the FHLBank Boston for any economic loss the FHLBank Boston 
experiences in reinvesting the repaid amount at a rate of return below the cost of funds 
originally used by the FHLBank Boston to calculate the Advance Subsidy; or 

II. Continue to maintain the advance outstanding, subject to the FHLBank Boston resetting 
the interest rate on that portion of the advance used to make the loan or loans to the 
Project to a rate equal to the cost of funds originally used by the FHLBank Boston to 
calculate the Advance Subsidy. 

 
15. Maintenance of Records.  The Member, the Project Sponsor, the Co-Sponsor, and the Project Owner 

agree to maintain such records relating to the Application, the Project, and the use of the Subsidy as 
may be required by the AHP Regulations, the AHP Implementation Plan and the Bank’s AHP 
Procedures, or as may otherwise be required by the FHLBank Boston, in its sole discretion. The 
Member, the Project Sponsor, the Co-Sponsor, and the Project Owner expressly authorize the 
FHLBank Boston to audit their respective records related to the Application, the Project, and the use of 
the Subsidy, including loan documentation and books and records of account, and to conduct on-site 
reviews of such records related to the Application, the Project, and the use of the Subsidy during 
normal business hours, and upon reasonable advance notice. 
 

16. Project Monitoring.  The Member, the Project Sponsor, the Co-Sponsor, and the Project Owner shall 
comply with the monitoring requirements applicable to the initiative, as established by the FHLBank 
Boston in its monitoring policies pursuant to the AHP Regulations, the AHP Implementation Plan, and 
the AHP Procedures. The Member, the Project Sponsor, the Co-Sponsor, and the Project Owner shall 
be notified of all changes in policy. Under the policy in effect at the time of this Agreement: 

 
A. Monitoring during Construction or Rehabilitation.  

I. During the period of construction or rehabilitation of the Project, the Project Sponsor, Co-
Sponsor, and Project Owner must report to the Member semiannually on whether 
satisfactory progress is being made towards completion of the Project, including 
occupancy of the Project by eligible households,  in compliance with the commitments 
made in the Application, the AHP Implementation Plan and the Bank’s AHP Procedures, 
and the requirements of the AHP Regulations. During such period, the Member must take 
the steps necessary to determine whether satisfactory progress is being made towards 
completion of the Project, whether satisfactory progress is being made toward occupancy 
by eligible households, and must report to the FHLBank Boston semiannually on the 
status of the Project.  
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II. For each Subsidy disbursement, the Project Sponsor must certify to the Member and the 
FHLBank Boston that it meets the project sponsor qualifications criteria established by the 
FHLBank Boston and that it has not engaged in, and is not engaging in, covered 
misconduct as defined in the FHFA’s Suspended Counterparty Program regulation (12 
CFR part 1227) or as defined by the FHLBank Boston. 
 

B. Monitoring at Project Completion.  
I. The Project Sponsor, Co-Sponsor, Project Owner and Member agree to complete the 

monitoring requirements at project completion, including all applicable documentation, as 
established by the FHLBank Boston relative to the AHP Regulations, the AHP 
Implementation Plan, and the AHP Procedures, and at the sole discretion of the FHLBank 
Boston.  

II. Within one year from the date of Project completion (as determined by the FHLBank 
Boston in its sole discretion), the Member, Project Sponsor, Co-Sponsor, and the Project 
Owner must review the Project documentation with the FHLBank Boston and certify to the 
FHLBank Boston that: 
a) The Subsidy has been used for eligible purposes according to the commitments 

made in the Application;  
b) The household incomes and rents comply with the income targeting and rent 

commitments made in the AHP Application;  
c) The Project’s actual costs were reasonable and in accordance with the FHLBank 

Boston’s project cost guidelines, and the Subsidies were necessary for the 
completion of the Project as currently structured or as structured at completion; 

d) Each AHP-assisted unit is subject to AHP retention mechanisms as specified in 
paragraph 19 below; and  

e) The services and activities committed to in the approved AHP Application (also 
referred to as the Qualifying Characteristics) have been provided in connection 
with the Project. 

 
C. Long-Term Monitoring. Where no third-party monitoring arrangements sanctioned under the 

AHP Regulations are made, or if the project is verified by the FHLBank Boston as a Low Income 
Housing Tax Credit (“LIHTC”) initiative in compliance, or unless notified by the FHLBank Boston 
otherwise, the monitoring requirements detailed in the current AHP Implementation Plan shall 
apply. 
 

17. Special Provision for LIHTC Initiatives.  The Member the Project Sponsor, the Co-Sponsor, and the Project 
Owner shall comply with the monitoring requirements applicable to LIHTC initiatives. If following closeout 
monitoring by the FHLBank Boston, the Project is determined by the FHLBank Boston, in its sole 
discretion, to be a LIHTC initiative, no long-term monitoring will be required unless notified otherwise by the 
FHLBank Boston. The Project Owner, the Project Sponsor, the Co-Sponsor, and the Member hereby 
agree to provide prompt written notice to the FHLBank Boston if the Project is in material and unresolved 
noncompliance with the LIHTC income targeting or rent requirements at any time during the Retention 
Period (hereinafter defined), including, but not limited to, the Project’s receipt of an IRS Form 8823. In such  
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an event and until either the noncompliance is resolved or the full amount of the Subsidies returned to the 
FHLBank Boston, the Project Owner, Project Sponsor, Co-Sponsor, and Member will be subject to all 
applicable monitoring requirements.  

 
18. Transfer of AHP obligations.  
 

A. To Another Member. The Member shall make best efforts to transfer its obligations under the 
approved Application and this Agreement to another member in the event of its loss of 
membership in the FHLBank Boston prior to the FHLBank Boston's final disbursement of 
Subsidies.  

B. To a Nonmember. If, after final disbursement of Subsidies to the Member, the member 
undergoes an acquisition or a consolidation resulting in a successor organization that is not a 
member of the FHLBank Boston, the nonmember successor organization assumes the 
Member’s obligations under the approved Application, and where the Member received an AHP 
subsidized advance, the nonmember assumes such obligations until prepayment or orderly 
liquidation by the nonmember of the subsidized advance. 

 
19. Retention Period and Retention.  The term “Retention Period” is defined as the period from the date of 

project completion through fifteen (15) years from the date of project completion, as determined by the 
FHLBank Boston in its sole discretion. The Member shall ensure that the Project is subject to an AHP 
retention mechanism, utilizing the FHLBank Boston’s standard mortgage documents as a basis, requiring 
that: 

 
A. The Project's rental units, or applicable portion thereof, must remain occupied by and affordable 

for households with incomes at or below the levels committed to be served in the Application for 
the duration of the Retention Period; 
 

B. The FHLBank Boston and, in the Bank’s discretion any designee of the Bank, shall be given 
thirty (30) days prior written notice of any sale, transfer, assignment of title or deed, or 
refinancing of the Project occurring prior to the end of the Retention Period; 
 

C. In the case of a sale, transfer, assignment of title or deed, or refinancing of the Project prior to 
the end of the Retention Period, the full amount of the Subsidy received by the Project Sponsor, 
the Co-Sponsor, or Project Owner shall be repaid to the FHLBank Boston, unless: 
I. The Project continues to be subject to a deed restriction or other legally enforceable 

retention agreement or mechanism incorporating the income-eligibility and affordability 
restrictions committed to in the approved Application for the duration of the Retention 
Period; or  

II. If authorized by the FHLBank Boston, in its sole discretion, the households are relocated 
due to the exercise of eminent domain, or for expansion of housing or services, to another 
property that is made subject to a deed restriction or other legally enforceable retention 
agreement or mechanism incorporating the income-eligibility and affordability restrictions 
committed to in the approved Application for the remainder of the Retention Period; and 
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D. The income-eligibility and affordability restrictions applicable to the Project shall terminate after 
any foreclosure. 

 
20. Special Provision for HUD 202/811 Initiative.  The Member shall ensure that the Project is subject to a 

deed restriction or other legally enforceable retention agreement or mechanism, utilizing the FHLBank 
Boston’s standard mortgage documents and HUD 202/811 Rider as a basis. Paragraphs 19.A, 19.B, and 
19.C also apply to all HUD 202/811 initiatives. 

 
21. Lending of AHP Direct Subsidies.  If the Member, the Project Sponsor, the Co-Sponsor, or the Project 

Owner lends the Subsidy to the Project, any repayments of principal and payments of interest received by 
the Member, the Project Sponsor, the Co-Sponsor, or the Project Owner must be paid forthwith to the 
FHLBank Boston. 

 
22. Other Reporting Requirements.  The FHLBank Boston has established policies and is committed to 

implementing and maintaining processes and controls to discover and report suspicious activity, 
including, but not limited to, fraud and money laundering. The Member, the Project Sponsor, the Co-
Sponsor, and Project Owner are expected to support the FHLBank Boston's efforts in identifying 
suspicious activity by immediately providing written notification of any suspicious activity in relation to 
their dealings with the FHLBank Boston. Should the Member, the Project Sponsor, the Co-Sponsor, or 
Project Owner believe there is suspicious activity related to an FHLBank Boston business transaction 
such party must notify the FHLBank Boston immediately. The Member, the Project Sponsor, the Co-
Sponsor, and Project Owner will also provide the FHLBank Boston with all information, documentation 
and assistance reasonably requested by the FHLBank Boston in response to the FHLBank Boston’s 
receipt of any such notice from such party. 

 
23. Other Notifications.  The Project Sponsor, the Co-Sponsor, Project Owner, and the Member agree to 

promptly report to the FHLBank Boston's Housing and Community Investment Department any material 
changes in the financial structure of the Project, including but not limited to, any new sources of funds, 
failure to receive other Project-related funds and compensated tax credit utilization, or any other 
material changes in the Project's scope and terms. The FHLBank Boston retains the right to reevaluate 
the need for the Subsidy in light of any such material changes and may make such modifications 
thereto, including the amount of Subsidy, as it deems appropriate in its sole discretion. 

 
24. Notification of the Member, the Project Sponsor, the Co-Sponsor, and the Project Owner.  The Member, 

the Project Sponsor, the Co-Sponsor, and the Project Owner acknowledge that they have been notified 
of the requirements of the AHP Regulations, and the FHLBank Boston policies relevant to the 
Application for Subsidy, including, without limitation, the AHP Implementation Plan.  

 
25. Assignments.  Neither the Member, the Project Sponsor, the Co-Sponsor, nor the Project Owner may 

assign this Agreement or any of the agreements, instruments or other documents executed in 
connection with or otherwise pertaining or incidental to this Agreement, the Application, or the Subsidy, 
including, without limitation, FHLBank Boston’s standard AHP mortgage documents and AHP promissory 
note (as such agreements, instruments or documents may be amended, restated, replaced or otherwise  
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modified from time to time, collectively, the “Related Documents”), or any of their respective rights, 
obligations, or benefits thereunder, by operation or law or otherwise, without the FHLBank Boston’s 
prior written consent.  
 

26. Modifications to the Related Documents.  Neither the Member, the Project Sponsor, the Co-Sponsor, nor 
the Project Owner may amend, replace, restate or otherwise modify any of the Related Documents or 
subordinate any of their respective rights, obligations, or benefits thereunder, by operation or law or 
otherwise, without the FHLBank Boston’s prior written consent. 

 
27. Insolvency.  In the event of the Member’s insolvency, the Member agrees that the FHLBank Boston 

shall have the right to assume, effect and/or enforce, in the FHLBank Boston’s sole discretion, the 
Member’s rights, remedies and obligations under this Agreement and the Related Documents, 
including, without limitation, the power to assign the Member’s obligations, in full or in part, to another 
member of the FHLBank Boston or any other Federal Home Loan Bank. The Project Sponsor, the Co-
Sponsor, and the Project Owner agrees to fully cooperate with the FHLBank Boston’s exercise of the 
right set forth in the immediately preceding sentence, including, without limitation, by making any and 
all payments required or permitted to be made by the Project, the Project Sponsor, the Co-Sponsor, or 
Project Owner pursuant to this Agreement directly to the FHLBank Boston in the event that a receiver, 
conservator, bankruptcy trustee, rehabilitator or other form of legal custodian is appointed in connection 
with the Member’s insolvency.  

 
28. Official Record.  The Member agrees to continuously maintain this Agreement as an official record of 

the Member in accordance with the Member’s record retention policies. 
 

29. Counterparts: Electronic Signatures.  This Agreement, and any amendments, waivers, consents or 
supplements related hereto, may be executed in any number of counterparts and by different parties 
hereto in separate counterparts, each of which when so executed and delivered shall be deemed an 
original, but all of which counterparts taken together shall constitute but one and the same instrument. 
Signature pages may be detached from multiple separate counterparts and attached to a single 
counterpart so that all signature pages are attached to the same document. Delivery of a signature 
page to, or an executed counterpart of, this Agreement (or any amendment, waiver, consent or 
supplement related hereto) by facsimile, email transmission of a scanned image, or other electronic 
means, shall be effective as delivery of an originally executed counterpart. The words “execution,” 
“signed,” “signature,” and words of like import in this Agreement shall be deemed to include electronic 
signatures or the keeping of records in electronic form, each of which shall be of the same legal effect, 
validity or enforceability as a manually executed signature or the use of a paper-based record keeping 
system, as the case may be, to the extent and as provided for in any applicable law, including, without 
limitation, Electronic Signatures in Global and National Commerce Act or any other similar state laws 
based on the Uniform Electronic Transactions Act, and the parties hereto hereby waive any objection to 
the contrary. 

 
30. Jurisdiction.  In any action or proceeding brought by the FHLBank Boston or the Member to enforce 

any right or remedy under this Agreement, the parties hereby consent to, and agree that they will 
submit to the jurisdiction of the United States District Court located in Boston, Massachusetts. 
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31. Applicable Law.  This Agreement shall be governed by the statutory and common law of the United 

States and, to the extent federal law incorporates or defers to state law, the laws of the Commonwealth 
of Massachusetts (excluding, however, the conflict of laws rules of such State).  

 
32. Notices.  All notices and other communications shall be mailed, sent by facsimile transmission (with 

confirmation copy), served personally on a party at the address indicated below, or at such other 
address as shall be designated by a party by future written notice to the other parties, or sent by 
electronic mail (“email”) with notice by one of the other delivery methods set forth in this section to 
promptly follow. Notice sent by facsimile transmission shall be effective on the date transmitted; notice 
sent by personal service shall be effective on the date of delivery; notice sent by U. S. mail shall be 
effective three (3) business days after such communication is deposited in the mail with first class 
postage prepaid, addressed as aforesaid; and notice sent by email shall be effective upon the 
recipient’s confirmation of receipt. Notice to the FHLBank Boston shall be sent to: 

 
Federal Home Loan Bank of Boston 
800 Boylston Street, 9th Floor 
Boston, MA 02199 
Attention: Housing and Community Investment Department 
Email: housing@fhlbboston.com 

 
33. Headings.  Section headings are included herein for convenience of reference only and shall not 

constitute a part of this Agreement for any other purposes or be given substantive effect. 
 

34. Entire Agreement.  This Agreement embodies the entire agreement and understanding between the 
parties hereto relating to the subject matter hereof. 

 
35. Suspension and Debarment.  The Member, the Project Sponsor, the Co-Sponsor, and the Project 

Owner each acknowledge and agree that noncompliance by such party with this Agreement, the 
Application, the requirements of the AHP Regulations, the AHP Implementation Plan, or the Bank’s 
AHP Procedures may result in the suspension or debarment of such party from participation in the 
FHLBank Boston’s AHP in accordance with 12 CFR Part 1291.63. 
 

36. Representations and Warranties. 
A. The parties accept the terms and conditions of the funding as set forth herein by executing this 

Agreement in the space set forth below. In indicating their acceptance of the terms and 
conditions of the funding set forth herein, the parties also represent and warrant that they have 
full organizational power and authority and have received all organizational and governmental 
authorizations and approvals as may be required to enter into and perform their obligations 
under this Agreement and that at all times they will adhere to the terms and conditions set forth 
herein. 
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B. The Member represents and warrants to the FHLBank Boston, as of the date hereof, on each 
funding date of the Subsidy, and as of the dates the Member provides information and 
certifications to the FHLBank Boston and the AHP Regulations, the following:  

(a) The execution, delivery and performance by the Member of this Agreement and the 
Related Documents to which the Member is a party are within the organizational or other 
powers of the Member, have been duly authorized by all necessary action, do not 
contravene or constitute a default under any provision of applicable law or regulation or of 
any judgment, injunction, order, or decree binding on the Member or its property;  

(b) THE INDIVIDUAL SIGNING ON BEHALF OF THE MEMBER HAS BEEN 
DESIGNATED BY THE MEMBER AS AUTHORIZED TO ENTER INTO THIS 
AGREEMENT PURSUANT TO ITS CURRENT USER ENTITLEMENTS ON FILE WITH 
THE FHLBANK BOSTON; and  

(c) The FHLBank Boston is entitled to accept requests for disbursement of funds, submission 
of required reports, and certifications of compliance from the staff of the Member. 

 
[REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK] 



SAMPLE DOCUMENT 
FEDERAL HOME LOAN BANK OF BOSTON 
AFFORDABLE HOUSING PROGRAM AGREEMENT FOR A RENTAL PROJECT 
PROJECT:  A20211-044 — MLK/TYLER STREET FAMILY HOUSING 
 
 

 PAGE 12 

Agreed to and Accepted 
 
 
 
Dated: ____________________________  By: __________________________________ 
 Kenneth A. Willis 
 Senior Vice President  
 Federal Home Loan Bank of Boston 
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The individual signing on behalf of the Member has been designated by the Member as authorized to enter 
into this Agreement pursuant to its current user entitlements on file with the FHLBank Boston. 
 
 Agreed to and Accepted 
 
 
 
Dated: ____________________________  By:  __________________________________ 
 Name:  __________________________________ 
 Title:  __________________________________ 
 For:  Citizens Bank, N.A.  
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 Agreed to and Accepted 
 
 
 
Dated: ____________________________  By:  ____________________________________ 
 Name:  ____________________________________ 
 Title:  ____________________________________ 
 For:  The National Housing Partnership Foundation 
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 Agreed to and Accepted 
 
 
 
Dated: ____________________________  By:  __________________________________ 
 Name:  __________________________________ 
 Title:  __________________________________ 
 For:  West River Self Help Investment Plan LLP  
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 Agreed to and Accepted 
 
 
 
Dated: ____________________________  By:  __________________________________ 
 Name:  __________________________________ 
 Title:  __________________________________ 
 For:  West River Housing Company LLC  
 
 
 
 
 
 
 
 
 
Attachment: Exhibit A 
 

 Revised December 3, 2021
 



   Qualifying Characteristics     
Federal Home Loan Bank of Boston -- Round One of the 2021 AHP

APPLICANT: Citizens Bank, N.A. A20211-044
PROJECT:    MLK/Tyler Street Family Housing Rank: 21
SPONSOR:   The National Housing Partnership Foundation Score: 72.1856
CO-SPONSOR:   West River Housing Company LLC
PROJECT OWNER:   West River Housing Company LLC

                 Total Number of Units: 56
Direct Subsidy: $650,000 Total AHP Assisted Units: 44

Total Subsidy: $650,000 Very Low-Income Units: 37

Additional conditions for funding (if applicable):  None.

S C O R I N G   P R I O R I T I E S  Earned
Points

Max.
Points

I Donated Properties N/A 0.0000 5.0000

II Nonprofit Sponsorship The National Housing Partnership Foundation has ownership interest or integral 
involvement in the project.

5.0000 5.0000

III Targeting 12 units reserved for households earning more than 80% AMI

0 units reserved for households earning between 61 to 80% AMI

7 units reserved for households earning between 51 to 60% AMI

37 units reserved for households earning less than 50% AMI

20.0000 20.0000

IV Homeless Housing N/A 0.0000 5.0000

V Empowerment 1. Employment training
2. Financial planning and budgeting 
3. Formal family self-sufficiency program
4. Resident participation on resident council or house meetings with demonstrated 
involvement in operational decision making (for rental initiatives only).

8.0000 8.0000

VI       FIRST DISTRICT PRIORITY

VI A Home Purchase by Low- or 
Moderate- income 
Households.

N/A 0.0000 5.0000

VI B Member Financial 
Participation

AHP Direct Subsidy and Member Financial Involvement of $15,500,000
Construction Loan of $13,000,000
Tax Credit Purchase of $2,500,000

12.0000 12.0000

VI C Economic Diversity Located in a census tract where the median income is no more than 80 percent of the 
MSA median income and in which at least 20 percent of the units are market-rate units.

5.0000 5.0000

VI D Rural N/A 0.0000 5.0000

VII Community Stability

•This initiative will achieve an ENERGY STAR® and/or Passive House certification.
•This initiative does not have any sensitive land elements.
•This initiative includes Infill Development.
•This initiative meets minimum densities based on the location and building type.
•This initiative is accessible to public transportation based on the location and building 
type.
•This initiative will use building materials and products that are extracted, processed and 
manufactured within 500 miles of the project site.
•This initiative will conduct a Vulnerability Assessment and develop a Disaster 
Prevention and Mitigation Plan.

13.0000 20.0000

VIII Effectiveness $650,000 for 44 AHP-assisted DU's; $14,773 Amount per unit subsidy 4.1856 5.0000

IX Eligible development team 
roles are performed by an 
MBE or WBE

N/A 0.0000 5.0000

X Rental Housing for 
Extremely-Low Income 
Households

At least 20% of the units are targeted for households earning less than 30% AMI. 5.0000 5.0000

The Federal Home Loan Bank of Boston must be notified of any changes to the Qualifying Characteristics. Changes may result  in a change in the project's 
score. A reduction in score may disqualify this project from funding in this round and result in cancellation of the AHP commitment prior to the funding or a 
recapture by the Bank of AHP subsidy funds already disbursed.



 
 
 
 
  

RBC Community Investments 

6805 Morrison Blvd. Suite 100 

Charlotte, NC 28211 

Telephone: (980) 233-6447 
 
 

  
 

 
September 30, 2022 
 

NHP Foundation 
122 East 42nd Street, Suite 4900 
New York, NY 10168 
Attn: Micah Hunter 
 

Re:  MLK Blvd/Tyler Street Family Housing 
   New Haven, CT 
 
Dear Micah: 
 
 Thank you for providing us the opportunity to submit a proposal on MLK Blvd/Tyler Street Family Housing 
(the “Project”). This letter serves as our mutual understanding of the business terms regarding the acquisition of an 
ownership interest in West River Housing Company, LLC, a Connecticut Limited Liability Company (the 
“Company”). RBC Community Investments, LLC, its successors and assigns (“RBC”) will acquire a 99.99% 
interest, and RBC Community Investments Manager II, Inc. (“RBC Manager”) will acquire a .001% interest 
(collectively, the “Interest”) in the Company. 
 
1. Project and Parties Involved. 
  

(a) The Project, located in the City of New Haven, County of New Haven, State of Connecticut will 
consist of 11 new buildings having 56 apartment units for rent to families. Within the Project, 44 
units will be occupied in compliance with the low-income housing tax credit (“LIHTC”) 
requirements of Section 42 of the Internal Revenue Code and 12 units will be unrestricted market 
rate units. In addition, 8 units will receive Project Based Section 8 Vouchers (“PBV”) for a minimum 
term of 15 years. The Project will have 700 square feet commercial space that will be operated by 
Columbus House on a triple net basis. 

 
 (b) The parties involved with the Project are as follows: 
 

(i)   Managing Member. The Managing Member is WHRC Manager LLC, a single 
purpose, taxable entity which is owned 65% by NHP Foundation (“NHPF”) and 
35% by West River Self Help Investment Plan LLC (“WRSHIP”). NHPF will be the 
controlling member of WHRC Manager LLC. It is expected the Managing Member 
will make the 168(h) election. 

 
(ii)  Developer. The Developer is NHPF, or its affiliate.  
 
(iii)  Guarantors. Subject to RBC's review and approval of financial statements, the 

Guarantors are NHPF and other entities deemed necessary by RBC, on a joint and 
several basis. 

 
2. Investment Amount. The Interest in the Company will be acquired for a total capital contribution of 

$12,274,112. This capital contribution is based on the Project receiving the tax credits described in Paragraph 
3 and represents $0.93 per LIHTC dollar. This pricing assumes the Developer uses accrual basis accounting 
and the Managing Member uses cash basis accounting for tax purposes. Further, the pricing assumes 
depreciable basis of $25,722,711 consisting of 100% of residential depreciation of $24,490,711 being taken 
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over 30 years, 100% of depreciation on site improvements of $784,000 qualified as 15-year useful life, and 
100% of depreciation on personal property of $448,000 qualified as 5-year useful life with the Project being 
placed in service in May 2024. The capital contribution, subject to adjustments set forth in Paragraph 5 below, 
will be payable to the Company in installments as set forth on Exhibit A. 

 
3. LIHTC. The Project will receive a reservation of 2022 LIHTC in the amount of $1,319,929 annually. The 

total LIHTC anticipated to be delivered to the Company is $13,199,290. The LIHTC will be available to the 
Company beginning in May 2024. It is expected that RBC will be allocated a total LIHTC amount of 
$13,197,970 (the “Projected LIHTC”) during the credit period in the following amounts: $1,103,890 in 2024, 
$1,319,797 annually in each of the years 2025 through 2033, and $215,929 in 2034. Any decision to delay the 
commencement date of the LIHTC period beyond 2024 is subject to RBC's consent. 

 
4. Funding Sources. We assume the Project will receive funding on the terms and conditions listed on Exhibit 

B. Any change in those funding sources or their terms and conditions are subject to RBC’s consent. 
 
5. Adjustments. 
   

(a) Downward Capital Adjustment. The amount of LIHTC to be allocated to RBC during the credit 
period (“Certified LIHTC”) will be determined promptly following receipt of cost certification from 
the accountant and Form 8609.  If the Certified LIHTC is less than Projected LIHTC, RBC’s capital 
contributions will be reduced by an amount (the “LIHTC Downward Capital Adjustment”) equal to 
the product of (i) $0.93 multiplied by (ii) the difference between Projected LIHTC and Certified 
LIHTC.  
 

(b) Upward Capital Adjustment. If the Certified LIHTC is more than the Projected LIHTC, RBC will 
pay an additional capital contribution (the “LIHTC Upward Capital Adjustment”) equal to the 
product of (i) $0.93 multiplied by (ii) the difference between the Certified LIHTC and the Projected 
LIHTC.   

 
(c) Late Delivery Adjustment. The amount of LIHTC allocated to RBC for 2024 will be determined at 

the time the Project is fully leased. If the amount of the LIHTC allocated to RBC for calendar year 
2024 is less than the amounts shown in Paragraph 3, RBC’s capital contribution shall be reduced by 
an amount (the “LIHTC Late Delivery Adjustment”) equal to the difference between the amount 
shown in Paragraph 3 (adjusted for any LIHTC Downward or LIHTC Upward Capital Adjustment) 
and the amount of the LIHTC allocated to RBC for calendar year 2024, multiplied by $0.50. 

 
(d) Early Delivery Adjustment. If the amount of the LIHTC allocated to RBC for calendar year 2024 is 

more than the amounts shown in Paragraph 3, RBC will pay an additional capital contribution (the 
“Early Delivery Adjustment”) equal to the difference between the amount shown in Paragraph 3 
(adjusted for any LIHTC Downward or LIHTC Upward Capital Adjustment) and the amount of the 
LIHTC allocated to RBC for calendar year 2024, multiplied by $0.40.  
 

(e) Payment by Investor Member. Any additional capital contribution with respect to a LIHTC Upward 
Capital Adjustment or an Early Delivery Adjustment will be paid by RBC at the time of its final 
capital contribution and will be applied first to any deferred developer fee, with any remaining 
amounts released to Net Cash Flow. The aggregate of the Early Delivery Adjustment and LIHTC 
Upward Capital Adjustment will not exceed 5% of the total capital contribution. 
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(f) Payment by Managing Member. If the LIHTC Downward Capital Adjustment and the LIHTC Late 
Delivery Adjustment exceed the total of all unfunded capital contributions, then the Managing 
Member will make a payment to the Company equal to the amount of such excess, and the Company 
will immediately distribute such amount to RBC as a return of its capital contribution. Except to the 
extent otherwise stated herein, this payment will not give rise to any right as a loan or capital 
contribution or result in any increase in the Managing Member’s capital account.  

 
(g) Late Bonus Delivery Adjustment. It is anticipated that site and personal property improvements to 

the Project will qualify for the additional allowance under Section 168(k) of the Code that allows an 
inclusion in the first year’s depreciation of 60% and 40% in 2024 and 2025, respectively, of basis of 
the site improvements and personal property (the “Bonus Depreciation Amount”). In the event the 
actual 2024 Bonus Depreciation Amount is less than $739,200 (the “BD Target”) due to a delay in 
the project’s place-in-service after 2024 (other than due solely to changes in the Code after the date 
hereof with which eliminates the availability of Bonus Depreciation for site improvements and 
personal property in 2024 and 2025, as applicable), there shall be a “Downward Bonus Depreciation 
Adjustment” equal to the product of (1) the difference between the BD Target for 2024 and the 
actual Bonus Depreciation Amount for calendar years 2024 and 2025 and (3) $0.125. If the building 
places in service in 2024 there will be no late bonus delivery adjustment. 

 
6. Managing Member Obligations. Any amounts advanced by the Managing Member for the obligations set 

forth below will not be considered as loans or capital contributions reimbursable or repayable by the Company 
unless otherwise stated herein. 

 
(a) Construction Completion. The Managing Member is responsible for construction completion in 

accordance with approved plans and specifications and will pay for any construction costs, costs to 
achieve permanent loan closing, repayment of all construction financing and costs necessary to fund 
reserves required to be funded at or before permanent loan closing.  

 
(b) Operating Deficits. 
 

  (i) Pre-Stabilization. The Managing Member will fund operating deficits until the date (the 
“Stabilization Date”) which is the first day of the month following a 3-month period (such 3-
month period to commence after the permanent loan closing) in which the Project has 
maintained an average 1.15 debt service coverage ratio (“DSCR”); and 

 
  (ii) Post-Stabilization. Commencing with the Stabilization Date and continuing until the Release 

Date (defined below), the Managing Member will fund operating deficits of up $514,677 (6 
months Operating Expenses Replacement Reserves, and Debt Service). Any funds paid by the 
Managing Member under this Paragraph 6(b)(ii) shall be treated as an unsecured loan to the 
Company with interest at the rate of 0% per annum, to be repaid out of cash flow, refinancing, 
sale and liquidation proceeds as provided in Paragraph 9 hereof.  

 
   The “Release Date” is the later of: 
 (A) the fifth anniversary of the Stabilization Date, 
 (B) the date the Project has achieved an average DSCR of 1.15 for the 12-month 

period immediately prior to the Release Date, and 
 (C) the date the Project has achieved a 1.15 DSCR for each of the 3 months 

immediately prior to the Release Date. 
 
   Notwithstanding the foregoing, if, as of the Release Date, the balance of the Operating 

Reserve described in Section 7(a) is less than $514,677, this obligation shall continue until the 
balance in the Operating Reserve is equal to or greater than $514,677.  
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  (iii) Supportive and Social Services. The Managing Member will provide or guarantee the 

provision of resident social and/or supportive services which the Company is obligated to 
provide (including any agency, project lender, or subsidy provider requirements). Such 
guarantee shall not be subject to the limitations of amount or duration under Section 6(b)(ii) 
above. 

 
 (c) LIHTC Shortfall or Recapture Event. To the extent not already addressed by the LIHTC Downward 

Capital Adjustment or the LIHTC Late Delivery Adjustment, if the actual amount of LIHTC for any 
year is less than Projected LIHTC (unless due to a change of law), the Managing Member will make 
payments to RBC of an amount equal to the shortfall or recapture amount, plus related costs and 
expenses incurred by RBC. 

  
 (d) Repurchase. The Managing Member will repurchase RBC’s interest upon the occurrence of certain 

events described in the Project Entity Agreement. 
  
 (e) Environmental Indemnity. The Managing Member will indemnify RBC against any losses due to 

environmental condition at the Project.  
 
 (f) Developer Fee. The Managing Member will guarantee payment of any developer fee remaining 

unpaid at the end of the LIHTC compliance period. 
 
 (g) Guarantors. The Guarantors will guarantee all of the Managing Member’s obligations set forth in the 

Project Entity Agreement. The Guarantors will maintain a net worth and liquidity level as determined 
by RBC after review of the Guarantors’ financial statements but in no event a net worth of less than 
$12,500,000, of which $1,250,000 will be liquid. Upon achievement of the Release Date, the net 
worth and liquidity covenants will be released. 

 
 (h) Guarantees. Notwithstanding anything contained herein, the maximum cumulative amount of 

Managing Member’s (and Guarantor’s) obligations under Sections 6(b) and 6(c) shall not exceed the 
total amount of Developer Fee (the "Cap Amount"). With respect to Section 6(c), any amount in 
excess of the Cap Amount shall be paid to RBC pursuant to Sections 9(b)(i) and 9(c)(iii). 

 
 (i) Loan Treatment. The payment required by the Managing Member for the obligations in sections 5(f), 

6(a) and 6(b)(i) shall be treated as an unsecured loan to the Company with interest at the rate of  0% 
per annum, to be repaid out of refinancing, sale and liquidation proceeds as provided in Paragraph 
9(c) hereof. The cumulative amount of the loan will be capped at $350,000. 

 
7. Reserves. 
 
 (a) Operating Reserves. An operating reserve in the amount of $514,677 (6 months OERRDS) will be 

established and maintained by the Managing Member concurrent with RBC’s fourth capital 
contribution. Withdrawals from the operating reserve will be subject to RBC’s consent. Prior to the 
Release Date, the balance of the Operating Reserve shall not be reduced to less than $255,551. 
Managing Member may withdraw funds from the Operating Reserve prior to making a payment 
under the operating deficit guaranty provided the balance in the Operating Reserve is not reduced to 
less than $255,551. Expenditures from operating reserves will be replenished from available cash 
flow as described in Paragraph 9(b) below. 
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(b) Replacement Reserves. The Company will maintain a replacement reserve, and make contributions 
on an annual basis equal to the greater of (i) $250 per unit increasing 3.00% annually and (ii) the 
amount required by the permanent lender (underwritten at $400 per unit increasing 3.00% annually). 
Annual contributions will commence upon receipt of the permanent certificate of occupancy of the 
final building. 

 
(c) Supportive Services Escrow. A supportive services escrow in the amount of $697,500 will be 

established and maintained by the Managing Member no later than RBC’s third capital contribution. 
Withdrawals from the supportive services escrow will be made in the amount of $46,500 annually for 
15 years to fund the costs of the supportive services. 

 
(d) Tax and Insurance Reserves.  The Managing Member will establish a tax and insurance reserve of 

$108,555, or in such greater amounts as may be required by project lenders, not later than RBC’s 
fourth capital contribution. 

 
8. Fees and Compensation.  The following fees will be paid by the Company for services rendered in 

organizing, developing and managing the Company and the Project. 
 

(a) Developer Fee.  The Developer will earn a developer fee of $2,287,378 projected to be paid as 
follows:  
 

(i) $124,825 (10.00% of paid fee) concurrent with RBC's first capital contribution;  
 

(ii) $301,319 (24.14% of paid fee) concurrent with RBC's third capital contribution;  
 

(iii) $515,250 (41.28% of paid fee) concurrent with RBC's fourth capital contribution;  
 

(iv) $306,853 (24.58% of paid fee) concurrent with RBC's final capital contribution; and 
 

(v) $306,853 (45.43% of total fee) is deferred and paid from net cash flow. 
 

The deferred portion of the developer fee, if any, shall accrue interest at 3.00% per annum 
commencing as of the date of RBC’s final capital contribution. If the deferred portion of the 
developer fee as of the closing is higher than currently projected, the scheduled payments of 
developer fee at RBC’s construction completion capital contribution through final capital 
contribution will, in the aggregate, not be less than $1,123,000. Payment of the deferred fee will be 
subordinate to all other Company debt as well as operating expense and reserve requirements. 

 
(b) Property Management Fee.  The property management fee is underwritten at 3.28% of gross rental 

revenues. The management agent and the terms of the property management agreement are subject to 
the prior approval of RBC. If the management agent is an affiliate of any Guarantor, its fee will be 
subordinated to payment of operating costs and required debt service and reserve payments. Subject 
to a due diligence review, it is anticipated that HallKeen Management will serve as the initial 
management agent. 

 
(c) Asset Management Fee. The Company will pay RBC Manager an annual asset management fee of 

$10,000 which will increase by 3% annually. The asset management fee will be paid quarterly 
commencing upon the first anniversary of the closing date. 
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(d) Managing Member Asset Management Fee. The Company will pay the Managing Member an annual 
asset management fee in an amount of $20,000. The management fee will be paid from available 
cash flow as determined in the audited financial statements, will increase by 3.00% on an annual 
basis and will be paid annually commencing with the first anniversary of the closing date. The 
Managing Member Asset Management Fee will be cumulative to the extent not paid in full in any 
year. Terms of the Managing Member asset management fee, including the amount of the fee, are 
subject to tax counsel approval. 

 
(e) Incentive Management Fee. An incentive management fee will be payable to the Managing Member 

on an annual basis in an amount equal to 90% of net cash flow as set forth on Paragraph 9(b) below. 
 
9. Tax Benefits and Distributions. 
 

(a) Tax Benefits. Tax profits, tax losses, and tax credits will be allocated 99.99% to RBC, 0.0010% to 
RBC Manager and 0.0090% to the Managing Member. 

 
(b) Net Cash Flow Distributions. Distributions of net cash flow, will be made as follows: 
  

(i) to RBC in satisfaction of any unpaid amounts due under Paragraphs 5 and 6 above and for any 
other amounts due and owing to RBC; 

 
(ii) to RBC Manager for any unpaid asset management fees; 

 
(iii) to the operating reserve to maintain a balance of $514,677 as required in Paragraph 7(a); 

 
(iv) to the payment of any unpaid developer fee; 

 
(v) to the payment of the Managing Member Asset Management Fee as described in Section 8(d); 

 
(vi) 100% of Net Cash Flow to the payment of the Capital Magnet Opportunity Fund loan as 

described in Exhibit B;  
 

(vii) 100% of Net Cash Flow to the payment of the NHPF loan as described in Exhibit B; 
 

(viii) to the payment of any debts owed to the Managing Member or its affiliates;  
 

(ix) 90% of the remaining cash flow to the Managing Member as an incentive management fee; 
and 

 
(x) the balance to the Managing Member, RBC and RBC Manager in accordance with their 

percentage interests described in Paragraph 9(a). 
 

 (c) Distributions upon Sale, Liquidation or Refinance.  Net proceeds resulting from any sale, liquidation 
or refinance will be distributed as follows: 

 
(i) to payment in full of any Company debts except those due to RBC, RBC Manager or the 

Managing Member and/or their affiliates; 
 

(ii) to the setting up of any required reserves for contingent liabilities or obligations of the 
Company; 
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(iii) to RBC, in satisfaction of any unpaid amounts due under Paragraphs 5 and 6 above and for 
any other amounts due and owing to RBC; 

 
(iv) to RBC Manager for any unpaid asset management fees; 

 
(v) to RBC for any excess or additional capital contributions made by it; 

 
(vi) to the payment of any debts owed to the Managing Member or its affiliates including any 

unpaid developer fee, capital contributions made to repay such fee, deficit loans described 
in section 6(i), or Managing Member Asset Management Fees; 

 
(vii) to RBC Manager and Managing Member, each 1% of such proceeds as a capital transaction 

administrative fee (provided that neither fee shall exceed $50,000); and 
 

(viii) the balance, 90% to the Managing Member, 9.99% to RBC and 0.01% to RBC Manager. 
 
10. Construction. The Managing Member will arrange for a fixed or guaranteed maximum price construction 

contract in the anticipated amount of $20,408,655. The Contractor’s obligations will be secured by a letter of 
credit in an amount not less than 15% of the amount of the construction contract or a payment and 
performance bonds in an amount not less than the amount of the construction contract. The Project will 
establish an owner’s construction contingency held outside of the construction contract in the amount of 
$1,016,658 (5.00% of the construction contract), or such other amount as RBC may reasonably require 
following its review of construction documents, but in no event less than 5.00% of the construction contract 
amount. RBC, may, in its sole discretion, engage a construction consultant (i) to review plans and 
specifications and (ii) evaluate the construction progress by providing monthly reports to the Company.  The 
cost of the construction consultant will be paid by the Company unless RBC is able to rely on the 
Construction Lender’s consultant. 

 
11. Due Diligence, Opinions and Projections. 
 

(a) Due Diligence:  The Managing Member will provide RBC with all due diligence items set forth on its 
due diligence checklist, including but not limited to, financial statements for the Guarantors, schedule 
of real estate owned and contingent liabilities, plans and specifications, a lender’s appraisal, a current 
(less than 6 months old) Phase I environmental report, rent and expense data from comparable 
properties, site/market visit, and title and survey. The Managing Member agrees to reasonably 
cooperate with RBC (including signing such consents as may be necessary) in obtaining background 
reports on the Developer, Guarantors and other Project entities as determined by RBC. RBC shall 
conduct a site/market visit, obtain a cost segregation study and obtain a market study to confirm the 
assumption that the underwritten unsubsidized rents will have a minimum 10% advantage to achievable 
market rents.  

 
(b) Legal Opinions. The Managing Member’s counsel will deliver to RBC a local law opinion satisfactory 

to RBC.  RBC’s counsel will prepare a tax opinion and the Managing Member agrees to cooperate to 
provide all necessary documentation requested by RBC's counsel.   

 
(c) Diligence Reimbursement. The Company will reimburse RBC $50,000 toward the costs incurred by 

RBC in conducting its due diligence review and for the costs and expenses of RBC’s counsel in 
connection with the preparation of the tax opinion. If the closing occurs after the closing date stated in 
Section 12(c), RBC in its sole discretion reserves the right to increase the diligence reimbursement.  
RBC may deduct the diligence reimbursement from its first capital contribution. 
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(d) Projections. The projections to be attached to the Project Entity Agreement and that support the Tax 
Opinion will be prepared by RBC based on projections provided by the Managing Member.  RBC’s 
projections will include development sources and uses, calculation of eligible basis, operating and 
construction period cash flow analysis, 15-year operating projection, 40-year debt analysis and 15-year 
capital account analysis. 

 
12. Closing Contingencies. RBC's obligation to close on the purchase of the Interest will be contingent upon 

RBC’s receipt, review and approval of all due diligence including the items set forth on its due diligence 
checklist as well as the following: 

 
(a) Project Entity Documents. Preparation and execution of RBC's standard Project Entity Agreement 

and other fee agreements containing representations and warranties, covenants, consent rights, and 
indemnities, each on terms and conditions satisfactory to RBC. 

 
(b) Information and Laws.  No adverse change in the information you have provided to us, no adverse 

change in market conditions and no adverse change in existing law.  
 
(c) Closing Date.  The closing occurring on or before February 28, 2022. 

 
(d) Construction Loan Provider. RBC’s commitment to purchase the Interest requires Citizens Bank to 

provide the construction loan for the Project. 
 

13. Termination and Confidentiality. 
 

(a) Termination Date. Once executed by both the Managing Member and the Guarantors and 
countersigned by RBC, this letter shall be a binding agreement and will remain in effect until the 
120th day (the “Termination Date”) after the date it is signed by the Managing Member. In 
recognition of the time which will be expended and the expenses which will be incurred by RBC in 
connection with the transaction contemplated hereby, the Managing Member agrees that, until the 
Termination Date, neither it nor any of its officers, employees, agents, or affiliates will solicit, 
entertain or negotiate with respect to any inquiries or proposals relating to the acquisition of an 
interest in the Company or the equity syndication of the Company or the Project without the prior 
written approval of RBC.  In the event the Managing Member enters into an arrangement with a party 
other than RBC prior to the Termination Date, RBC will be entitled to pursue all remedies available 
to it. If RBC elects not to acquire the Interest based on the failure of any of the closing contingencies, 
the Managing Member and RBC will be mutually released from the terms and conditions contained 
in this letter. 

 
(b) Confidentiality. The Managing Member agrees to keep the terms and conditions contained in this 

letter confidential and not to disclose the terms to any third party (other than attorneys and 
accountants of the Company) without the express prior written approval of RBC. 

 
14. Withdrawal of Letter of Intent. Unless executed by the Managing Member and Guarantors prior to 

September 30, 2022 (“Withdrawal Date”), this Letter of Intent shall be considered withdrawn by RBC and 
void.  Each party shall be responsible for their own costs and expenses incurred to that date.  RBC may extend 
the Withdrawal Date in writing delivered to the Managing Member. 
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15. Additional Items.   
 

(a) Reporting Obligations.  The Managing Member will cause to be furnished to RBC on a prompt basis 
customary monthly, quarterly and annual financial statements and rent rolls for the Company, 
together with audited financial statements and tax returns and monthly construction reports. 

 
(b) Purchase Option for Project. Upon the expiration of the credit period for the Project, the Company 

shall grant the Managing Member an option to purchase the Project for the greater of (i) an amount 
sufficient to pay all debts and liabilities of the Company, or (ii) the fair market value of the Project. If 
the Managing Member exercises the Purchase Option prior to the expiration of the compliance 
period, the Managing Member and Guarantor will provide a guarantee of the Tax Credits to RBC (or 
other recapture security in a form acceptable to RBC) until the end of the compliance period. Such 
guarantee of the Tax Credits will be limited to only those Tax Credits subject to repurchase and will 
decline ratably over the remaining term of the compliance period. In addition, the Managing Member 
agrees to continue to provide periodic Project operating statements to RBC after exercising its 
Purchase Option until the expiration of the initial compliance period. 
 

(c) Purchase Option for Interest. Upon the expiration of the credit period for the Project, the Company 
shall grant the Managing Member an option to purchase the Interest for the greater of (i) any amounts 
due and owing to the RBC and RBC Manager pursuant to the Project Entity Agreement, or (ii) fair 
market value of the Interest. If the Managing Member exercises the Purchase Option prior to the 
expiration of the compliance period, the Managing Member and Guarantor will provide a guarantee 
of the Tax Credits to RBC (or other recapture security in a form acceptable to RBC) until the end of 
the compliance period. Such guarantee of the Tax Credits will be limited to only those Tax Credits 
subject to repurchase and will decline ratably over the remaining term of the compliance period. In 
addition, the Managing Member agrees to continue to provide periodic Project operating statements 
to RBC after exercising its Purchase Option until the expiration of the initial compliance period. 

 
(b) Non-Profit Right of First Refusal. See Exhibit D. 

 
(c) Commercial Lease. The Project will enter into a commercial lease with Columbus House. The 

commercial lease shall have a term extending at least through the end of the LIHTC compliance 
period and will provide that the lessee is responsible for all expenses on a “triple net basis”. RBC 
shall have the right to approve any other tenants or sub-tenants and the terms of any commercial 
leases or sub-leases.  

 
(d) Cost Segregation Report. The Managing Member acknowledges and hereby consents to the 

preparation of cost segregation studies (in RBC’s sole discretion) to be performed by a third party 
engineering firm in conjunction with the Project accountant. These reports will be used by the 
Project accountant in the preparation of the Company’s cost certification and tax return.  The cost of 
these studies, if performed, will be paid by RBC. 

 
(e) Solar PV and Passive House Design. The project anticipates utilizing Solar PV and Passive House 

design, but the underwritten utilities for the Project do not reflect any special reductions for energy 
savings from energy efficient construction methods. Any underwritten offset of utilities due to the 
presence of Solar PV would be subject to RBC’s review and consent. 

 
(Remainder of page intentionally left blank) 
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 If the foregoing is in accordance with your understanding of the terms and conditions, please indicate your 
acceptance on the enclosed copy and return it to the undersigned.  
 
       Very truly yours, 
 
        
 
       By:  
       Name: Stephen S. Lee 
       Title: Vice President 
 
 
The undersigned approves and accepts the terms of this Letter of Intent.  
 
        Managing Member: 
         
        By:        
        Its:        
        Date:       
 
        Guarantors: 
 
        By:        
        Its:        
        Date:       
 
        By:        
        Its:        
        Date:       
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EXHIBIT A 
 CAPITAL CONTRIBUTIONS 

 
Conditions Amount Anticipated 

Funding Date 
i) 20.00% upon the later of: 

(a)  the execution of the Operating Agreement, 
(b)  receipt of an AHAP contract for 8 Project Based Section 8 units at 

pro forma rents as described in Exhibit B, 
(c)  closing of the financing sources described in Exhibit B, and 
(d)  receipt and approval of all due diligence items on RBC's due 

diligence checklist.   

   $2,454,822    
 

February 2023 

ii) 25.00% upon the later of: 
(a) achievement of 65% construction completion as certified by the 

project architect, and 
(b) January 1, 2024. 

   $3,068,528   January 1, 2024 

iii) 40.00% upon the later of: 
(a)  receipt of final Certificates of Occupancy for all of the units, 
(b)  receipt of an architect's certificate of substantial completion, 
(c)  receipt of a fully executed HAP contract for 8 Project Based 

Section 8 units at pro forma rents as described in Exhibit B, 
(d)  receipt of a preliminary cost certification accompanied by a 

Managing Member certification, and 
(e)  June 1, 2024. 

   $4,909,645  June 1, 2024 

iv) 12.50% upon the later of: 
(a)   receipt of a final cost certification from an independent certified 

public accountant, 
(b)  receipt of a cost segregation study, if applicable, 
(c)  achievement of 100% qualified occupancy,  
(d)  90 days of 90% physical occupancy, 
(e)  permanent loan conversion, including achievement of 90 days at a 

1.15 DSCR,  
(f)  receipt of the energy rebates, and  
(g)  January 1, 2025. 

  $1,534,264   January 1, 2025 

v) 2.50% upon the later of: 
(a)  achievement of the Stabilization Date, 
(b)  receipt of the IRS Form 8609, and 
(c)  April 1, 2025. 

   $306,853   April 1, 2025 

Total:    $12,274,112    
In the event the construction lender does not require RBC to deposit capital contributions into a construction escrow 
account, then the capital contributions during the construction of the Project shall be disbursed, no more frequently 
than once a month and the total amount advanced shall not at any time exceed an amount equal to (a) the 
percentage of completion evidenced by the inspections of the Improvements by the Architect, times (b) the 
estimated total construction costs submitted by the Company and the General Contractor hereunder and approved 
by RBC. 
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EXHIBIT B 
SOURCES 

 
1. CONSTRUCTION LOAN 

Lender (Not Related): Citizens Bank (Lender acceptable to RBC) 

Source:  Conventional 

Amount: $13,200,000  

Interest Rate: One-Month BSBY plus a margin of 225bps 

Payments: Interest only payments due monthly during construction 

Maturity Date: 28 months  

Non-recourse to:  All Partners 

Collateral: 1st Mortgage on Project during construction 
  

2.  CONSTRUCTION/PERMANENT LOAN 

Lender (Not Related): City of New Haven 

Source: Soft funds 

Amount: $500,000 

Interest Rate: 1.50% Fixed  

Amortization: 360 months  

Payments anticipated to commence: N/A – Fully deferred 

Soft Payment Amount: N/A – Fully deferred 

Maturity Date: 30 years  

Non-recourse to:  All Partners   

Requirements for Funding: Funds anticipated to be available at Company closing  

Collateral: 2nd Mortgage on Project during construction and after conversion 
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3. CONSTRUCTION/PERMANENT LOAN 

Lender (Not Related): DOH 

Source: HTF funds 

Amount: $5,300,000 

Interest Rate: 1.00% Fixed  

Amortization: 360 months  

Payments anticipated to commence: N/A – Fully deferred 

Soft Payment Amount: N/A – Fully deferred 

Maturity Date: 30 years  

Non-recourse to:  All Partners   

Requirements for Funding: Funds anticipated to be available at Company closing  

Collateral: 2nd Mortgage on Project during construction and after conversion 
 

4. CONSTRUCTION/PERMANENT LOAN 

Lender (Not Related): Capital Magnet Opportunity Fund 

Source: Soft funds 

Amount: $1,500,000 

Interest Rate: 1.00% Fixed  

Amortization: 360 months  

Payments anticipated to commence: January 1, 2025 

Soft Payment Amount: 100% of Net Cash Flow 

Maturity Date: 30 years  

Non-recourse to:  All Partners   

Requirements for Funding: Funds anticipated to be available at Company closing  

Collateral: 3rd Mortgage on Project during construction and after conversion 
 

5. CONSTRUCTION/PERMANENT LOAN 

Lender (Not Related): FHLB 

Source: AHP Program 

Amount: $650,000 

Interest Rate: 0.00% Fixed  

Amortization: 360 months  

Payments anticipated to commence: N/A – Fully deferred 

Soft Payment Amount: N/A – Fully deferred 

Maturity Date: 30 years  

Non-recourse to:  All Partners   

Requirements for Funding: Funds anticipated to be available at Company closing  

Collateral: 4th Mortgage on Project during construction and after conversion 
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6. CONSTRUCTION/PERMANENT LOAN 

Lender (Related): NHPF 

Source: Sponsor loan 

Amount: $617,475 

Interest Rate: 3.00% Fixed  

Amortization: 360 months  

Payments anticipated to commence: January 1, 2025 

Soft Payment Amount: 100% of Net Cash Flow 

Maturity Date: 30 years  

Non-recourse to:  All Partners via disaffiliation 

Requirements for Funding: Funds anticipated to be available at Company closing  

Collateral: 5th Mortgage on Project during construction and after conversion 
 

7. PERMANENT LOAN 

Lender (Not Related): CHFA 

Source:  Taxable Bonds 

Amount: $6,878,238 

Interest Rate: 6.45% Fixed  

Amortization: 420 months 

Payments anticipated to commence: January 1, 2025 

 Payment Amount: $495,828 annually based on projections 

Maturity Date: 35 years   

Non-recourse to:  All Partners 

Requirements for Funding: A. DSCR ratio of not less than 1.15 
B. 90 days of 90% occupancy 
C. Resizing is permitted to achieve DSCR 
D. Repayment of construction loan 

Collateral: 1st Mortgage on Project after conversion 
 

 
8. Project Based Section 8 Rental Assistance Subsidy.  The Company shall receive a Project-Based Section 8 

Contract on 8 residential units for a minimum term of 15 years.  In the event the Project Based Section 8 rental 
assistance subsidy is terminated prior to the expiration of the initial 15-year term and the Company is 
operating at below 1.15 DSCR on all hard debt, RBC shall have the ability to increase the rent levels on all of 
the subsidized units to 60% AMI, provided such rent levels do not exceed the rent restriction levels approved 
by HUD, the allocating agency, and/or the Project lender(s). 

 
  Pro Forma Rents 
  1BR: $2,001 
  2BR: $2,444 
  3BR: $3,002 
  

9. Real Estate PILOT. The project will qualify for a real estate PILOT. Currently the PILOT is underwritten as 
$39,200 inflating at 2% annually. 
 

10. Energy Rebate. The project will receive an energy rebate in the amount of $290,865 prior to the end of 
calendar year 2024. 
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EXHIBIT C 
INITIAL DILIGENCE 

 
ORGANIZATIONAL CHARTS 

1. Project Company Organizational Chart (down to individual; include all ownership %)  
2. Project Developer Organizational Chart (down to individual; include all ownership %) 
3. Sponsor (aka Parent Entity) Organizational Chart (down to individual; include all ownership %)* 

PROJECT COMPANY DOCUMENTS  

1. Certificate of Investor Membership/Articles of Organization (include any amendments) 
2. Existing Company Agreement/Operating Agreement 

MANAGING MEMBER DOCUMENTS    

1. Articles of Organization/Article of Incorporation 
DEVELOPER & GUARANTOR DOCUMENTS                                      

1. Audited Financial Statements (3 years + current year interim) 
2. Federal Tax Returns (3 years) 
3. Schedule of Real Estate Owned (RBC Form) 
4. Contingent Liabilities Schedule (RBC Form) 
5. Verification of Liquid Assets (most recent bank and/or investment statements) 

CONSTRUCTION DOCUMENTS 

1. Construction Schedule/Critical Path (drafts acceptable) 
2. Construction Budget/Schedule of Values (drafts acceptable) 
3. Project Scope of Work 
4. Construction Status Questionnaire (RBC Form) 
5. Property Conditions Assessment and Reliance Letter (only for rehab projects) 

MISCELLANEOUS DOCUMENTS 

1. Tax Credit Application & Exhibits 
2. Operating Expense Comps (3 comps w/staffing schedules & financials; local market & developer 

portfolio preferred) 
3. For resyndication, name of prior investment fund and name of investor(s) in that fund 

 
*Not applicable if Project Developer and Sponsor are the same 
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EXHIBIT D 
RIGHT OF FIRST REFUSAL 

 
 
 
RECORDING REQUESTED BY 
AND WHEN RECORDED RETURN TO: 
       
        Recorder’s Stamp 

 

 

 

RIGHT OF FIRST REFUSAL AGREEMENT 

THIS RIGHT OF FIRST REFUSAL AGREEMENT (this "Agreement"), dated and effective as of 
the ____ day of __________, 2021, is made by and between [     ], and THE NHP 
FOUNDATION, a District of Columbia nonprofit corporation (the "Grantee"), and is consented 
to by [    ] (the “Investor Member”). 

 

A. RECITALS 

The Company was formed for the purpose of acquiring, owning, developing, constructing and/or 
rehabilitating, leasing, managing, operating, and, if appropriate or desirable, selling or otherwise 
disposing of a [   ] unit residential project in [    ]building(s) located  [     ] (the "Project").  The 
Company is operating by a First Amended and Restated Operating Agreement to which this 
Agreement is attached as an Exhibit and made a part thereof (the "Operating Agreement").  
Terms that are capitalized, but not defined in this Agreement shall have the meanings assigned to 
them in the Operating Agreement. 

The Company desires to give, grant, bargain, sell, and convey to Grantee certain rights to 
purchase the Project, as more particularly described on the attached Schedule A, on the terms and 
subject to the conditions set forth herein. 

Accordingly, for good and valuable consideration, the receipt and sufficiency of which are hereby 
acknowledged, the parties agree as follows: 

 
AGREEMENT 

NOW, THEREFORE, for and in consideration of covenants and agreements hereinafter set forth and other good and 
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valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the parties hereto agree as 
follows:  

1. Grant of Refusal Right.   

a. In the event that during the Refusal Right Period (defined below), Company receives a Bona 
Fide Offer (defined below) to purchase the Project, Grantee will have a right of first refusal to purchase the Project 
(the “Refusal Right”) on and subject to the terms and conditions set forth in this Agreement.  Company will not sell 
the Project to anyone other than the Grantee or a Permitted Assignee pursuant to this Agreement, during the 
Compliance Period or the Refusal Right Period, unless and until the Refusal Right has expired under Paragraph 2 
hereof.  

b. For purposes of this Agreement, a “Bona Fide Offer” shall mean a written offer from an 
unrelated third party (i.e., a Person who is not a Member, an Affiliate of a Member, Grantee or an Affiliate of 
Grantee), to acquire the Project which sets forth in commercially customary and reasonable detail the price, deposit, 
payment terms, feasibility period, time for closing and other material terms of acquisition.  Any offer received by 
Company from an unrelated third party shall be deemed a Bona Fide Offer unless (a) it materially fails to comply 
with the standard stated in the previous sentence, and (b) within seven (7) business days of Company’s receipt of the 
offer, Company advises the offeror with specificity of any such material failure. Company or its Managing Member 
shall be permitted to solicit offers; however, in no event will either be required to do so. 

2. Refusal Right Period.  The Refusal Right Period will run for a period of thirty-six (36) months 
following the expiration of the Compliance Period (the “Refusal Right Period”). The Refusal Right shall expire at 
the close of the Refusal Right Period, if not exercised, waived or lapsed as provided herein. The right of first refusal 
granted under this Section (2) shall terminate and be unenforceable in the event there is a Removal Default with 
respect to the Managing Member. 

3. Qualified Grantee or Assignee.  The foregoing grant of the Refusal Right will be effective only if 
Grantee is a governmental entity or qualified nonprofit organization, as defined in Section 42(i)(7) of the Code, at 
the time of the Offer Notice (as defined in Paragraph 4 below) and remains such at all times as of (a) the date that the 
Refusal Right is exercised and the resulting purchase and sale closes, or (b) the date that the Refusal Right has been 
assigned to a Permitted Assignee (defined below).  Any assignment of the Refusal Right permitted under this 
Agreement and the Refusal Right so assigned will be effective only if the assignee is at the time of the assignment 
and remains at all times thereafter, until the Refusal Right has been exercised and the resulting purchase and sale has 
been closed, a Permitted Assignee described in Paragraph 11 hereof meeting the requirements of Section 42(i)(7)(A) 
of the Code. 

4. Offer Notice.  Promptly upon Company’s receipt during the Compliance Period or the Refusal Right 
Period of a Bona Fide Offer, Company will notify Grantee and the Investor Member and deliver to each a copy of 
any such offer (such notification from Company the “Offer Notice”). The Offer Notice shall include Company’s 
good faith estimate of the Refusal Purchase Price (as defined below).   

5. Refusal Right Purchase Price. The purchase price for the Project (the “Refusal Purchase Price”) 
pursuant to the Refusal Right will be the sum of (a) the principal amount of outstanding indebtedness secured by the 
Project (other than indebtedness incurred within the five year period ending on the date of sale to the Grantee); and 
(b) the amount of federal, state and local tax liability projected to be imposed on the Members of Company (or the 
owners or members of the Members) as a result of such sale, including any tax liability on amounts paid with respect 
to federal income taxes under this clause (b).   

6. Exercise of Refusal Right. In the event that Grantee elects to exercise the Refusal Right, it must give 
Company and the Investor Member written notice of its intent to exercise the Refusal Right and purchase the Project 
for the Refusal Purchase Price (the “Exercise Notice”) within ninety (90) days of its receipt of the Offer Notice, 
which Exercise Notice will specify a date for payment of the Refusal Purchase Price and delivery of the deed not 
more than one hundred eighty (180) days after Grantee’s delivery of the Exercise Notice.  Grantee shall have no 
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Refusal Right hereunder with respect to a Bona Fide Offer if it fails to give the Exercise Notice within ninety (90) 
days of receiving the Offer Notice from Company.  As promptly as reasonably possible upon receipt of the Exercise 
Notice, Company will advise Grantee of its determination of the Refusal Purchase Price and the calculation thereof 
under Paragraph 5 above, provided that such determination shall be subject to the Consent of the Investor Member, 
which shall not be withheld as to any Refusal Purchase Price determined properly in accordance with this 
Agreement.  

7. Alternative Purchase of Company Interests. In addition to and notwithstanding the foregoing: If Section 
42(i)(7) of the Code is amended to permit the owner of a low-income housing tax credit project to grant a “right of 
first refusal to purchase Company interests” as opposed to a “right of first refusal to purchase the Project” without 
adversely affecting the status of the Owner as owner of the Project for federal income tax purposes, the Grantee may, 
at its election, in lieu of a direct acquisition of the Project pursuant to the Refusal Right, acquire the Company 
Interests for a purchase price to each Member equal to the amount which would be distributable to each such 
Member under the Operating Agreement following any sale of the project under the Refusal Right at the Purchase 
Price as calculated under Section 5. 

8. Assignment.  Grantee may assign its Refusal Right under this Agreement to any of the following 
provided such assignee then qualifies as an organization described in Section 42(i)(7)(A) of the Code and agrees to 
maintain the Project as low- and moderate-income housing: (a) a qualified nonprofit organization, as defined in 
Section 42(h)(5)(C) of the Code, (b) a government agency, or (c) a tenant organization (in cooperative form or 
otherwise) or resident management corporation of the Project (each a “Permitted Assignee”). Prior to any 
assignment or proposed assignment of its rights hereunder, Grantee will give written notice thereof to Company, the 
Managing Member and the Investor Member. Upon any permitted assignment hereunder, references in this 
Agreement to Grantee will mean the Permitted Assignee where the context so requires, subject to all applicable 
conditions to the effectiveness of the rights granted under this Agreement and so assigned. No assignment of rights 
hereunder will be effective unless and until the Permitted Assignee enters into a written agreement accepting the 
assignment and assuming all of the obligations of Grantee under this Agreement and copies of such written 
agreement are delivered to Company, the Managing Member and the Investor Member.  Except as specifically 
permitted herein, Grantee’s rights hereunder will not be assignable.  

9. Investor Rights.  The solicitation of offers of purchase for the Project by the Company or the Managing 
Member shall not require the consent of the Investor Member; however, the determination of any Refusal Purchase 
Price shall be subject to the Consent of the Investor Member as provided in Section 6 hereof. 

10. Governing Law. This Agreement will be construed in accordance with the laws of the State of 
Maryland in order to effectuate the purposes of this Agreement. Notwithstanding the foregoing, Company, Investor 
Member and Grantee do not intend the Refusal Right in this Agreement to be a common law right of first refusal but 
rather intend it to be understood and interpreted as a mechanism authorized by Section 42 of the Code to allow non-
profit entities to preserve affordable housing for low-income families in accordance with Grantee’s charitable 
objectives. 

11. Covenants to Run with the Land. The covenants and agreements set forth herein may be recorded 
against and run with title to the Project and the underlying land. The covenants and agreements set forth herein will 
be binding upon and will inure to the benefit of the successors and assigns of the respective parties hereto.   

12. Counterparts. This Agreement may be executed in separate counterparts or counterpart signature pages, 
which together will constitute a single agreement. PDF, TIF, facsimile, or other electronic images of signatures will 
be deemed originals for all purposes. 

13. Defined Terms. The capitalized terms used in this Agreement will have the definitions provided for in 
the Operating Agreement unless otherwise specified herein. 

14. Headings. This Agreement’s headings are for convenience of reference and are not intended to qualify 
the meaning of any provision or covenants herein. 
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15. Recitals. The Recitals to this Agreement are hereby incorporated by this reference and made part of this 
Agreement. 

16. Subordination.  The Grantee, on behalf of itself and its assignees, and Company hereby unconditionally 
subordinate the Refusal Right described herein to (i) the lien, security interest and rights granted by the Loan 
Documents, (ii) all advances or charges made or accruing under or secured by the Loan Documents, and (iii) any 
extensions, modifications or renewals of the indebtedness secured by the Loan Documents. 

17. Miscellaneous. 

a. Company and Grantee each represent and warrant that neither has had or will have any 
dealings with any person, firm, broker or finder in connection with the negotiation of this Agreement and/or the 
consummation of the transactions contemplated hereby.  Each party hereto hereby agrees to indemnify and hold 
harmless the other party from and against costs, expenses or liabilities for compensation, commissions or charges 
which may be claimed by any broker, finder or similar party by reason of any actions of the indemnifying party.  

b. This Agreement constitutes the entire agreement by and among Company and Grantee with 
respect to the subject matter hereof, and supersedes all prior offers and negotiations, oral and written.  This 
Agreement may not be amended or modified in any respect whatsoever except by an instrument in writing signed by 
Company and Grantee; provided, however, that no amendment or modification shall be effective unless consented to 
in writing by the Investor Member or its successor as the limited Member of Company. This Agreement shall be 
recorded in the official records of Washington County, Maryland. 

 



 

 
 

The parties hereto have executed this Right of First Refusal Agreement as of the date first above written. 
 
  
 

By:  
 

By:  The NHP Foundation, a District of Columbia 
non-profit corporation, its Managing 
Member 

 
 
 

  By:      
    

 
 
 
STATE OF __________________) 
COUNTY OF ________________)  ss.: 
 
 
 On ________________, 2021, before me, the undersigned, a Notary Public in and for said State, personally 
appeared ____________________, personally known to me or proved to me on the basis of satisfactory evidence 
to be the individual whose name is subscribed to the within instrument and acknowledged to me that he/she 
executed the same in his/her capacity, and that by his/her signature on the instrument, the individual, or the 
person upon behalf of which the individual acted, executed the instrument. 
 

____________________________________ 
       Notary Public 
 
 

 
 
 

 



EXHIBIT 8 

3 YEAR RENTAL PROFORMA 

Attached. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CHFA NOI and CASH FLOW PROJECTION CHFA Underwriting
12/8/2022 

INCOME 1 2 3
[ Net  of  Estimated Vacancy Loss % ] Vac. % Trend % 2025 2026 2027

RESIDENTIAL - Afford. [ Tenant Rent PMTS ] 5.0% 2.0% 547,575        558,527        569,697        
RESIDENTIAL Rent Subsidy Total 5.0% 2.0% 144,529        147,419        150,368        

RESIDENTIAL - Non-Qualified 10.0% 2.0% 320,933        327,352        333,899        
Laundry and Other Concessions 20.0% 2.0% 32,256          32,901          33,559          

Elderly / Congregate 20.0% 2.0% 4,800            4,896            4,994            
Commercial / Retail 50.0% 2.0% -                    -                    -                    

Parking 20.0% 2.0% -                    -                    -                    
Other 20.0% 2.0% -                    -                    -                    

 EFFECTIVE GROSS INCOME (EGI)  1,050,093$   1,071,095$   1,092,517$   
EXPENSES Total Administrative Expenses 3.0% 159,000        163,770        168,683        

Total Utilities Expenses 3.0% 142,832        147,117        151,530        
Total Maintenance and Operating Expenses 3.0% 96,400          99,292          102,271        

Property & Liability Insurance 3.0% 61,600          63,448          65,351          
Misc. 3.0% 2,550            2,627            2,705            

Elderly & Congregate 3.0% -                    -                    -                    
Capital (Replacement) Reserves-CHFA 0.0% 22,400          22,400          22,400          

Real Estate Tax/PILOT 5.0% 15,895          31,127          32,683          
Sub. Tot: ANNUAL EXPENSES  500,677$      529,780$      545,624$      

$'s PUPA $8,941 $9,460 $9,743

NPV Rate NOI 549,416$      541,314$      546,892$      

$6,041,513 7.25% AFDS @ 1.15 $477,753 $470,708 $475,559

SCHEDULED ANNUAL DEBT SERVICE (ADS)
CHFA 1st Mortg. Loan PV > $5,900,000 ADS 464,779        464,779        464,779        
Self-Amortizing Term (Yrs.) > 35 DSC 1.182 1.165 1.177

Rate > 7.25% Bal. (E.O.Y.) $5,861,716 $5,820,562 $5,776,323

CHFA CMF PV > $1,500,000 ADS -                    -                    -                    
Term (Yrs.) > 35 DSC n/a n/a n/a

Rate > 0.00% Bal. (E.O.Y.) #DIV/0! #DIV/0! #DIV/0!

DOH PV > $5,300,000 ADS -                    -                    -                    
Term (Yrs.) > 30 DSC n/a n/a n/a

Rate > 0.00% Bal. (E.O.Y.) #DIV/0! #DIV/0! #DIV/0!
ADS STOT. = 464,779$      464,779$      464,779$      

     CASH FLOW AFTER DEBT SERVICE (CFADS) 84,638$        76,536$        82,114$        
PROJECT DSC: 1.182 1.165 1.177

B. E.% : 91.9% 92.9% 92.5%

EFFECTIVE DSC (w/Op-DSC Reserve): 1.182 1.165 1.177
CHFA Cash Flow Payments
[ From Cash Flow after Scheduled ADS ]
CHFA - % of Cash Flow -                      -                      -                      
1 PMT. / Yr., Default: ITA loans: Insert 20%, TEB loans: 0% Cum. Paid -                            -                            -                            
Other 0.0% -                      -                      -                      

Cum. Paid -                            -                            -                            
NET CASH FLOW / SURPLUS CASH 84,638$        76,536$        82,114$        

OWNER DISTRIBUTIONS 
Limited Dividend AVAILABLE / PERMITTED DISTRIBUTION 84,638$        76,536$        82,114$        

ANNUAL CASH-ON-CASH RETURN % 0.6% 0.5% 0.6%

Deferred Developer Fee PV > $626,477 PMT 84,638$        76,536$        82,114$        



EXHIBIT 9 

SCATTERD SITE MULTIFAMILY RENTAL 

This exhibit requirement is not applicable as the Project is not a scattered site multifamily rental 

development. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



EXHIBIT 10 

CORPORATE RESOLUTION FOR TAX ABATEMENT 

Attached. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

















EXHIBIT 11 

LETTERS OF SUPPORT 

Attached. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





EXHIBIT 12 

AFFORDABLE UNITS RENTAL SUBSIDY 

Attached. 
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CITY OF NEW HAVEN 
BOARD OF ALDERS 

 
 
         Adam J. Marchand                    101 West Elm Street 
            Alder, Ward 25                    New Haven, CT 06515-2119 
 ____________                           ________________ 
 

                        Chair                           Telephone: (203) 843-8102 
   Finance Committee        E-mail: Ward25@newhavenct .gov 
 

       Member 
            Legislation Committee 

            City Plan Commission 
 
 

January 9, 2023 
 
New Haven Board of Alders 
165 Church Street 
New Haven, Connecticut 06510 
 
Reference: 1. ORDER OF THE NEW HAVEN BOARD OF ALDERS, AUTHORIZING THE EXECUTION OF THE 
SUCCESSOR COLECTIVE BARGAINING AGREEMENT BETWEEN THE CITY OF NEW HAVEN AND LOCAL 1303-467 
(NURSES), AFSCME COUNCIL 4, DATED JULY 1, 2020-JUNE 30, 2026 
 
2. ORDER OF THE NEW HAVEN BOARD OF ALDERS, AUTHORIZING THE EXECUTION OF THE COLECTIVE 
BARGAINING AGREEMENT BETWEEN THE NEW HAVEN BOARD OF EDUCATION AND THE NEW HAVEN SCHOOL 
ADMINISTRATORS’ ASSOCIATION ON NEW HAVEN, INC., JULY 1, 2023-JUNE 30, 2026 
 
 
Dear Colleagues: 
 
The Finance Committee heard these items at the January 9th meeting and voted favorably to leave them in 
committee and to have them “Discharged from Committee” so that the Board of Alders can have the 
opportunity to discuss and vote on these requests at the next meeting on January 17th. These two items are 
union contracts and the Finance Committee deemed them to be time sensitive for action by the Board of 
Alders. 
 
Sincerely, 
 
 
 
Adam Marchand, Chair 
Finance Committee 
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	AGREEMENT BETWEEN
	SCHEDULE D
	1. Transition Steps. The Parties agree that details regarding implementation of several of their conceptual agreements must be developed through the work of joint committees, such as the School Reform Committee, the Talent Council and the subcommittee...
	2. Fair and Effective Evaluation Assistance and Dismissal. The Parties agree that it shall be appropriate for the Board to terminate as incompetent under the Connecticut Teacher Tenure Act as a tenured teacher or demote (in title and in salary) an adm...
	3. Compensation Enhancements. The Parties agree that the Board will be permitted to propose a midterm program of compensation enhancements for the assumption of new and/or additional duties and responsibilities or projects and serving in hard-to-serve...
	a. Meaningful career options for administrators involving the performance of new and/or additional duties and responsibilities or projects and for serving in hard-to serve schools:
	i. Reflect a wider sphere of impact than the immediate responsibilities and/or
	ii. Assist the District and the teachers in successfully meeting the needs of students and teachers in hard-to-serve schools.

	b. For each option, the Talent Council and its committees will assess and recommend purposeful, supportive, and meaningful opportunities for administrators as they relate to (l) professional responsibilities and expectations (2) job-embedded and targe...
	c. Design compensation enhancements aligned to each category of role.
	d. To support the development of these roles, the Talent Council and will continue to:
	i. Identify or design appropriate supports, professional development and growth   opportunities that will encourage administrators to increase the scope of the contributions they make to student learning.
	ii. Determine a designation for hard-to-serve schools, recognizing that the designation should reflect the equity and resources issues and the challenges of the incoming student population including, the poverty status of students, the language and sp...
	iii. Determine how federal grant money can be utilized most effectively to accomplish these goals, recognizing the need for sustainability after outside funds have ceased.


	4. Work Rules and Variations in Different Schools.
	a. Determination of School Tiers. The Board will consult with and consider any recommendations offered by the Association concerning the criteria used for defining tiers and how schools are assigned to tiers. Although the allocation of schools to tier...
	b. Waiver of Work Rules in Tier I and II Schools. Schools in Tier I or Tier II may seek to waive certain school work rules. In order for such a waiver to be effective, the following conditions must apply:
	i. The waiver must be approved by the teachers in the school. A waiver will be considered approved by the teachers if the following occur:
	1. The terms of the waiver are presented in writing to the teachers at least five working days before a vote of the teachers is taken.
	2. A secret ballot vote will be conducted by the New Haven Federation of Teachers (NHFT) Building Representative and the Principal during a mandatory meeting of teachers held during work time in the building.
	3. During this meeting and prior to the vote, the Principal, a union representative and any teachers who wish to do so may express their views about the merits of the waiver. Upon request, teachers may also receive time during the meeting to discuss t...
	4. Seventy-five or more percent of the teachers voting must vote to approve the waiver.

	ii. The school Principal must approve the waiver.
	iii. The waiver is subject to review and denial by the Superintendent/designee or NHFT, or the Association if it is determined by any of them that the waiver is not in the best interests of the students. If any party rejects the waiver, that Party sha...
	iv. Work rules that may be waived are: Article II, Sections 3-8, 12 and 13 of the NHFT Teacher Contract.

	c. Board’s Right to Make Program Changes In Tier III Schools. In Tier III schools the Board shall have the right to make programmatic changes and/or restructure duties and assignments during the existing workday that may impact work rules and compensa...
	i. Any proposed changes shall first be discussed by the Reform Committee or a school committee designated for such purpose by the Reform Committee;
	ii. Proposed changes to the current practice in either the # of hours worked per day or the # of days worked per year shall be presented to the teachers and administrator(s) no later than March 15th of the prior school year for implementation the foll...

	d. Program Flexibility in Turnaround Schools. In any Tier III schools that the Board determines are to be reconstituted, the Board shall have a heightened degree of flexibility in designing and changing instructional programs, subject to the right of ...

	5. School Improvement and Continued Collaboration Regarding Reform.
	a. Joint Reform Committee. A joint “Reform Committee” shall continue with the purpose of monitoring application of this side letter, resolving collaboratively any issues that may arise in its implementation, and such other tasks as may be assigned by ...
	b. Talent Council. The Talent Council and its subcommittees will be responsible for attempting to identify specific steps to implement the Professional Educators Program (PEP) grant. The Committee is chaired by the Superintendent’s Designee; the Commi...
	i. The Talent Council will engage in collaborative fact-finding to enable schools to work more effectively and efficiently and make recommendations.
	ii. The Talent Council will continue to develop teacher and administrator systems for professional development and support.
	iii. The Talent Council will identify Compensations Enhancements as outlined in Section 3 above.
	1. In the event that PEP funds are not awarded or approved, the Parties agree to reopen this provision.


	c. Authority and Approval. Recommendations made by the Talent Council to make changes that are subject to mandatory bargaining requirements must be approved by both Parties prior to implementation. The Parties hereby agree that changes to the specific...
	d. School Climate Surveys. The Board intends to continue the climate surveys developed through the Reform Committee to continue to inform how various stakeholders view schools and their leaders, and it agrees to consult with and consider recommendatio...
	e. Time Management The Talent Council or such other sub-committee as established by the parties will work collaboratively to review school schedules and time allocation.

	6. Administrator Evaluation
	a. The BOE and SAA agree to form a joint committee to strengthen and redesign PEVAL/CEVAL systems that will assure fairness and equity in leadership evaluations. This recognizes that evaluations of leadership must, by the nature of the work, be contex...
	b. Upon adoption of the new administrator evaluation system meeting all the requirements of 10-151b as amended and the side letter, SAA agrees that in Article XVI Section b that satisfactory means “effective.”

	7. Coordination with the CBA.
	8. Duration.
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	WHEREAS, The Love March, which was started by Shiloh’s late Founder and Pastor, Rev George W. Hampton Sr., has been a positive force in the community;
	WHEREAS, the March has grown in popularity and size over time;
	WHEREAS, the March will begin at Shiloh Missionary Baptist Church located at 100 Lawrence Street;
	WHEREAS, the March will begin at approximately 10:45am;
	WHEREAS,  the March will proceed from Edwards Street to Whitney Ave to Lawrence Street to State Street and back to Edwards Street
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	November 18, 2021
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	Very truly yours,
	Rebecca Bombero
	Deputy Chief Administrative Officer
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	WHEREAS, traditionally one such celebration occours at Casa Otoñal on Sylvan Ave;
	WHEREAS, to facilitate the setup for this event the organizers have requested the closure of Sylvan Ave from Arburn to Greenwood, however, due to one-way streets the closure will be from Davenport to Vine but local traffic will be able to exit from th...
	WHEREAS, the event will run from 11am to 3pm;
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	Very truly yours,
	Rebecca Bombero
	Deputy Chief Administrative Officer
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	Chapter 14 FOOD-SERVICE AND RESTAURANT ESTABLISHMENTS0F
	ARTICLE I. IN GENERAL
	Sec. 14-1. Certain provisions of Public Health Code adopted by reference.
	Sec. 14-1.1. Definitions.
	Sec. 14-2. Restaurants and food-service establishments; grocery stores, bakeries, meat, fish and vegetable markets; plans of construction; approval.
	Sec. 14-3. Director of health; right of entry.
	Sec. 14-4. Violations; penalty.
	Sec. 14-5. Temporary food service operations.
	Sec. 14-6. Notification of non-alcoholic (juice bar) events by café owners.
	Secs. 14-7—14-10. Reserved.

	ARTICLE II. LICENSES
	Sec. 14-11. Required; display.
	Sec. 14-12. Fees; expiration.
	Sec. 14-13. Application; filing, fees.
	Sec. 14-14. Premises and equipment; investigation prerequisite to issuance of licenses.
	Sec. 14-15. Periodic inspection after issuance.
	Sec. 14-16. Hearing before director on suspension, revocation or non-issuance.
	Sec. 14-17. Appeal from non-issuance, suspension or revocation.
	Secs. 14-23—14-40. Reserved.

	ARTICLE III. FOOD POLICY COUNCIL
	Sec. 14-41. Established.
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